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Setting budgets and striking levies
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INTRODUCTION TO BUDGETS

The Budgets function allows you to plan the Building’s or Building Management Committee’s income and expenditure for the coming
levy/fee year. Once approved a Budget is accepted and the levies are automatically struck for the upcoming levy/fee year.

€ The manual “Building Year End Process Workflow” shows all the steps we recommend you take to
ensure the whole end of year process runs smoot
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SETTINGS THAT AFFECT BUDGETS

Budget settings in the Utility >Settings>Application Settings screen affect the way your budgets look and behave.

. &%) s . I .
To access budget settings, go to select Settings and go to the Application Settings Tab.

1. Choose whether you want to round your budget to the nearest 0.05c or the nearest $1.00
2. Select here to disallow any rounding on budgets
3. Select the way want your budget to calculate:

i. Expenditure only — the budget will be calculated based only on the expense items you
enter (you can still enter income items — they just won’t be taken into account when
calculating the budget)

ii. Expenditure less income — the budget will be calculated based on any expenses you enter
less any income you enter. Note: Items allocated to the default chart of accounts code
Levy Income are excluded from this calculation.

iii. Levyincome only. The budget calculation is based only on the amount you enter as income
using the default chart of accounts code Levy Income. (You can still enter expense items—
they just won’t be taken into account when calculating the budget)

NOTE.

/|

If you manage Building Management Committees (BMC's) - regardless of which budget setting calculation you have set in
your Application Settings, any building that is ticked to use BMC budgeting will calculate its budgets based on expenditure only.

4. There are two layout options for printing budgets. You can hover your mouse over the question mark to see
full details about each layout
i. Layout 1 prints in Landscape style
ii. Layout 2 prints in Portrait style
5. There are two layout options for owner and contribution summary pages. You can hover your mouse over
the question mark to see full details about each layout.
i. Layout 1 shows a line for each lot
ii. Layout 2 allows you to group lots with the same UOE (or UOL in Vic) together to reduce
the overall size of the report.

PropertylQ Stata (@ @ (@) e @) o @ o (@ (oo
Settings
Westrgs | SusperCopiarce | Maingreuse | Poesimegaten | sak setron | Remecwrs | Fie ystem Remes | CoverPages | st SeverSetogs | eerang | Corctons | i | sstetes | o supper

Appication Setngs

GST Rate 1000% Income Tax Rate. 30 00%

Aus Post Charge| 275 Income and Expenditure Report Ordered By:  * Account Name  Account Code
Allow overdrawing of Fund Balance (but not Account Balance) Print Zero Due Reminder Notices: <
Lock Financlals once Final Reports are run Print Totals Only on Last Page of Reminder Notices:

Consolidate GST Accounts Include Opening & Closing Balance on Income & Expenditure Statement report: < 7
Single Page Arrears Notices .1 Include Co details on Header: ’
Singie Page Finel Notices v Include Bank Account # on Balance Sheet:

.1
Single Page Legal Notices 1 Strike Chargeback Levies by Default

Suppher Transactions Defauits Use Chart of Account Gst Applicable Setting: e?
Hold ?
Approvel ?
External Approval ?

7 Increase Management Fees

BUOgELSEENgs " 0 Payment Pan Statemert
RoundTo  $0.05 * 5'-“//0 Payment Plan Statement |if you are naving dficules paying your 19vies, pioase contact your STata Manager i0 OISCUSS PAYMEN: pian 0ptons.
No Rounding on Budgets
Budget Calcuation Buoget Breakdown Layout Owner & Contribufion Summary Layout
Expenditure Only o Layout1 ? o Layout1 7 °
* Expenditure Less Income *Layout2 ? *Layout2 7
Levy Income Only
PropertylQ
Setting Budgets and Striking Levies
09.03.2020

2



PROPOSED BUDGET LAYOUT 1

Gr%u& Trainin Comg?nx
Proposed Budget for Strata Plan 888777
HORNSBY TOWERS, 15 Florence HORNSBY

Prepared by Group Training Company (ABN )
Ph Fax

Printed 24/07/2017 at 14:47:03 User= Faye Paget
IAggregate Units of Entitlement Proposed Adjustment Current Year Last Year

UOE) 220 Budget (01/06/2017-30/04/2018) (01/05/2016-30/04/2017)
lAdministrative Fund- (0110672015 3004/12018) Budgot Actual Variance Budget Actual Variance
Main Contribution Schedule

Accountaney Fee - BAS $0.00 $0.00 $40.00 $-40.00 $0.00 50.00 $0.00
PR $0.00 $0.00 $1.401.50 $-1,401.50 $0.00 $0.00 $0.00
Bank Charges $650.00 $100.00 $-500.00 $600.00 $100.00 $0.00 $100.00
Body Corp. Management Fee $3,000.00 $0.00 $0.00 $0.00 5000 $0.00 $0.00
Coriion Blectiicty $0.00 $0.00 $1,000.00 $+1,000.00 $0.00 $0.00 $0.00
. $400.00 $400.00 50.00 $400.00 $400.00 50.00 $400.00
Eteckicsl $500.00 $500.00 $200.00 $300.00 $500.00 50.00 $500.00

PROPOSED BUDGET LAYOUT 2

Group Training Com%any
Prc;')osed Budget for Strata Plan 888777
HORNSBY TOWERS, 15 Florence HORNSBY
Prepared by P TprzlnFlralg C (ABN)

Printed 24/07/2017 at 14:49:07 User= Faye Goodman

Page 1

Main Contribution Schedule

Current Budget

Administrative Fund Proposed Budget Current Actual
(01/05/2018-30/04/2019)  (01/05/2017 18)

Expense
Accountancy Fee - BAS $0.00 $40.00
Administration Cost $0.00 $1,401.50
Bank Charges $650.00 $(500.00)
Body Corp. Management Fee $3,000.00 $0.00
Common Electricity $0.00 $1,000.00
Common Water $400.00 $0.00
Electrical $500.00 $200.00
Erection of Mangement Sign $500.00 $0.00

Fire Protection
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$0.00
$0.00
$§100.00
$0.00
$0.00
$400.00
$500.00
$0.00

18)




If you have enabled a rounding rule, a disclaimer appears on your budget report.

Printed 26/08/2019 at 17:37:15 User= Bella Carstairs

My Strata Company
Proposed Budget for Owners Corporation 888

CASCADE GARDENS, 15 Arkstone Drive BALLARAT

Prepared b? é%s"’“ Compan

ABN 72 608 194 707)
Level 15, 111 Eagle Stree

SBANE NSW 4000 Ph 07 3737 3102 Fax 07 3910 1190

Page 6

Budget Summary (01/09/2020-31/08/2021)

Proposed 1st Instalment 2nd Instalment 3rd Instalment 4th Instalment TOTAL
01/09/2020 01/12/2020 01/03/2021 01/06/2021 (01/09/2020-31/08/2021)
Administrative Fund $51,944 44 $12,986.25 $12,986.25 $12,986.25 $12,986.25 $51,945.00
Maintenance Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
OC 1 Total $51,944 .44 $12,986.25 $12,986.25 $12,986.25 $12,986.25 $51,945.00
Administrative Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Maintenance Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
OC 3 Total $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Amount to Collect $51,944.44 $12,986.25 $12,986.25 $12,986.25 $12,986.25 $51,945.00

Disclaimer: There may be differences in calculated instalment amounts due to rounding to nearest $0.05
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ANNUAL LEVY NOTICE SETTING

You can choose to send an annual levy notice automatically once the budget is accepted and the levies struck.

1. From the Settings menu, select the Company Details tab
Email Annual levy notices means that an annual levy notice will be emailed to all Lot Owners that
receive their notices by email, when you accept the budget and strike the levies for the new

levy/fee year.
3. Include Annual Levy Notice with minutes means that the annual levy notice becomes the cover sheet

when you send your AGM minutes.

Currently Logged in sx. Feye Goodinan

PropertylQ Strata (@ e (@) e (W) rocesna  (§) oo (J] emsctrems [P vmes (] 1o pyriepemd

Settings

i:mmm Suppter Compiance | Madnghouse | Poralregraton | Banksengs | memeces | msmwis;v:rm | cowrpapes | ot sener semngs | Lcenang | comectons | sus | suames _

Folio: Gioby Settngs v
Comgany Detale.

‘Company Name Park Avenue Strata Pty Lig

ABN 72608 194 TOT

Addoss  [LowiisONEONEONE
111 Eagle Street

Suburd [BRISSANE

state NSW |

PiCode 4000

Phone 07 3737 3102

Fax [o7 3810 1100

Email chd@propetyia com au

Principsl Rebecca O'Nedt
LR

Logo
[ @ UpoasLoge ecommendes dmensions tor Porat are 2500 by 606
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Tmezone
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Waiing Labes
Default Format 3 aoel Across ¥

Annual Levy Notces ,‘

Email Annual Levy Notices
Include Annual Levy Notices with Minutes ¥
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GETTING STARTED WITH BUDGETS

Goto @ " and select Buildings.

PropertylQ Strata e (@) oo
Q) B

&4 Lots/ Owners

E] Processing Billing End of Period @ Reporting Utilities Help ® Log Out

Privacy Policy | Terms & Conditions

&y Property Managers
@ Suppliers
) oevtors

@ Bank Accounts

0 Chart of Accounts

ﬁ Access Register

0 Documents
O Temoiates

1. Select the building you want to create budgets for, to highlight it, and then double click or
2. View on the bottom right of the page

PropertylQ Strata .. E]m-», @Mxv»\y\u @mm ‘,.:.,:-m.: @u-‘m.u‘ w..._. @ % Ot

Buildings
SPen Bucng tame Sretio Sveet e St o e Post Cose Marsger
1 I I 2 E ]
B e Bacreier P s Hotyaood Oz VURWLLEA " £ ot Saznome

4 Pentn Paze 1 | Seven BAYBROOK NEw o Anve Fve

5 Vieyre Tower 3 Esst avenue GENELG oo L ot Sachosve

L] Belar Aparsments 1 ‘\Adean Drive VEATSON NSW ®0 Ashiey Jones

ocees Twers 5 Lo St woonEE FoNDS nswe 0% Jack Cooce
i KCs 1% Fith Aveous BELLAVE HULS NSW 3 Ashiey Jones.

e The Tewsce 136 St Georges ke PERTH A 6000 Stepharie Schipo
2w Targo 1 Abxoen Dove cRovDoN nsw o Trawing Mansger
8 n The Plazss E g Dowo Street KEILOR oo s Ashiey Jones

ks ssaae an frp—
3 Open Lare 1.3 Open Lane BRISBANE New Jsck Dobinsce

“ S St Bukceg ' St Sweet ovssae = «m satiey sones
g ' Scenco Pards BRsanE ao on o w—

” 2% 8 A NEW YORK oo Ashiey Jones.

