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 FINANCIALS TAB 

The Financials tab allows you to view the financial position of the building.  

1.  It will always default to the current financial year positions but you can use the dropdown to select a previous financial 

year if you need to. 
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BANK ACCOUNTS 

The bank accounts accordion shows the current financial position of all bank accounts attached to the building.   

1. If you have more than one contribution schedule for the building you can click between the tabs to view the bank  

account balances for each contribution schedule 

2. Each bank account attached to the building shows here 

3. The totals show here 
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TRIAL BALANCE 

You can view the trial balance for each contribution schedule here. 

1. Click on trial balance 

2. The trial balance show up to today’s date 

3. The view defaults to total, but If you have more than one contribution schedule for the building, you can click on the 

tabs to view each schedule’s trial balance separately.  

4. The details show here.  
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You can view each line item in detail by clicking on the line item.   

1. Click once to highlight the item, then double click.   
2. The line item will be highlighted and show summary details  

3. Click Print to view a copy of the invoice and full details 

 

Click on the item again to view the original invoice entry page and made edits if necessary 

 

Note:  the ability to edit may be restricted if the invoice falls into a prior BAS period and you have ticked to restrict transactions 
from a prior BAS period in your settings. 

 

OWNER POSITIONS 



 

 
Buildings – Financials Tab 
17.02.2020 
4 

This is a summary view of all lot owner’s financial positions for the building.  

1. Click on Owner Positions  

2.  If the building has more than one contribution schedule you can click on each tab to show the owner positions for each 

contribution schedule or view totals 

3. Up to Date will default to today’s date but you can click here to open the calendar and select a previous date if you 

want to 

4. Click on the owner you want to view to highlight them on the screen 

5. Click on View Ledger to view the owners ledger 

6. Click on View Lot to open the lot owners card.  For more details on the lot owners card, see the manual “Lot Owners 

Card” 

 

 

 

 

 

 

VIEWING AN OWNERS LEDGER 
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1. A summary of the lot owners current position shows here 

2. The As At date defaults to today’s date but you can click on the date to open the calendar and alter the date 

3. Click on the tabs to switch your view between All, Levies, Receipts or Opening Balances 

4. Click Print to open a PDF of the owners ledger in a new tab that you can print 
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