PropertylQ

Receipting

Table of Contents

INErOAUCEION 1O RECEIPTING. c...veeeitiiitie ittt ettt ettt ettt e st e e bt e s b et e bt e sab e e e bt e sab et e abeesabeeaabeesabe e e bt e sabeeeseeeabeeenneesabaeeneesane 1
L= oL 3T of /==Y o N 1
MacqUArie dir€Ct DOWNIOAM ........oiiiiiiiee et sttt et e et e s bt e st e e sab e e e bt e sa b e e sabeesabeesabeesabeeenbeesabeeenneesn 1
Manually UPIOading .TXN FIlES ....cco.uii ittt ettt sttt et e st e et e s bt e s bt e sabeesabeesa b e e easeesabeesaseesabeesaseesabeesaneens 1
TXN PrOCESSING SCIEENM . .cceeeeeiiiiiiiieeennsieiertrernnsssssessssssnnssssssssssssnnssssssssssssnnssssssssssssnnssssssssssssnnssssssssssssnnnsssssssssssnnnssssssssssnnnnnsssses 3
INFOIMALIONAT TAD ...ttt ettt st s b e s bt e s bt e bt et e e at e e b e e e b e e b e e et e s et e sabesaeesheenbe e bt enteenaeebeenbeebean 3
F Y FU I A =T a1 £ = o F USSR 4
UNQIOCALEA £AD .. ettt et st e st e s a bt e st esa bt e e abeesa bt e et e e sa b e e et e e s b e e e bee e b e e e bee s beeeabeesbeeeneenn 7
FAY o Tor- N =T I - | « B T T TP T PO SP USSP RRUPRUPPRRTPN 9
[ CeTol=1] [ 1= O PP P PP PP PP PUPPPPPPNY 10
HOW tO Print @ RECEIPT ..euviiiiiiiiiiiiiiiiiiiiiitiiiiiniiineiiiisissiinnsisssssssstnrssassssssssstrssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnssssssssss 11
[\ E T T E ]l 2T o To 1| £ O TRt 13
Creating @ ManUAl ‘Other’ dEPOSIt......coi ittt st e et e st e st e s bt e s st e e st e e sateesabeesabeesabeesaseesabeesaneess 13
Creating @ MaNUAl ‘OWNEES" AP OSIT....ccciiieeiitiieieiiee ettt e e ettt e eeitte e e etteeeestbeeeeebaeeestbeaeaastaeeeaassesesassaeaaastaeeeassseaessseeeanssaeeeansenns 16
UNQllOCAted DEPOSILS .iieeiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiississsssssssisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesseeesesesessssssssssssssanns 21
PA [foYor | A== T T I (o | 10 ] 41T o SRR OPRRRN 21
Y[ [ Tor: | i o 1= 1 [ | PP U O PO TP PR PRRR 22
P\ [ [oTor: | o I I [=] ) { o PP U PO PP PR 23
Process a dishonoured PaymeNnt.......ccciiiiiiiiiiiiiiiiiiiiiiiissssssssssssssssssss s ssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssnnns 24
PropertylQ
Receipting
01.06.2022

0



INTRODUCTION TO RECEIPTING

PropertylQ makes receipting easy by processing your Macquarie .txn files that contain all the credit and debitn entries in your
bank account. Amounts that PropertylQ is expecting to receive from lot owners and debtors are usually allocated automatically,
however you may need to manually allocate items that are not expected in PropertylQ.

You can also create manual deposit slips for any cheques and cash you receive so these items can be banked manually.

Processing
To start receipting go to and click Receipts.

| PropertyICl Strata File @ To Do @ Processing Biling End of Period @ Reporting Utilities Help @ Log Out

9 Receipts

@ Supplier Transactions Privacy Policy | Terms & Conditions

é’ Supplier Payments

é’ Debtor Transactions

jh Adjustments

&7 Activity Log
|

RECEIPTS SCREEN

MACQUARIE DIRECT DOWNLOAD

If you are using the Macquarie Direct download function, click on the Macquarie Direct Download button on the right of
your screen to prompt them.

Cumrently Logged In as: ams

PropertylQ Strata File @ To Do @ Processing Billing End of Period @ Reporting Utilities Help @ Log Qut Role: f':]?:‘:mf:‘;:ﬂ;

Receipts
[——
@ Upload File I * Macquarie Direct Download |I
Date ~ File Name Status Download Delete
131072018 PIQ 14t | Ready for Processing | ‘ Download ‘ -
1311072018 PIQ 13.bt | Ready for Processing | ‘ Download ‘

MANUALLY UPLOADING .TXN FILES

NOTE
' Make sure you upload your .txn files in date order. If you try to process a .txn File out of date order it will have the

status Pending and you won’t be able to process it - you must always process the oldest .txn file first. If you
inadvertently miss a file and need to process out of order, contact support@propertyig.com.au for assistance.