S w 1 ‘Gearge Steet BRISBANE oo Jacs Dobrsor

0 Matveem Grove aa Mabvemn Parade THE POST OFFICE Nsw Aot Sechosve

fyoie
row Lagent

PropertylQ

Setting Budgets and Striking Levies
09.03.2020

6



THE BUDGET TAB

1. To view the budget, go to the building card and select the budget tab

2. Select here to enable Building Management Committee (BMC) Budgeting. See the section below
“Building Management Committee budgeting” for full instructions

3. If the building has more than one contribution schedule, you can click on the tabs to toggle
your view and manage budgets for each contributionschedule

4. Click on the tabs to toggle your view and manage budgets for the admin and
sinking/maintenance/reserve/capital works fund

5.  The account column shows all your chart of accounts codes. If you have groups for your chart of
accounts codes, click on the + symbol to open the group and view totals for individual codes. If
you don’t have groups for your chart of account codes, click on the + in the top row to view
ungrouped chart of accounts codes.

6. The proposed budget column is where you enter details of your (next) proposed budget

7. The current budget amounts are the amounts that were budgeted for in this year’s accepted budget. You can choose to
record current budget items here

8. The current actual budget amounts are the amounts that have actually been received or
expended this year

9. The current variance shows a running total of the differences between what was budgeted for and what
has actually been received or expended thisyear. It’s a good idea to view this column closely. Sometimes
a big variance might show here because supplier transactions have been posted to the wrong chart of
account code.

10. The previous year’s budget amounts show in this column

11. The previous year’s actual amounts show in this column

12. The previous variance shows in thiscolumn.

13. The total expenditure, income and sub totals for each column show here

14. You can click on a line item to view more detail — see instructions below “How to edit items from the
budget screen”

15. Select the Set Budget button to get started with creating next year’s proposed budget.

Building | x|
——— Address
S/Plan* [ssa7T7 | -
F . = Street No 115 | Street Name* |Florence
Manager* Training Manager o — N
= = ————— Address2 | |
Fngox i F s s | Suburb [RORNSBY | stater [NsW v |
Building Type? | Strata - v, Building Name|Hornsby Towers | Picode 2077
Building Sub Type’| Residential v] Formal Tenancy 38.46%
Building Class | 1
Total UOE* [220 |
Active o All Inclusive Fees
Debt Collection o Payment Plan a

Seftings | Dates :TCa Notes | Documents | Registers | Alerts | Work Orders | Insurance Claims || Emails | Log of Changes

Use BMC Budgeting o

Main Contribution Schedule I Lift Maintenance °

Current Levy Year From 16/11/2016 To 15/11/2017 Current Financial Year From 26/10/2016 To 25/10/2017 =
Proposed Levy Year From 16/11/2017 To 15/11/2018 Capital Works
Account Proposed Current Current Current Previous Previous Previous
Budget Budget Actual Variance Budget Actual Variance
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ~
Administration o e a $500.00 o $4,163.44 o -$3,663.44 @ $10,800.00 Q $7,765.00 @ $3,032.00
Cleaning - $0.00 $0.00 $0.00| $40000 $0.00 $400.00
Common Property $0.00 $1,830.00 -$1,830.00 $2,000.00 $1,682.00 $318.00
Default $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Electrical $20,000.00 $14311.36 $5,638.64 $1,500.00 $200.00 $1,300.00
Essential Services $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Grounds $0.00 $0.00 $0.00 $0.00 $2,000.00 -$2,000.00
/Tolal E [ $0.00][ $20,500.00| $20,604.30][ -5104.80| $15,100.00]| $12,950.00| $2,150.00
@ Total Income| $32,000.00] | $25,000.00) $31,159.53]| -$6.159.53| $0.00 | $25,293.85| -$25,203.85
Sub -$32,000.00| -54,500.00| -$10,554.73| $6.054.73| $15,100.00]| -$12,343.85| $27.443.35
@ Note: Double click on a chart of account row to view the ledger for that chart of account
1

Set Budget @
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HOW TO EDIT ITEMS FROM THE BUDGET SCREEN

If you notice a large variation between the budgeted amount for an item and the actual amount, it may mean that a supplier invoice has
been processed against the wrong chart of account code. You can alter the chart of account code for the item from the budget screen.

NOTE

/
=d If you decide to do this, there are a couple of items to consider:

If you have been sending regular financial reports to committee members, an alteration

will result in the final reports differing from those you sent previously.
If a building is GST registered and you want to change something from admin to
sinking/reserve/maintenance/capital works, it can have implications for BAS

reporting.

In these cases, it might be better to do a journal adjustment which will provide an audit

trail of the alteration. See the manual “Adjustments” for instructions on how to do a

journal transfer.

1. Click on the + icon next to a group of items to openthe group

2. Double click on the amount in the current actual column

S/Corp*
Manager*
Folio*

Building Type* 3
Building Sub Type’| Resicenta
Building Class

Total UOE*
Active

Debt Collection

Address
Street No
Address 2
Suburb

301 o |
¢ AllInclusive ¥
4 Payment Plan ¥

Street Name® East Avenue

GLENELG
Building Name Wayne Tower

State* [SA v
PiCode 6000

s

I Settings I Dates l Charges I Info I Financiais Notes I Documents I Registers I Alerts I Work Orders I Insurance Claims. I Log of Changes _
- IS
Current Levy Year From 1/52017 To 3042018 Current Financial Year =
Proposed Levy Year From 1/5/2018 To 30/4/2019 From 1/9/2016 To 31/8/2017 m Sinking | Total
Account Proposed Current Current Current Previous Previous Previous
Budget Budget Actual Variance Budget Actual Variance
Repairs & Maint - Gardens & Grounds $0.00 $0.00 $000 $0.00 $0.00 $000 4
Securty Patrois $0.00 $0.00 $000 5000 $000 $0.00
Tree Looping $250.00 $200.00 $32000 512000 $200.00 $000 $200.00
Tree trimming $0.00 5000 $0.00 $0.00 $0.00 $0.00
B Default $30000 $300.00 $336.36 $3%% $300.00 $1,798.19 $1,49819
B Electrical a $3,000.00 $2,055.00 o 544091 $1,61409 5000 51818 -518.18
Electrical = $3,00000 5206500 "W 544091 $1,614.00 $000 §1818 51818
Electricity $0.00 $0.00 5000 5000 $0.00 $0.00
Total Expenditure _$25630.00 $9,385.00 _ $2230618|  -§1292118 $7.33000 $23811.71 -516.481.71|
Total Income $0.00 $0.00 $123,089.68 -§123,02968 $0.00] $45208.18 -545.208.18]
Set Budget
8 Opening Baances / scheaues | B Financial Repors |~ Eat [ v Done
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1.

2. Double click on the item you want to view/edit in the ledger to open the original invoice entry screen

When you double click on the item you want to view/edit, the ledger screen for that chart of accounts code will show.

oc1 1/812016 to 2177/2017
Electrical
Date RefNo Type Details Debit Credit Balance
26612017 100 Invoice Plumbing work o $550.00 $440.91DR
Jack of All Trades
N~
2811112016 CN121321 Credit Note Refund $200.00 $109.08CR
Dean Scarce Electrical P/L
16/112016 1234 Invoice Test $30.91 $90.910R
Jack of All Trades
E‘
Current Levy Year From 1/5/2017 To 30/4/2018 Current Financial Year =
Proposed Levy Year From 1/5/2018 To 30/412019 From 1/9/2016 To 31/8/2017 m Sinking | Total
Account Proposed Current Current Current Previous Previous Previous
Budget Budget Actual Varlance Budget Actual Variance
El $0.00 $0.00 $0.00 $0.00 $0.00 $000 ~
B Administration $11,980.00 $6,720.00 $19,00527 $13.175.27 $6,730.00 $21,276.98 51454698
& Cleaning $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
i & Common Property $350.00 $300.00 $1,50364 $120364 $300.00 59091 $200.00
& Defautt $300.00 $300.00 $3%6.36 53636 $30000 $1,798.19 -$1,498.19
£ Electrical $3,000.00 52,055.00 $44091 $1614.00 $0.00 $18.18 51818
Electrcal $3,000.00 $2,055.00 a 42091 | $1614.09 $0.00 $18.18 51818
Electricity $0.00 $0.00 $0.00 $0.00 $0.00 000
' Total Expenditure G s935500 sz PR S733000| e[ s
Total Income $0.00]| $0.00]| §123,089.68 -$123,089.68 $0.00][ $45,208.18|[ -$45.208.18

View the original invoice to check whether the original allocation was correct
Select the Edit button

The description can also indicate whether an error has been made

Click on the chart of accounts code

W e

lier Transactions

aanazisaies SPAY Biter Code: 57650332
Manager: Jsck Dooreon
Cash Batance

5 Wayne Tower 3 East A >

Admin  Sinking Total
$10520985 -$10.20350 $95006.35

Transaction Date’ SEO20TE Oue Date’ [FORI0TT

Total fme GST) 52005

Account Gt

Current usiget and acti for row
Currenn Budget | 52085 0]
Curtent Actuat 4051

Subtotel
oSt
Allocated (inc GST).

