PropertylQQ

Information Certificates — Victoria

TABLE OF CONTENTS

gl Ao Yo 0T ot oo WO OO PPRRPRPRR 0
INFOrMation CErTIfiCAte TEMPIATE ... .ccceiii e ettt e e et e e e et e e e et e e e ebaeeebbeeeeateeeenbaeesbsaeestaseassaeessseaeastaeennsens 0
Generating an iNfOrMatioN COITITICATE. . ...co.i ittt st e st st e s b e s be s bt et e s bt e besbe et e eaeebeeneesaeeaee 1

INTRODUCTION

An information certificate is a legal document that discloses specified information about a lot. Usually it is requested by
solicitors and conveyancers on behalf of a prospective purchaser when a lot is being sold.

As these documents have different titles, depending on what State or Territory they are in, PropertylQ uses the name
information certificates across all States.

The information certificate in Victoria is an Owners Corporation (OC) certificate.

You can generate information certificates from a lot owner’s card.

INFORMATION CERTIFICATE TEMPLATE

Before generating information certificates, you should ensure the standard merge template is configured for your company. For
full details about templates, see the manual “Templates”.
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GENERATING AN INFORMATION CERTIFICATE

You can generate an information certificate from the lot owner card.

File

Goto and select lots/owners.
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1. Enter some key letters to find the lot you are looking for
Highlight the lot owner. View (or double click on the lot owner) to open the lot card
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Cwmer Info
SIPlan* 54345 Blackbumn Gardens 17 Station Street (3 0 pym—— 5
Lot* 34 Unit 34 Street No 2 (An) — §12_emai@  piq
Stroet Name®  West Street (Bh) Salutat
Suburb® BLACKBURN Mobile - ;
Accessory Unit Fax Paid to Last Settled
uoL® 20 Committes Member: N
UOE* 20
CRN 0000000645
Debt Collection
Stage | 3] Exclude from Debt Collection 7 9 Debt Y payment Plan: N Legal Action: N
Notes

» Owner Address »+ Legal Residence Address

* Joint Owner * Power of Attomey

» Tenancy Details

| & Lot Owner Page I = Email li! Info Certificate l O Last Info Certificate .

Select Info Certificate to start the info certificate generation.
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Today’s date is the default, but you can use the calendar to update or overtype with a different date
Enter the details of the authorising party
Enter the details of the requesting party

Select which register reports to print. Selected register reports will be generated as a PDF and attached to the
information certificate.
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5. The details of levies for this lot show here. You can click on the cross to remove a line item. Note: this does not delete
the levy, it just removes the detail from the information certificate
6. Generate. This opens the info certificate template for editing

Information Certificate Generation u

Selected Lot Info

Lot: 34 Building: Blackburn Gardens  State: VIC

Certificate Date: onszote @ @ Include Register Reports:
Assets Register
Authorised By: Anna Petrescu e
Authorisations Affecting Lots
Authorising Party: Certified Practising Stral Common Authorisations
Requested By: Jill Chen Compliance Register
Requesting Party: Solicitor Conkracts Ragister
Exclusi Use All ti
Funding Proposals
Lot Authorisations
Unregistered By-Laws
Levies
Levy Period Due Date Admin Maintenance
(30/11/2016 - 27/2/2017) 30/11/2016 $0.00 s000 @ E
(28/2/2017 - 30/5/2017) 28/2/2017 $0.00 $0.00 E]
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1. Peruse the document and edit carefully where needed
Use the editing functions to edit the document if required. For full details about editing documents, see the manual
“Templates”.

3. Click here to save a draft copy of the certificate.

4. Click here to save the final document. This generates a document in the lot owner card — document tab.

NOTE
"~ You can save a draft of the document and return to this at a later stage.

oc-certificate-vic
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Owners Corporation Certificate

Section 151 Owners Corporations Act 2006 and Reg 110wners Corporations Regulations 2007
Subdivision Act 1988
o

OC Number 54345

|Blackburn Gardens
Property .34/2 west Street BLACKBURN

Vendor |
Purchaser |
Reference 645

This certificate is issued for lot 34 Plan No. 54345

This certificate consolidates all information and all financial liabilities for the lot in relation to the
owners corporations named on this form.

IMPORTANT: The information in this certificate is issued on 09/09/2019. You should obtain an
update over the phone immediately prior to settlement.

a) The present fees for the above Lot are 0 per annum for the year.
Commencing 31/05/2016 paid Quarterly.
(The annual contribution fee is subject to change depending on the budget set for the year.)
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