
Pre-issue instalments 

Pre-issue instalments allow you to set up extra instalments that are due in the in the financial year 

after the one you are creating the budget for. This is useful if you aren’t able to get a budget approved 

until after the first levies should be due. For example, if you are setting up a budget for a financial year 

from 1st August, 2020 to 31st July, 2021 and you should have levies that are due on 1st August, 2020 but 

the AGM isn’t conducted until 15th September 2020 - leading to a situation where levies would already 

be past due by the time you have the budget approved. Setting pre-issues for the following year means 

that you won’t be in that situation next year. 
 

The budget process also allows you to manually enter any pre-issues you might have already 

generated (outside the budgeting process)  
 

The number of pre-issues is set on the building card dates tab. You can set up to four pre-issues for each 
building. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



This building has one pre-issue, but you can set up to four pre-issues if you need to. 

1. If you have previously issued a pre-issue levy outside PropertyIQ you will need to enter the amount of 

the pre-issue here.  This will reduce the individual instalments by the amount entered (the figure you 

enter is divided equally between all instalments and increase the total budget per UOE by the amount 

you enter here. 

2. Each pre-issue for next year is the same per UOE as this year’s instalments, but you can alter by 

overtyping on this screen if you need to.- 
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