355000
000

FLEASE MAKE FAYMINT 10 158 10252 A/ aSeTweed
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When you click on the item you want to edit, the chart of accounts window will pop up

You can click on the tabs to toggle between all, admin and sinking/reserve/maintenance/capital works funds
You can click on the tabs to toggle between all, income, expense, asset, liability and equity account codes
Only budgeted account codes will show by default, but you can click on the tab to de-select and choose from
non-budgeted accounts. You can choose a non-budgeted account — the item will then show in red on the
supplier transactions screen

The screen will show active items by default and you should only use active codes

Click on the item you want to highlight it and then double click to select

Supplier Transactions

o Ao | 8 view | v seee | 0me |
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1. Save anychanges

lier Transactions

Suposer Jack of Al Teaoes.
AW RIS | GPAY Bl Cooe §7600312

Manager: s Doson
Cash Baance

P [5Wayne Tose 3EM AL

Admin Sinking Total
$105209 65 -$10.203.50 $95,005.35

Date: Movamber 15, 2016
invoce #1100]

Curmert budget and Schial for row
Current Budget 520000
Cument Actusl ©5200

FLEAGE MAKS PAYMENT 10, I 163,233 A/C s
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CREATING A PROPOSED BUDGET

NOTE

= If you do not complete the end of year rollover process after the budget has been accepted, you will see this message
and you will not be able to set another budget until you run the end of year process. For instructions on how to run end of year,

see the manuals “Building Year End” and “Building Year End Workflow”

Francas

suiang | o0c2 || ees

Current Levy Yo

otz | Decomene

Sn 15 lockes untl the End of Year procass has been co

Rogoier

e
-

1. Click on the budget tab
2. Select the contribution schedule that you want to create the budget for

3. SetBudget

ear Prom SNG 1o ST 300 Prom s0asis 7o Seua0te | - S|
e ] e e Toves ey
(> ey [
- %300 000 000 =
- - S 0 71 o
e e G
- e 000
e e wam
%% won e
- i -
G e 23

o0
a0

GIsasa
322 0ok 0

[ somaim |8 tnersin oo | 7 s

s

Building
S/Plan* | o)
Street No Street Name*|Florence
[Training Manager v ] Address2 | |
Folio* Suburb [HoRNSBY | stater [Nsw v ]
Typet  [Stata *] Name|Hornsby Towers | Picode[2077 |
Sub Type*| Residential v Formal Tenancy 38.46%
cass [ ]
Total UoE"
Active o All Inclusive Fees

Debt Collection ¢ Payment Plan

Use BMC Budgeting

Main Coniribution Schedule

Settings Dates Charges Info Financials Budget Notes Documents Registers Alerts Work Orders Insurance Claims Emails Log of Changes
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Current Levy Year From 16/11/2016 To 15/11/2017 Current Financial Year From 26/10/2016 To 25/10/2017 . -
Proposed Levy Year From 16/11/2017 To 15/11/2018 it
Account Proposed Current Current Current Previous Previous Previous
| Budgst | Budgst Actual Variance Budgst Actual Variance |
$0.00 $0.00 $0.00 $0.00 $0.00 $000 ~
Administration $500.00 $4,163.44 -$3,663.44 $10,800.00 §7,768.00 $3,032.00 ‘
Cleaning $0.00 50.00 $0.00 $400.00 $0.00 $400.0 |
Common Property $0.00 $1,830.00 -§1.830.00 $2,000.00 $1,682.00 $218.00 L
Default $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Electrical $20,000.00 $14,311.36 §5,688.64 $1,500.00 $200.00 $1,300.00
[ Essential Services $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Grounds $0.00 $0.00 $0.00 $0.00 $2,000.00 $200000
N Total Expenditure| $0.00][ szo,sbbfoﬁ\ [ szo,s&.é&\ [ -51&.&)” 515,166.66” $12‘9.;>(.J.61;\ [ 32‘156.66\
Total Income| $32,000.00|[ $25,000.00| [ $31,159.53| | -$6,159.53) $0.00|[ $25,293.85|| -$25,293.85|
[ -$32,000.00| -$4,500.00| -$10,554.73| | $6,054.73|| $15,100.00|| -§12,343.35|[ $27,443.85
Note: Dm'e on a chart of account row to view the ledger for that chart of account.
Set Budget




SETTING A BUDGET

BUDGET BASED ON EXPENDITURE ONLY

If your budgets are set to calculate on expenditure only then the amount you need to collect is based only on
the amount of expense entered. For example, if your expenses total $30,000 then the budget will collect
$30,000. You can still enter income items if you want to — but they won’t affect the budget calculations.

1. The contribution schedule you selected will show here. If the building has multiple
contribution schedules, you can set a budget for each contribution schedule.
2. The current and proposed levy year and financial years show here. Make sure you check these are
correct
The GST registered status of the building shows here.
4. The cash at bank figures for both the admin and sinking/maintenance/reserve/capital works
funds show here plus the total cash at bank
The accumulated surplus and deficit figures for the building show here
6. Click on the tabs to select whether this budget is for the admin or
sinking/reserve/maintenance/capital works fund and whether you are entering income
or expense items.
7. The columns across the screen show the proposed budget, current budget, current
actual expenditure or income and previous actual expenditure or income so you can
track and compare your budget performance.
8. If you have groups for your chart of account code items, each group name shows here.

w

o

Click on the + button next to the group name to open it up. You will now be able to see all
the items in that group. Any chart of accounts code items that are not attached to a group
show like this. Click on the + to view the individual items.

Account Proposed Current Current Current Previous Previous Previous
Budget ? Budget Actual ? “ariance Budget Actual wariance L

$0.00 $0.00 $0.00 | $0.00 $0.00 $0.00

9. Enter the amount you want to budget for each item.

10. Select Copy Current Budget to Proposed if you already have a current budget and
want to use that as a basis for the new proposed Budget. You can still amend the
amounts you have copied.

11. If you are entering income items, the total shows here. If your budgets are set to
calculate on expenditure only then any income items, you enter won't affect the
calculations. If your budgets are set to calculate on expenditure less income, then the
budget will calculate based on the total expenditure less the total income showing
here. If your budgets are set to calculate on Levy income only, then the budget will
calculate solely on the amount you entered for levy income. See below for more
details on how your calculations will work with each option.

12. The total expenditure shows here.

13. The sub-total shows here.

14. You can increase the proposed budget here by entering a figure here (or enter a
figure preceded by a ‘-‘if you want to reduce the budget.)

15. The subtotal here is the sub total figure minus/plus any figure you entered in the increase/decrease
box

16. If the building allows a discount, the shortfall that would need to be allowed for
shows here. See notes below about how discounting rules affect the budget
calculation.

17. If the building is registered for GST, then all items in the proposed section should
be entered GST exclusive. The GST is added here automatically. See notes below
for more details on how the GST amount affects the budget calculation.

PropertylQ
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18.

19.
20.
21.
22.

The total amount to collect shows here.

Click the Set Instalments button to open the instalments screen.
You can add and edit building schedules by clicking on the Schedules button.
Save and Exit to save your changes and exit
Exit to exit without saving your changes

Current Levy Year From 1/1/2018 To 31/12/2018 GST Registered: Y Cash At Bank Accumulated Surpluleeﬁcnt
Current Financial Year From 31/12/2016 To 30/12/2017 Admin: $1,750.00 Admin: $9,400.00
Proposed Levy Year From 1/1/2019 To 31/12/2019 e Reserve: $0.00 Reserve: $0.00 e
e S Total: $1,750.00 Total: $9,400 \ /
et ° Reserve | Total income
Account Proposed™—~" Curent Current Current Previous Previous Previous
Budget ? Budget Actual ? Variance Budget Actual Variance
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ~
Administration $950.00 $1,400.00 $0.00 $1,400.00 $1,000.00 $0.00 $1,000.00 |
Cleaning e $600.00 $600.00 $0.00 $600.00 $0.00 $0.00 $0.00 |
E Common Propeny/ $1,300.00 $1,300.00 $0.00 '$1,300.00 $0.00 $0.00 $0.00 |
Gardening $300.00 $300.00 $0.00 $300.00 $0.00 $0.00 $0.00
Lawn Mowing o $400.00 $400.00 $0.00 $400.00 $0.00 $0.00 $0.00 .
Plumbing $400.00 $400.00 $0.00 $400.00 $0.00 $0.00 $0.00 |
Repairs & Maint - Gardens & Gr.... $200.00 $200.00 $0.00 SZM,M $0.00 $0.00 $0.00 |
Security Patrols $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Tree trimming $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Consultancy $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Default $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Electrical $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Essential Services $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Insurance $3,000.00 $8,000.00 $0.00 -$8,000.00 $0.00 $0.00 $0.00
Lift @ $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
|_‘B Copy Current Budget To Proposed l <
SS====Total Expenditure| $14,850.00 | $15,300.00) | $0.00| | $15,300.00|| $1,000.00|| $0.00|| $1,000.00|
/Total Income| $0.00|[ $0.00|| $0.00|| $0.00|( $0.00][ $1,000.00|| -51,000.00]
Subtotal $14,850.00 $15,300.00 $0.00 $15,300.00 $1,000.00! -$1,000.00] $2,000.00|
]
@ Proposed /Q Current Previous
Reduce/increase ] S1.000.00J o Reduce/Increase | 50.00] Reduce/Increase | 50.00[
Subtotal | $15,850. ooi/@x Subtotal | $15.300.00| Subtotal | $1,000.00)
Discount [ Discount [ SO.DDI Discount [ 30.00|
GST l $1,586. oo | $0.00 GST | $0.00|
Amount to Collect | §17.435.00, @ Amount to Collect | §1530000,  Amount to Collect | $1,000.00]
e 3 Setinstaiments || »* Schedules | @ Save &Exit | % Exit
PropertylQ

Setting Budgets and Striking Levies

09.03.2020
34




Select Set Instalments from the set budget screen to review the proposed instalments and save your proposed budget.

1001 Vibe Shenton Park 259 Hammersley Road

Current Levy Year From 1/4/2018 To 31122018 GST Rogistered: ¥ Cash At Bank Accumulated Surplus/Deficit
Current Financial Year From 31122016 To 30122017 Admin:  §175000 Admin: $9.400 00
Proposed Levy Year From 1/1/2019 To 31122019 Reserve: 5000 Reserve: 5000

Total: $175000  Totak  $9.40000

Account Proposed Current Curert Curent Previous Previous Prevous
Suopet ? Sudget Buaget Acaa Varanze
® 000 000 5000 000 -

# Aominvstration $50 00 $1.40000 $1,00000 3000 $1,00000
& Cleanrg $600.00 $600.00 $0.00 $0.00 $000
& Common Property $1.300.00° $1,30000 $0.00 $000 $000
& Consuttancy $000 $0.00 000 $000

 Defaut 000
B Electical $0.00
B Essential Services $000
& Insurance $8,000.00 $3,000.00

$000 $000 $000
$000 000 $000
$000 $000 $000
$000 5000 $000
$000
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SET INSTALMENTS

1. If the building has more than one contribution schedule, and you are setting budgets for multiple schedules, select the
schedule you want to set instalments for.

2. Recalculate to update the proposed instalment amounts once you have entered your proposed budget on the previous
screen
The total units of entitlement for the building show here
The amount per unit of entitlement per instalment for the admin fund shows in this row
The amount per unit of entitlement per instalment for the sinking/maintenance/capital works/reserve shows in this row

3
4
5
6. The financial year total per unit of entitlement shows here
7. The total amount to be raised from that instalment shows here

8. The due date for each instalment shows here

9. The levy period the instalment relates to shows here

10. You can tick here if you don’t want to strike any of the levies showing on the screen

11. The financial year total per unit of entitlement shows here

12. The financial year aggregate shows here (the total amount to be collected for the financial year)

13. The total proposed budget shows here — this is the total amount to be collected.

Instaiments o

Moorings Standard Contribution Schedule Marina Maintenance

[ reacae | @ ©

= 200 Aggregate Units of Entitiement

Admin Sinking Total per UOE Total Amount Due Date Levy Period

Instalment 1 [ $17.1875000000| | §2.3645833300] | $20.0520833300| | $4,010.4166660000| [01/01/2019  |01/01/2019-31/03/2019 ¥ Do not strike
Instalment 2 Eﬁoﬁ@ $2. o 33344|[  s20 6933344\ [ s4.07 @) 5562383] [01/04/20 6]0110412019 230/ @12 ponots
Instalment 3 [ $17.1875000000| | $2 3h=3532344 | $200533344| [ 54,010me66665339| [01/07/2018— |01/07/2019 - 30/0912019 ) Do not sthme’
Instalment 4 [ $17.1875000000| | $2.3645832344] | $200520833344| | $4.010.4166665339] [01/10/2019  |01/10/2019-31/12/2019 ) Do not strike
Financial Year Total per UOE 0 $68 7500000007 $11.4533333333) | $30.2083333333)
Financial Year Aggregate et 513,750_@ $2,291.67| | $16,041.67| [ $16,041.67|
Total Proposed Budget [ €®)si375000 $2,29167 $16,041.67 [ $16,041.67|
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LEVY HISTORY AND REPORT OPTIONS

L 0 N

11.
12.

13.
14.

15.

16.
17.

0c2 Utility Schedule 1 Utility Schedule 2

Select Levy History to view previous levies
Select report printing options here. Detailed or Summary

If you choose the detailed option, all reports will print. If you choose the summary option, you can select which
reports you want to print

The ability to choose between portrait and landscape is set in your Settings>Application Settings. See the section above —
Settings that affect budgets

If you use groups for your chart of accounts codes, you can choose whether to group together or show a separate line item for
each chart of accounts code

If this is ticked, the opening balance, proposed expense and income totals and estimated closing balance shows here

If the building has more than one contribution schedule, you can choose to either print consolidated or split schedules

You can choose between printing for levy year or the financial year

Select the report type here. Normally the proposed budget is printed for submission to the annual general meeting of the
building.

The proposed period - the upcoming levy year shows here, but you can alter if you need to

The current period — the current levy year, shows here
The previous period — the previous levy year, shows here

Export creates an Excel spreadsheet of the budget details

Print creates a PDF budget report, which is automatically saved in the building’s documents tab. Note that if you printa
proposed budget more than once, then only the latest version is saved in the building’s documents

After the budget has been accepted by the lot owners you can select Accept Budget. See the section below Accepting your
budget and striking the levies

Save and Exit if you want to save your draft budget to come back to later
Exit to leave this screen without saving

~ Levy History

Date Determined Notice Date Due Date Period Admin Total Per UOE Cap. Works Total Per UOE Total Amount Per UOE
25/07/2019 16/08/2018 16/08/2018-15/11/2018 $511.35 $2.13 $0.00 $0.00 $511.35 $2.13
o 16/08/2018 16/08/2018-15/11/2018 $3,068.15 $12.78 $0.00 $0.00 $3,068.15 $12.78
01/06/2019 01/06/2019 01/06/2019-30/09/2019 $7,499.99 $31.25 $0.00 $0.00 $7,499.99 $31.25
01/06/2019 08/08/2019 01/06/2019 01/06/2019-30/09/2019 $2,500.00 $10.42 $0.00 $0.00 $2,500.00 $10.42
08/08/2019 08/08/2019 30/07/2019 08/08/2019-08/08/2019 $833.33 $3.47 $0.00 $0.00 $833.33 $3.47
08/08/2019 30/07/2019 08/08/2019-08/08/2019 $6,666.66 $27.78 $0.00 $0.00 $6,666.66 $27.78
08/08/2019 06/09/2019 30/07/2019 08/08/2019-08/08/2019 $2,500.00 $10.42 $0.00 $0.00 $2,500.00 $10.42
01/03/2019 23/09/2019 02/10/2019-02/10/2019 $20,000.01 $83.33 $20,000.01 $83.33 $40,000.02 $166.67
Report Content Report Options Report Headings °
3 Budget Breakdown: Report Type | Proposed %
Detaed Group A Include Closing Bal. o @
. P d Period 01/08/2019 to 31/07/2020
Budget Breakdown Landscape s Ow;w'rl s.t‘ tibns o e Y o r;”“ t P.riod 01/08/2018 '0 31/07/2019 0
Budget Summary v o Portrait ° Ospiit bttt °
Owner Summary - Date period: Previous Period 01/08/2017 to 31/07/2018 Q

Contribution Summary ~

©Levy Year  Financial Year °

L — L) () o
I & Export II & Print Jl ! Accept Budget JI B Save & Exit ” % Exit
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BUDGET REPORTS

The type of budget report you selected shows on the heading.

If you have enabled a rounding rule to either the nearest 5¢c or $1, you will see a disclaimer showing that there may be a difference in
calculated instalments due to rounding.

My Strata Company
Proposed Budget for Strata Plan 0009

CLIFTON GARDENS, 149 Ardlethan Street SINGLETON

Prepared by My Strata CDEISDI[‘% (ABN 72 808 194 707
Y

)
Level 15, 111 Eagle Street BRISBANE Q! 0 Ph 07 3737 3102 Fax 07 3910 1190
Printed 30/05/2019 at 16:50:02 User= Bella Carstairs

Page 3
Budget Summary (09/04/2019-08/04/2020)
Proposed 1st Instal 2nd | I 3rd I I 4th Instalment TOTAL Next Pre Issue
09/04/2019 09/07/2019 09/10/2019 0s/01/2020 (09/04/2019-08/04/202 09/04/2020
09
Administrative Fund $6,233.33 $1,200.00 $1,677.76 $1.677.76 $1,677.76 $6,233.28 $1,677.76
Capital Works Fund $6,111.11 $0.00 $2,037.04 §2,037.04 $2,037.04 §6.111.12 $2,037.04
Contribution Schedule Total $12,344 44 $1,200.00 $3,714.80 $3.714.80 $3,714.80 $12,344 40 $3,714.80
Amount to Collect $12,344.44 $1,200.00 $3,714.80 $3,714.80 $3,714.80 $12,344.40 $3,714.80
IDiscIaimar. There may be differences in calculated | due to ding to nearest $0.05 I
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If you choose to print with opening balances, the report shows the below information:

1. The opening balance at the beginning of the period (either financial year or levy year depending on which was selected)
2. Proposed total income for the period
3. Proposed total expenses for the period
4. The estimated closing balance as at the end of the period
5. The total proposed levies for the upcoming levy year
6. GST on the total proposed levies if the building is GST registered
7. Total proposed levies including GST if the building is GST registered
My Strata Co
Proposed Budget for Strata Plan 888777
CAMELLIA GROVE, 15 Florence Avenue TIGHES HILL
Prepared by My Strata Co (ABN 32 345 645)
o Level 15, 111 Eagle Street SYDNEY NSW 2000 Ph 1313 21 Fax Page 2
L3
Opening Balance as at 01/07/2019 $26,684 .64 o
ADD: Total Proposed Income $0.00 o
LESS: Total Proposed Expenses $56,010.00 o
Estimated Closing Balance as at 30/06/2020 $-29,325.36 °
Proposed New Admin Levies from 01/08/2019 $62,233.34 o
ADD: Admin GST $6,223.33 e
Total Proposed New Admin Levies from 01/08/2019 $68,456.67 o
PropertylQ
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BUDGET SET TO CALCULATE ON EXPENDITURE LESS INCOME

If your budgets are set to calculate on expenditure less income, then the budget calculation will take into account the expenses you
enter, minus any income you enter and calculate the budget on the difference. For example, if the building has an external source of
income you would enter the expected amount, along with the expected expenses and you would only need to collect the difference
to cover the building’s costs. Note: the default chart of accounts code Levy Income is excluded from this calculation.

Gym contribution schedule

Main Contribuion Schedule

Curent Levy Year From 4152017 To 3152018 GSTRegistered: Y~ CashAtBank  Accumulated Surplus/Deficit
Current Financial Year From 4/4/2017 To 3/4/2018 Admin: $0.00 Admin: §12,733 06
Proposed Levy Year From 4512018 To /52019 Maint: $0.00 Maint: $5.31820
Total: $0.00 Total:  $19,556.26
Admin [[income R
Account Proposed Current Current Current Previous Previous Previous
Budget ? Budget Actuai ? Variance Budget Actual Variance
Repairs & Mant - Gardens & Gr $000 5000 5000 $0.00 $000 000
Security Patrois 5000 5000 5000 000 5000 $0.00
Tree trimming $0.00 $000 $0.00 $0.00 $0.00 $0.00
& Consultancy $0.00 $0.00 $0.00| $0.00 $0.00 $0.00
© Default 5000 $0.00 5000 5000 $000 $000
Accounts Paid in Advance $0.00 $0.00 $0.00 $0.00 $000 $000
PayG $0.00 $000 5000 $0.00 5000 $000
Rent Expense $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 |
Wwages $0.00 $000 s000] $0.00 $0.00 5000 |
& Slectrical $1.000.00 $1,000.00 5000 $1,000.00 $000 $0.00 5000 |
5 Essential Services $000 $0.00 $000) $0.00 $0.00 $0.00
# Insurance $2.00000 $2,000.00 $0.00 $2.000.00] 5000 $000 $000
8 U $000 5000 $0.00 $0.00 $0.00 $0.00
& Loan 50,00 $0.00 5000 $0.00 $0.00 $0.00
& Maintenance $0.00 $0.00 5000 $0.00 5000 5000
Compliance $000 $000 $000 $0.00 $0.00 $000 v
® Copy Current Budget To Proposed |
Total Expenditure] _ $560000/| | $420000/[  $115280 $3.047.20) $0.00[ $0.00][ $0.00]
Total income  $3,000.00 | _S000/[  $420088 8429086 [ 5000 _sa.00/| 5000
Subtotal $2,600.00) $4,200.00)| -$3,138.08) $7,338.06/ $0.00]| $0.00|( $0.00]
Proposed Current Previous
Reducefincrease | $0.00| Reducefincrease | $0.00 Reduce/increase $0.00(
subtotal [ 5260000] subtotal [ 5420000 subtotal | so00
Discount | $136.34 Discount $0.00 Discount $0.00|
GST [ wmnsg GST [ s GST [ sog
Amount to Collect $301053  Amount to Collect $420000  Amountto Collect | $0.00]
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BUDGET BASED ON LEVY INCOME ONLY

If your budgets are set to generate based on levy income only, then the budget calculation will only take into account the levy income
you enter. You can also enter expenses, but these will not be taken into account in the budget calculation.

TE
.i/l If you choose this option, you must use the default chart of accounts code Levy Income when entering the expected levy

income.

888777 Hornsby Towers 15 Fiorence
L2 uamearce
Cuvant Livy Your From 1611209 To 15712017

Curvendt Fimancist Year From 261629 To 24109017
Proposed Levy Year From 16112017 To 15112018

2520000

$2420000

oo Lovy come
Unaoc ez Funes
ey Accort
A reome

® Eecves

4 trses oo

& rerace

o o o
Total Expencawe  §30.50000
Tous Levy ncome (Sebwtatl 535 50000

Amoust 10 Coflect 22000

BUILDINGS THAT OFFER DISCOUNTS

If you have entered a discount percentage in the settings tab of the building, the budget allows for the total the discounts would
amount to if all lot owners qualified for a discount, because you would need to allow to collect extra funds to cover the shortfall.

soph  E__ = swonne 3 St Name E35: Mot
wmanager e

. e 2 [E wwe Soes s
Busing ypw | T Butcing Name Aayne Tower Picose 505
Butding Sub Type Fescunta

[e——

Totas 00K 30t

ceee - Pry—

Ot Cotection & Sorriess Pian #
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» e irgesast

» Bank Account

+ e S

+ O Srogrmer

» Ao

+ o |

(@ sew [/ Garewt |
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Account Proposed
Budget ?

Administration §1,200.00
Cleaning $400.00
Common Property
Default
Electrical
Essential Services
Grounds $10,000.00
Insurance
Lift §2,000.00
Loan
Mainfenance §$3,000.00
Pest
Plumbing
Programmed Maintenance
Repairs & Maintenance

@™ Copy Current Budget To Proposed |

Total Expenditure { Subtotal) $16,600.00)
Total Income| $20,000.00)

Proposed
Reducelincrease
Subtotal $17,100.00

Discount $900.00/
GST $0.00

LEVY YEAR START AND LEVY FREQUENCY

The levy year start date and levy year frequency are set in the dates tab on the building card. The dates you enter here determine the
period start dates and the number of instalments.

Soow 3 -, S o 72 s
Maager sas Lo v
Lt bo 2] @] wews oives (o4 e

Fuldng Tyow [ S1a1s Susoma Name e Toae ~ promem
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acwre # o
DobComcton #  Papmentount
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PRE-ISSUE INSTALMENTS

Pre-issue instalments allow you to set up extra instalments that are due in the in the financial year after the one you are creating the
budget for. This is useful if you aren’t able to get a budget approved until after the first levies should be due. For example, if you are
setting up a budget for a financial year from 1t August, 2018 to 315t July, 2019 and you should have levies that are due on 1%t August,
2018 but the AGM isn’t conducted until 15t September 2018 - leading to a situation where levies would already be past due by the
time you have the budget approved. Setting pre-issues for the following year means that you won’t be in that situation next year.

The budget process also allows you to manually enter any pre-issues you might have already generated (outside of the budgeting

process)

The number of pre-issues is set up on the building card dates tab. You can set up to 4 pre-issues for each building.

T O e e O e I e e e T

Cestom Deces
Descreson ute.
rwavcs 69307

@ Add Cusiom Dot

GST REGISTERED BUILDINGS

If the building is registered for GST, you should enter all items GST exclusive. The budget screen will add GST to the total.

Account Proposed
Budget 7

Fostage 4 Petlies
PostagaiPhore/Stationsry - (PP

PostagaiPhona/Statanery - (FF.

I Cleaning 35,00000

R&M Cleaning
Window Cieaning $6,000.00

8 Cammon Property

1 Default

@ Copy Current Budget To Proposed

Total Expenditure {Subtetal) 51020000
Total Income, $0.00

Proposed
Reduce/increase $0.00
Subtotal $1020000
Discount $0.00)

GST 51.020.00]

Amount to Collect §19,220.00
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HOW TO ADD A NOTE TO A BUDGET ITEM

Once you open the Set Budget screen, you can add a note to an item.

Hold your cursor over the item and right click your mouse.
Type the note in the box

Click Save to save your note

Click Cancel to exit without saving

Bl A

1001 Vibe Shenton Park 259 Hammersley Road

- EE

Current Levy Year From 1/1/2018 To 31122018 GST Registered: ¥ Cash At Bank Accumulated Surplus/Deficit
Current Financial Year From 3112/2016 To 30122017 Admin: $1.75000  Admin: $9,.40000
Proposed Levy Year From 1/1/2019 To 31/12/2019 Reserve: $000 Reserve: 5000

Tota:  $1.75000 Total:  $9,40000

Account Proposed Current Current Current Previous Prevous Previous
Budget ? Buoget Actual T Vanance Buoget Actual Varance
) 5000 500 5000, 5000 5000 s000 -
# Aoministrabon $200 00 $200 00 $000 m $1.00000 $000 $1,000 00
& Cleanng $60000 $60000 5000 560000 5000 5000 5000
& Common Property 5130000 5130000 200 $1,300.00| 5000 5000 5000
Gardening ‘ 5 00 5000 $0.00 5000
= Gardening costs need 1o b8 . | S—
Lawn Mowng §| reviewed —{poo ’ 5000 5000 5000
Pumong 3| ) 5000 5000 000
Repairs & Maint - Gardens 3 Gr 5| L!sm |sc:x-;1J_PQ_ $000 $000 $000
Securty Patrols i 7.:0070 7\’/27 5000 $0.00 5000
Tree trmmng ~5000 5200 5000 5000 5000
1 Consutancy 5000 00 s 000 5000 5000
@ Defavt 5000 5000 so00| $000 $000 $000
@ Electrical 5000 5000 5000 5000 000 5000
8 Essential Services 5000 $000 5000 $000 $000 $000
& Insurance $2,00000 $3.000.00 $000 $8,000.00 $000 $000 5000
sun $0.00 $000 s0.00) $0.00 5000 $0.00
o ==

Once you have saved a message, a small green box will show next to the item. Hover your mouse over to see the message.

1001 Vibe Shenton Park 259 Hammersley Road

Current Levy Year From 1/1/2018 To 31/12/2018 GST Registered: Y Cash At Bank Accumulated Surplus/Deficit
Current Financial Year From 31/12/2016 To 301122017 Admin:  $1,750.00 Admin: 5240000
Proposed Levy Year From 1/1/2019 To 31/122019 Reserve: 50.00 Reserve: $0.00

Total:  $1750.00 Total:  $9,40000

e

Account Proposed Current Current Current Previous Previous Previous

Budget ? Budget Actual ? Variance Budget Actual Variance

@ $0.00 $0.00 sooof $0.00 $0.00 s000 -

& Administration $900.00 $900.00 $0.00 ~sao000| $1,000.00 $0.00 $1,000.00

Cleaning $600.00 $600.00 $0.00 $600.00 $0.00 $0.00 $0.00

B Common Property $1,300.00 $1,300.00 $0.00 $0.00 $0.00

Gardening . o000 00.00 $0.00 5000 $000
|Gardening costs need 10 be reviewed

Lawn Mowing $0.00 $0.00 $0.00

Plumbing $0.00 $0.00 $0.00

Repairs & Maint - Gardens & Gr... $200.00 $200.00 $0.00 $0.00 $0.00

To edit or delete a message you have previously saved, right click on the item, and enter your changes or remove the text to

delete the message.
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ot Make sure you also print the final financial reports prior to the AGM so you can include them in the AGM notices. You won't be
able to accept a budget until the final financial reports have been generated.

To print the final financial reports, go to the financial reports tab on the building card. For full details about financial reports, see the
manual “Buildings - Financial Reports”

Building | x]
Address

S/Plan® StreetNo  [15 Street Name* [Clifton Street

Manager” Anne Fluva v e |

Follo® [ L Suburb  [PRAHAN | state [NSW ¥

Building Type' | Srata " Building Name[Cifion Towers | Picode[3181

B [ —

Building Class

Total UOE* 120

Active W Allinclusive

Dates I Charges I Info I Financials I Budget I Notes I Documents I Registers I Alerts I ‘Work Orders I Log of Changes

» Bank Account *+ Owmer Interest
» Tax Settings ¥ Levy Discount

» Original Propristor + Parking

» Auditor » Onsite Manager

# Opening Balances # Schedules B Financial Reports # Edit « Done
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AFTER THE AGM

If the meeting resolved to accept the budget, you should print an accepted budget report and attach it to the meeting minutes. If
the meeting resolved to amend the budget, you should amend the budget, print the accepted budget report and attach it to the
meeting minutes.

ACCEPTING THE BUDGET AND STRIKING THE LEVIES

After the budget has been approved by the building, you can accept the budget.

1. Go to the budget tab on the building card and select Set Budget
2. If amendments are required, alter the budgetitems
3. Set Instalments

S/Plan* e 888777 Hornsby Towers 15 Florence
Folio* |Group B Folio )
e—— | Current Levy Year From 16/11/2016 To 15/11/2017 GST Registered: Y Cash At Bank Accumulated Surplus/Deficit
Building Type* [ Strata Current Financial Year From 26/10/2016 To 25/10/2017 Admin: $15,279.05 Admin: $33,630.40
Building Sub Type*EResldennal Proposed Levy Year From 16/11/2017 To 15/11/2018 Cap. Works: 3377245 Cap. Works: $10,700.32
s 4,051, ] 4,330.72
—— 1:7 Total 52405150  Total $44,330.72
Total UOE* P20 m Cepial Works | Total || income
Active v All Account Proposed Current Curent Curment Previous Previous Previous
Debt Collection ¢ Pay Budget ? Budget Actual ? Variance Budget Actusl Variance
g $0.00 $0.00 $0.00 50.00 50.00 $0.00 ~
Setin: I Dat I Charge]
I > = i B Administrati $500.00 $4.163.44 -53663.44 $10,800.00 $7,768.00 $3,032.00
Use BMC Budgeting @ Cleaning 50.00 $0.00 5000 $400.00 50.00 $400.00
Main Contribution Schedule B Common Property $0.00 $1,830.00 -51,830.00 $2,000.00 $1,682.00 $318.00
[ Default $0.00 $0.00 $0.00 50.00 $0.00 $0.00
Current Levy Year From 1§ 5
Proposed Lovy Year Frong B Electrical $20,000.00 $14,311.36 5563364 $1,500.00 $200.00 51,300.00
R @ Essential Services e 5000 5000 s000 5000 50.00 $0.00
@ Grounds o $0.00 $0.00 $0.00 50.00 $2,000.00 -52,000.00
o @ Insurance $0.00 50.00 50.00 50.00 50.00 $0.00
LR T T @ Lift 5000 $0.00 50.00 5000 $0.00 s0.00
H:cleaning @ Loan 50.00 50.00 $0.00 s0.00 $0.00 $0.00
B Gorhon Eropelty @ Msintenance 5000 5300.00 -5300.00 5000 $300.00 -5300.00
8 Defak & Pest 5000 $0.00 $0.00 5000 s0.00 50.00
i Blechrical B Plumbing 50.00 $0.00 50.00 50.00 50.00 $0.00
8 Cashnliol Setices [ Programmed Maintenance 5000 $0.00 50.00 5000 50.00 0.00
B Crolis @ Repsirs & Maintenance 5000 50,00 s0.00 s000 $0.00 $0.00
-
T | [ ® Copy Current Budget To Proposed |
d Total Expenditure] $0.00] $20,500.00] | $20,604.30[ -5104.80) [ $15,100.00]| $12,950.00]| $2.150.00
Total Income] $32,000.00|( $25,00000/[ $31,159.53 -56.159.53 | $0.00|[ §2529385|[ 52529385
o Sickons chart gy [ -$32.000.00] -$4,50000| 51055473 $6.054.73 | $15.100.00|  -512.343.85)| 52744385
Set Budget Proposed Cument Previous
50.00 $0.00| 50.00
Subtotal -532,000.00 Subtotal -54,500.00| Subtotal $15,100.00|
@8 Opening Balances o S g
Discount $0.00 Discount $0.00 Discount
GST -$3,200.00 GST $2,500.00| GST 50.00
Amount to Collect -535.200.00 Amount to Collect -52.000.00 e*mount to Collect
[ @ setinstaiments | ~ schecuies | B saves et | % Bt |

Make any adjustments on the Set Instalments screen.
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Select Accept Budget when you are ready. PropertylQ will take you to a preview screen showing the proposed levy amount for each

lot. If you are happy with the totals, select Strike Levies

Accept Budget | x|
Lot Unit Owner Total Instalment Dates
1 Franca Swindells 5244242 || Prefssued — [OO7R047
2 2 Maddison Furness $122121 [ ENSEE S UM
10122018
3 3 Ellery Borenson sl e
Instaiment 4 01/0472018
4 4 Sally Bennett 5244242
Next Pre Issue 101/07/2018
5 5 Caroline Liu $244242
6 6 Ann-Maree Lawfor 244242 [ NOTE: Struck levies will be
rounded to the nearest $0.05
7 7 Christy Lee $2442.42
8 8 Balley Brown $2,44242
0 9 Bailey Brown $2,44242
10 10 Bailey Brown $2,442.42
11 Nicole Bauer $122121

e
1 Stiike Levies

After you Strike Levies you will receive a prompt asking you to confirm that you are ready to accept this budget.

Are you sure you wish to Accept this Budget?

{. This will:

- Strike the levies

- Rollover all the values on the budget screen
- Rollover the building's instalment dates.

- Increase the building's levy year start

- Lock the budget until the End of Year is done

When you click Yes, PropertylQ will commence the processes of:

o  Accepting the budget
o Generating the annual levy notices
o Compiling the annual notices for printing/emailing
You can continue to work whilst this process is taking place by clicking New Tab

2. Generating the annual levy notices.
Ifthe PDF doesn'tappear, make sure popups are not
blocked.

While you wait, you can continue working in a new tab. Just
dontclose this one.

Emailing of notices starts as soon as they have finished
being generated. You don't need to wait for that
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Once the budget has been accepted the budget tab for the building will appear as follows:

Huding
Address
G118 Susstho 53 Strwel Nirmsse Gl | dy=ns |
Napager” PORSERL,
Subur SUTERS PARANSE State* A0 v |
2 Bulding Nams onrngs on Zavill PCods 4717
Pan JT0R76 Panish SURFEAS PARATISE County|

Type | Musg v
Totl OE* {120
Total e £t [120
Veonngs Sandars Lor
Curmant Lavy Yaar From 142017 Ta 31122017 Currant Financhl Yaar
Prapossd Lavy Year From 112016 To 31122018 From 30112015 To 29112016 m Snkng | Tolw
Account Propesed Current Qumrert Current Previous Prenous Previous
Suagel Sudpet Actual Vanante Sudget Actaal \unance |
& Acminsrason 5004.00 S0.00 3000 3000 «
3 Comman Proporty £0.00 £C.00 3200 3000
3 Deaun 50.00 zcon 3000
I Fracmiesl s1o00m scon 3000
A Fasantisl Sericas snon 5000 3000
A Crounds 3300000 000 300
T Fraanes $0.00 £0.00 50100
4L £0.00 ] £0.00 5300 %
Total Expenaitere| 3000 $12,154 co so.nof| 51230400 | 0.0 sooo| 50,00
Total Incomal s000 sacel s000| s000 | snog sa00| £con

& Crering alances

2 Sehoduies | & SnancialRoports | »# Eat | v cone

File

You can view the levies that were struck for each lot owner by going to

then viewing their ledger.

S/Plan* 270976 Moorings on Cavill 63 Cavill Avenue o ‘
Lots unit/s. Street No[53 ]
Street Name* Cavil Avenue
Suburb® SURFERS PARADISE
Unit
UOE* [0 ]
Interest Entitiement” 357—-‘
CRN 0000000374

(Owner Info
NOTE: This lot owner is linked to 3 other owners

and clicking on Lots/Owners - opening a lot owner’scard,

Owner Name* Costa G

(An) [o75745 8734 | Eman costagian@omai com

@) Orsesesss | sawation |we

Mobile 415453456 | Contact Name|Costa

Fax 07564 7688 ] paidto [ | Last Settied

Committee Member: Y Committee Member Status:  Active

cancr | o | ooy | eurce | RCg] "o |

mmlm]ws[mulmacm

Schedule: [ Al Schedules
Lot 5 Unit5 ——
R — T
————1 Marina Maintenance
Date. Ly rasrw e Account Prnciple Pag | ImerestDue InterestPaid | Discount, Total Stams Baiance
12019 Sidlew 74 Standard Levy Moorings Stand Total 548000  $0.00 $0.00 50.00 $000  $480.00 Notyetove  $192000 -
From: 010172019 To: 31032019  Levy Income Admin $54667 $0.00 $000 $000 $000 $54667
Moonings Standard Contributio. Levy Income Sinking -$86 67 soo00 $000 $000 $000 -$86 67
Discount Due: $19.20
1102018 Stdlew 73 Standard Levy Moorings Stand Total  $48000  $000  $0.00 $0.00 S000  $480.00 Notyetdue  §144000
From: 01/10:2018 To: 31/12/2018  Levy income Admin SS46.67 $000 $0.00 $000 $0.00 $546.67
Moorings Standard Contributio. Levy income Sinking ~$86.67 s000 $0.00 $000 $0.00 -$66.67
Discount Due: $19.20
MI01E Stdlew | 72 Standard Levy Moorings Stand Toml  $48000 5000 50.00 $0.00 $000  $480.00 Notyetdue 596000
From: 01/07/2018 To: 30/02/2018  Levy Income Admin $S4667 $0.00 $0.00 $0.00 $000 $546.67
Moorings Standard Contributio. Levy Income Sinking -$86.67 $0.00 $000 $000 $0.00 -366.67
Discount Due: $19.20
1/4/2018  Std Levy 71 Standard Levy Moorings Stand. Total $480.00 $0.00 $0.00 $0.00 $0.00 $480.00 Not yet due $430.00
From: 01/04/2018 To: 30/06/2018  Levy Income Admin $54567 5000 3000 $000 $0.00 $546.67
Moorings Standard Contributio. Levy income Sinking -$86.67 $0.00 $0.00 $000 $0.00 -366.67
Discount Due: $19.20 -
@ LotOwner Page || @ Email || ® info Certicate || 0 Last Info Cenicate | » Edt || v Done

Once the final financial reports are generated, the budget is accepted, and the financial year has ended, you should now complete
the building year end rollover. For full details, see the manual. “Building Year End”
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BUILDING MANAGEMENT COMMITTEE (BMC) BUDGETING

Building Management Committees need to create budgets using different criteria to those used for strata buildings, with contributions
calculated using different allocation methods. Building management committees are established where a number of strata plans are
in the same location. For example, a high-rise building that contains one strata plan for retail shops, another strata plan for residential
lots and another strata plan for commercial offices. The Building Management Committee (BMC) oversees the expenses that relate to
all the Strata Plans in the building, and each Strata Plan effectively becomes a Lot within the BMC. The criteria for allocating the
percentage contributed by each lot (strata plan) for the different types of contributions is set out in the Strata Management
Statement. The allocation methods settings allow you to create different percentages for different types of expense.

To use BMC budgeting, select Use BMC Budgeting

When the box is ticked the view shows the BMC budgeting menu

NOTE

—

~——Regardless of which budget setting calculation you have set in your Application Settings, any building that is ticked to use BMC
budgeting will calculate its budgets based on expenditure only.

Address
S/Plan® 01269
StreetNo  |14-16 |  Street Name~|Lamont Strest |
Manager
Address 2 | |
Folio . s Suburb [PARRAMATTA | stater
Building Type* \ Building Management Committee ¥ | Building Name|EiMC 2454 | PiCode 2150

Active v All Inclusive Fees ||
Debt Collection ¥/ Payment Plan 4]

Settings Dates Charges Info Financials Budget Motes Documents Registers Alerts ‘Work Orders Insurance Claims Log of Changes

Use BMC Budgeting¥/

Confribution Schedule

+ Allocation Methods

» BMC Notes

+ Cost Share %

Edit Budget Setup

B Save || ¥ Cancel
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The first step is to select Edit Budget Setup to set the way the budget will be calculated.

Address
S/Plan* 01269
StreetNo  14-16 |  Street Name*|Lamont Street |
Manager
Address2 |

|
Folio® l:l Suburb [PARRAMATTA | stater [Nsw v |

Building Type® | Building Management Commitiee ¥ |

Building Name BMC 2454 | Picode[2150 |
Building Sub Type’| Commercial ¥ |
BuildingClass | |
Total UOE"
Active # All Inclusive Fees ||
Debt Collection v Payment Plan 7]

Seftings Dates Charges Info Financials Budget MNotes Documents Registers Alerts ‘Work Orders Insurance Claims Log of Changes

Use BMC Budgeting®l

Contribution Schedule

» Allocation Methods

» BMC Notes

+ Cost Share %

Edit Budget Setup

ALLOCATION METHODS

To set up allocation methods, select the Allocation Methods accordion to open it
Click on + New Allocation Method to create a new method

Type a number for the allocation method

Type a description for the allocation method

Remove to remove an allocation method you have already created

IS o A

Save to save your allocation methods

Contribution Schedule
~ Allocation Methods o

o | @ Remove o

Method # 1 e Description |Carspaces basis

Method # Description [Total units per s¥atum J
Method # Description |Use and benefit per member basis |

Method # Description [Sprinkler Head basis |
e + New Allocation Method |
» BMC Notes
» Cost Share %
PropertylQ
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BMC NOTES

You can enter notes relating to the BMC budget. Any notes entered are included when you print budget reports.

1. Type the wording of the note
2. Save when you are ready

Contribution Schedule

» Allocation Methods

BMC Notes|Tie Strata Management Statement for this BMC outlines cost sharing arrangements.

~ y

» Cost Share % e

COST SHARE
1. Select the cost allocation method to apply from the methods you saved above
2. The percentage for each lot and the total (must be 100%) that you saved above auto-populates and shows here (you can still edit
the values if you need to)
3. Save

BMC Budgets Setup | x|
I ———————————

* Allocation Methods
» BMC Notes
Account Method Total Lot1 Lot2 Lot3

E BMC Group 1
Air conditioning repairs 1 100.00% 30.00% 20.00% 50.00%
Levy Income 1 100.00% 30.00% 20.00% 50.00%
Painting Exterior 1 100.00% 30.00% 20.00% 50.00%
Plumbing Repairs - Major 1 100.00% 30.00% 20.00% 50.00%
Window Cleaning , - ° 100.00% 30.00% 20.00% 50.00%

[ BMC Group 2
BMC Group 3
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BMC BUDGET SCREEN

The budget screen shows your proposed budget, current budget, current variable and current actual.
You can click on the tabs to alter your view

The name of each contribution schedule that has been created for the BMC show here
Click on the budget accordion to open it

Click on Edit Budget Set Up to edit the set-up criteria

Click on Set Budget to start creating a proposed budget

Click on the tabs to toggle your view between funds and chart of account code types

uih wnN e

I Settings I Dates I Charges I Info I Financials Notes I Documents I Registers I Alerts I ‘Work Orders I Insurance Claims I Log of Changes _
Use BMC Budgeting ™

+ Allocation Methods

» BMC Notes
» Cost Share %
em(2) ()
Current Levy Year From 1/7/2017 To 30/6/2012 / ; \
Current Financial Year From 1/7/2017 To 30/6/2018 / \

Proposed Levy Year From 1/7/2018 To 30/6/2019

m Capttal Works [ Total |[ Income

Account Proposed Current Current Current Lot 1

Budsa Bucoat aclua Narance Proposed Current Current Current Proposed Current

Budget Budget Actual Varnance Budget Budget
BMC Group 1 $0.00 30.00 $0.00 30.00 $0.00 50.00 $0.00 $0.00 50.0
BMC Group 3 $0.00 30.00 $0.00 50.00 $0.00 50.00 $0.00 $0.00 $0.C
Total Expenditure] $0.00] | 50.00]| 50.00/| s000 | 50.00]| $0.00] | 50.00/| $0.00]| $0.00/| 500
Total Income| $0.00]| $0.00]| 50.00]| s0.00 | 50.00]| $0.00]| $0.00]| $0.00]| 50.00]| $0.0
Subtotal| $0.00] | $0.00]| 50.00/| soo0 | 50.00]| $0.00] | 50.00/| $0.00] | $0.00/| 500

4 »

Mote: Double click on a chart of account row to view the ledger for that chart of account.

Edit Budget Setup Set Budget
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CREATING A BMC PROPOSED BUDGET

When you click on Set Budget you will be able to enter all the proposed expenses (and income if applicable) for the upcoming year.

1. If the BMC has more than one contribution schedule, you can click on the tabs to switch your view between each schedule

2. This area shows the dates of the current levy year, the current financial year and the proposed levy year. Make sure you
always check these details are correct before proceeding with the proposed budget.

3. If the BMC s registered for GST this shows as “Y” if not, it shows as “N”

4. The cash at bank for each fund shows here

5. The accumulated surplus/deficit shows here

6. When you click Set Budget, the screen defaults to the admin fund, but you can click on the tabs to switch your view to the
sinking/capital works/maintenance/reserve funds

7. Click on the + button to open each BMC chart of accounts group and view each individual chart of account code.

8. Type the proposed amount that you want to allow for each item in this column

9. The current budgeted amount shows here. You can type amounts in this column if you need to record a current budget that
wasn’t previously processed on the program.

10. The current actual expenditure shows here

11. Any variance between the amount budgeted and the amount actually spent or earned shows here.

12. The proposed instalments for each lot show here

13. The total expenditure, total income and sub-total show here.

14. The total expenditure, total income and sub-total show here for each lot

15. If you want to use the current budget as a basis for your proposed budget, you can click here to populate the proposed
column with the current budget figures. You will still be able to edit these amounts in the proposed budgetcolumn.

16. The current vs the previous surplus/shortfall, subtotal, discount amounts and GST show here.

17. Setinstalments to view the set instalments screen, print the budget and accept the budget when you are ready.

18. Save and Exit here

19. Exit to exit without saving your changes.

BMC Budget
01269 BMC 2454 14-16 Lamont Street

Contribution Schedule 2 o

Current Levy Year From 172017 To 3062018 GST Registered: N Cash At Bank Accumulated Surplus/Deficit
Current Financial Year From 1/7/2017 To 3062018 Admin: Admin;
> Proposed Levy Year From 1/7/2018 To 3062019 Cap. Works: Cap. Works:

Total:

Account Proposed Current Current Current Lot1 Lot2
Suget? | Buiost | ama? | Verarce Procosed | Curent Current Carent | Proposed | Curem Curert Curent | Proposed | Curent Curert Curert
e Budget Budget Actuai Variance Actua Variance Bu0pe! Budget Actual Vanance
525 = 5000 %2500 12600 00 7,150 000 8525000 000 §7.12500
00 51500000 00 8000 00 $000 000 80000
00 500 00 S%m 00 %00 00 S1sm
00 $3500000 0 $17,00000 00 $11,00000 5000 51300000
WM 5200000 00 s5mm 00 5000 000 $1000000
S0 $1500000 s 000 60000 000 $500000 000 $300000

Total Expenditure,  §75,000 00
Total Income $000
Subtotal| 57500000

$000
$000
$000

$24.750 00
$000
$24.750.00

$000
$000
$0.00

$000
$000
$000

[ @ Copy Curent E\;o;e:n'o Proposed 1

Surplus/ Shorttall $000 Surpius’ Shorttall 5000
Subtotal $54.500 00 Subtotal $000
Discount $000 Discount $000

GST $000 GST 5000
Amount to Collect §$5450000  Amount to Collect $000

 Setinsaments | @ Save & Ext | X Ext
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CREATING A NOTE IN A BMC BUDGET

You can create notes in any of the yellow cells.

Right click on the cell in which you want to make the note. Enter your text and Save

Confribution Schedule 1 Contributon Schedule 2

Lot1

Admin

Cap. Works. Admin

Cap. W

jorks.

Cap. Works

Subtotal

Discount

Total Expenditure
Surplus/Shortfall ?

$54,000.00
$0.00
$54,000.00
$0.00

$13,300.00
s000

$13,3004
$04

$0.00 $26,200.00

s000 sn00

$0.00
$0.00
$0.00
$0.00

$0.00
s0.00
s0.00

$0.00

GST 5000 so -- $0.00 50.00
® Save | % Cancel
Amount To Collect $54,000.00 $13,300.00 )U.WI 340,400.00 $0.00 $0.00
Instaiments Levy Period
Instalment 1 147202 $13,500.00 $0.00 $3.32500 $000 $6.550.00 $0.00 $000
Instalment 2 $13,500.00 $0.00 §3.32500 $000 5 $0.00 $000
Instaiment 3 $13,500.00 8 $0.00 $0.00 $0.00
Instalment 4 112021 $13,500.00 § $0.00 $0.00 $0.00
w Legend
~ Report Optiors
Report Content Report Options Report Headings
B Budget Breakdown: Report Type | Proposec ¥

Group Accounts
Date period:
® Levy Year " Financial Year

to[2103/2021
10/31/0322020
10210372013

Proposed Period 01/042020
Current Period 01/04/2019
Previous Period 017042018

Budget Breakdown
Reconciliation ¢

Landscape
Portrait

2 Expon | & Pt || 1 AcceptBuoget | ® SavesExt |[ % Bt |

SETTING BMC INSTALMENTS

The Set Instalments screen allows you to view and edit the proposed instalments, print the budget, save the budget and accept the

budget.

1. If the BMC has more than one contribution schedule, click on the tabs to switch your view between each contribution
schedule

2. The proposed instalments for each fund show here

3. The total proposed amount for each lot for each fund shows here

4. The total expenditure shows here

5. The total surplus/shortfall shows here

6. The subtotal of the budget shows here

7. The total discount, (if applicable) shows here

8. The total GST (if applicable) shows here

9. The total amount to collect shows here

10. Cells that have notes entered show with the note symbol. Click on the symbol to view the note text

11. Instalment due dates and the period they relate to show here. You can open the calendar by clicking on the date - you can
then alter the due date. This BMC has one pre-issue instalment.

12. Choose the report printing options here. If you select Detailed, both reports will print.

13. If you select Summary, you can select to print the budget breakdown, the budget summary, or both.

14. The report layout is a global selection and is set in your Application Settings>Budget Settings. See Settings that affect Budgets
above.

15. If you have created BMC groups for your chart of accounts codes, you can select to group accounts together. For example, you
may have created a group called Cleaning and the chart of accounts codes for both window cleaning and carpark cleaning may
be part of that group.
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16. Choose the report options here. You can choose to print either the levy year or the financial year

17. Choose the budget report type here (normally Proposed prior to the Annual General Meeting)

18. The proposed levy period shows here. You can click on the dates to open the calendar and alter the proposed period for the
purpose of the report. Note. This does not alter the levy period dates for the building’

19. The current levy period shows here. You can click on the dates to open the calendar and alter the current period for the
purpose of the report. Note. This does not alter the levy period dates for the building’

20. The previous levy period shows here. You can click on the dates to open the calendar and alter the previous period for the
purpose of the report. Note. This does not alter the levy period dates for the building’

21. Export to export the budget details to an Excel spreadsheet

22. Print to print the proposed budget

23. Accept Budget when you are ready to strike the levies

24. Save and Exit to save any changes and exit the instalment screen
25. Exit to exit the budget without saving your changes

Contribution Schedule 1 Contribution Schedule 2 o

~ Report Options

Admin | Cap. Works Lot 1 Lot 2 Lot3
Admin Cap. Works Admin Cap. Works Admin Cap. Works
Total Expenditure o $54,000.00 $24,000.00 $13,300.00 $9,600.00 $26,200.00 $4,800.00 $14,500.00 $9,600.00
Surplus/Shortfall ? ) ° $0.00 $000| W @ $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal ° $54,000.00 $24,000.00 SB,SD0.00 $9,600.00 $26,200.00 $4,800.00 $14,500.00 $9,600.00
Discount N o $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
GST ° N $0.00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 $0.00
Amount To Collect o $54,000.00 $24,000.00 $13,300.00 $9,600.00 $26,200.00 $4,800.00 $14,500.00 $9,600.00
Instalments Due Date Levy Period

Instalment 1 o 1/4/2020 1/4/2020 - 30/6/2020 $13,500.00 $6,000.00 $3,325.00 $2,400.00 $6,550.00 $1,200.00 $3,625.00 $2,400.00
Instalment 2 o 1/7/2020 1/7/2020 - 30/9/2020 $13,500.00 $6,000.00 $3,325.00 $2,400.00 $6,550.00 $1,200.00 $3,625.00 $2,400.00
Instalment 3 1/10/2020 1/10/2020 - 31/12/20.. $13,500.00 $6,000.00 $3,325.00 $2,400.00 $6,550.00 $1,200.00 $3,625.00 $2,400.00
Instalment 4 11172021 1/1/2021 - 31/3/2021 $13,500.00 $6,000.00 $3,325.00 $2,400.00 $6,550.00 $1,200.00 $3,625.00 $2,400.00
Show Legend

Report Content @ Report Options Report Headings °
Budget Breakdown: Report Type | Proposed % |
s — Group Accounts = @
Deieiperas Proposed Period 01/04/2020 to 31/03/2021
Budget Breakdown + Landscape O
Reconcillation @ @ Portrait (® Levy Year ' Financial Year @ Current Period 01/04/2019 to 31/03/2020 _
Previous Period 01/04/2018 to 31/03/2019 @
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Select the Print button to print the proposed budget

Instalments

& Recalculate

100 Aggregate Units of Entitlement

Select the report content
Select the report options

v W e

The budget report includes the instalment breakdown for each lots so you can view how levies are going to be struck on instalment

amounts

Report Content

Budget Breakdown
Reconciliation Ld

Report Options

IZ_late period: )
® Levy Year ' Financial Year

Budget Breakdown: O Group Accounts

The report type should be Proposed

Print Budget _

o

Export Budget ¥
Landscape o
Portrait

Admin Cap. Works Total Due Date Levy Period

Instalment 1 [ $14.0800000000) | $0.0000000000] | $14.0000000000| [01/07/2016 | 1/7/2016 - 30/9/2016

Instalment 2 [ $14.0900000000) | £0.0000000000] | $14.0000000000| [01/10/2016 | 1/10/2016 - 31/12/2016
Instalment 3 [ $14.0900000000) | £0.0000000000] | $14.0000000000| [01/01/2017 | 1/1/2017 - 3132017

Instalment 4 [ $14.0000000000) | 50.0000000000] | $14.0000000000| [01/04/2017 | 1/4/2017 - 30/6/2017

Financial Year Total per UOE [ $56.3600000000| | $0.0000000000| | $56.3600000000]

Financial Year Aggregate [ $5,636.00) | $0.00] | $5,636.00|

Total Proposed Budget [ $5,636.00) | $0.00] | $5,636.00|

|| &rrnt |+ AccentBuoget | @ savesExt | % exit |

Select whether you want to print a detailed or summary report

Report Headings
Report Type
Proposed Period |01/04/2019 to |31/03/2020
Current Period [01/04/2018 to |31/03/2019
Previous Period |01/04/2017 to |31/03/2018
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My Strata Co
Proposed Budget for Strata Plan 01269
BMC 2454, 14-16 Lamont Street PARRAMATTA

Prepared Strata Co (ABN 32 345 645
Level 15, 111 Eaﬁe?!m"eyt SYDNEY NSW 2000 Ph 13)13 21 Fax

Printed 01/11/2019 at 08:52:52 User= Bella Page 5
Instalments (01/04/2020-31/03/2021) - Contribution Schedule 1
Admin | Cap.Works | Total Lot$ Lot2 Lot3
Admin  Cap.Works  Total Admin  Cap.Works  Total Admin  Cap.Works  Total

Total Expenditure $54,000.00 $24,000.00 $78,000.00  $13,300.00 $9,600.00 | $22,900.00 | $26,200.00 $4,800.00 | $31,000.00 | $14,500.00 $9,600.00| $24,100.00
Surplus/Shortfall $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal $54,000.00 $24,000.00 $78,000.00  $13,300.00 $9,600.00 | $22,900.00 | $26,200.00 $4,800.00 | $31,000.00 | $14,500.00 $9,600.00 | $24,100.00
Discount $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
GsT $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Amount to Collect $54,000.00| $24.00000( $78,00000( $13300.00| $9.60000| $22900.00| $26200.00| $4,800.00| $31,000.00| $14,50000| $9.600.00| $24,100.00
Instalment Due Date |Levy Period

1 01 01/04/2020 - $13,500.00 $6,000.00 $19,500.00 $3,325.00 $2,400.00 $5,725.00 $6.550.00 $1,200.00 $7,750.00 $3,625.00 $2,400.00 $6,025.00
Instaiment 2 01/07/2020 | 01/07/2020 - 30/09/2020 $13,500.00 $6,000.00 $19,500.00 $3,325.00 $2,400.00 $5,725.00 $6,550.00 S12W $7,750.00 $3,625.00 $2,400.00 $6,025.00
Instalment 3 01/10/2020 | 01/10/2020 - 31/12/2020 $13,500.00 $6.000.00 $19,500.00 $3,325.00 $2,400.00 $5,725.00 $6.550.00 $1,200.00 $7,750.00 $3,625.00 $2,400.00 $6,025.00
Instalment 4 01/01/2021 | 01/01/2021 - 31/03/2021 $13,500.00 $6,000.00 $19,500.00 $3,325.00 $2,400.00 $5,725.00 $6,550.00 $1,200.00 $7,750.00 $3,625.00 $2,400.00 $6,025.00
Surplus/Shortfall Notes
Lot 1 - Admin: this is a note | wrote

Accepting the BMC budget

e e .
You can only accept the budget after the final financial reports for the BMC have been printed.

After you select Accept Budget a confirmation screen will pop up.

The instalment due dates show here

If you have a rounding rule active in your settings, the rule will be applied to this budget. For full details about
settings, see the manual “Settings”
3. Strike Levies when you are ready

Lot Unit Owner Total Instaiment Dates
1 1 SP 434567 $20,750.00 Instalment 1/01/04/2018
2 2 SP 434562 52300000 Instaiment 201072018 |
3 3 SP 56545 s45.250.00 Instalment 3piioz018 |

Instalment 4/01/01/2019

NOTE: Struck levies will be
rounded to the nearest $0.05

—
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Another popup screen will ask you to confirm that you are ready to continue.

01268 BMC 2454 14-16 Lamont Street - Final financial
reparts have already been run for this building, and will
) need to be re-run if additional transactions are

processed.

Are you sure you want to continue?

Continue || Cancel |

When you select Continue, the next popup screen will ask you to confirm that you are ready to complete
the process. Select Yes when you are ready to proceed.

PropertylQ

Setting Budgets and Striking Levies
09.03.2020

58



Are you sure you wish to Accept this Budget?

@ This will:

- Strike the levies

- Rollover all the values on the budget screen
- Rollover the building's instalment dates

- Increase the building's levy year start

- Lock the budget until the End of Year is done

The budget acceptance progress now shows on the screen in another popup box. You can
continue working in another tab but make sure you leave this one open while the process is
completing.

2. Generating the annual levy notices.
3. Compiling the nofices for printing.

If the PDF coesn't appear, make sure popups are not blocked.

‘While you wait, you can continue working in a new tab. Just
dont close this one.

Emailing of notices starts as soon as they have finished being
generated. You don't need to wait for that.

£ New Tab || + Done |
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