1. First go to Active Banking and download the .TXN file for the date you wish to receipt. Save it to a file
location you can easily find, (it’s good to create a folder specifically for your .TXN Files)

2. When you select the Receipts function PropertylQ will automatically default to the .TXN files tab

3. Click on Upload File
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Receipting
01.06.2022
1


mailto:support@propertyiq.com.au

Cumently Logged In as: ams
PropertylQ Strata File @ To Do @ Processing [ i ! Role: Super Adminisirator

0.158.1 11/9.2018

Receipts

@ Upload File | + Macquarie Direct Download |

Date ~ File Name Status Download Delete

131012018 FlQ 14.tt | Ready for Processing | ‘ Download ‘ -

4. Select the .txn file from the location you saved it to when you downloaded it.
5. Double click on the file to upload it to PropertylQ.

PropertylQ Strata @ @ @ @)oo Qowores Drown @ @ (3

€ Open
|, « Documents » Stratatraining » TXN Files v [ 49l Search XN Fites p
[ ,
|| Organize v New folder =~ 0 @
@ Upload File & = 2
j  BReeiblaces Documents library ey i ||
et [ B Desktop TXN Files ‘
241902018 20180921.6cn @ PropertylQ B
Name B
211912018 201809206 B Desktop [3) 20150602
20012018 013001900 | O Litvaries ) 20150603
(¥ Documents. [3) 20150604
190912013 20180918 txn & Music [5) 20150605
. ) New Library [3) 20150608
18912013 20180917 bn 5] Pictures 3 20150809
s e i [ Videos 3] 20150610 o
W Homeyiois sl D
141912013 2012091360 15 items
13/9/2018 20180912.txn [ 12
121912018 20180911.txn b
File name: ~ | All Files v
—
10/9/2018 20180907.txn

6. Once your file is uploaded the status column will have a Ready for Processing button.
7. Select Ready for Processing button to commence the processing of your .txn file.

Curmrently Logged In as: ams

iz B @ @ (G R

Receipts

& Upload File | + Macquarie Direct Download |

Date = File Name Status Download Delete
13110i2018 PG 14.tt Ready for Processing Download -

PropertylQ
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TXN PROCESSING SCREEN

Once you have selected Ready for Processing button on the Processing>Receipts screen, you will see the .TXN processing
screen.

Filename 20228413.txn Customer Name AB V2 TEST CUSTOMER Customer Number 52103268
Description ACCOUNT TRANSACTIONS Total Debits 7 Number of Transactions 7
Remitter MACQUARTE BANK Total Credits 8 Number of Accounts 1
Informational (0) SISO Unallocated (1) | Allocated (1)
Trang Account Tran Type: Details Ame
000003 238402035  Bank-adjustment RECURRING PAYMENT
182222 SP 89756895 89756895 Pirandello Lodge 72 Aphias Street

S/Plan 89756895

000004

Bank-adjustment RECURRING PAYMENT
5P 89756895 89756885 Pirandello Lodge 72 Aphias Street

S/Plan 89756895
000005 (239402035  Bank-adjustment RECURRING PAYMENT
182-222 SP 89756395 89756895 Pirandello Lodge 72 Aphias Street
S/Plan 89756895
000006 239402035  Bank-adjustment RECURRING PAYMENT
182-222 SP 89756395 89756895 Pirandello Lodge 72 Aphias Street
S/Plan 89756895
000007  : 239402035 Bank-adjustment Beta PVT Modified

182222 SP 89756895 89756895 Pirandello Lodge 72 Aphias Street

S/Plan 89756895

[ rlot [ wome |

INFORMATIONAL TAB

! If you see anything in the Informational tab it is best not to continue processing and investigate why.

For example, if you have just taken on a new building and funds have been deposited but you haven’t yet entered
the bank account on PropertylQ, those funds would appear in informational. You should enter the bank account
details and try to process again. If a cheque has been written manually without processing a supplier payment run
in PropertylQ or if someone has processed a payment in active banking without processing a supplier payment run in
PropertylQ, they could also appear here. You may have to process a bank adjustment to manually adjust the bank
balance to account for the transaction.

not

= You can still go ahead and process your .TXN file if there are items in Informational, as PropertylQ ignores
them for the purpose of the .TXN File processing BUT this will cause the balance in PropertylQ (cash book) to be out of
balance with the actual balance in your bank account.

PropertylQ
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ADJUSTMENTS TAB

After you have clicked Ready for Processing, some items may appear in the Adjustments column. These are items that
cannot be automatically matched by the PropertylQ. For example:

*  Bank charges and Interest received or paid
*  Owner funds received without a DEFT reference.

* Insurance claim funds received

If you know what the item is for you can manually allocate the funds or if you don’t know you can move them to
Informational — remembering that placing items in Informational will cause a discrepancy in your bank reconciliation.

To manually allocate adjustments, click on the adjustments tab.

1. Any adjustment items will appear here. Click on the item you want to allocate, and the row will turn brown

2. Choose the schedule you want to allocate the funds to from the dropdown list

3. The details will populate automatically

5. Enter the amount you want to allocate — if you are allocating to more than one account code, just type the
amount you want to allocate to this account code.

6. Click in the account box to search for the Chart of accounts code and then select the code you want

7. The GST Inclusive status will default to No. If your building is not registered for GST you won’t be able to alter. If
it is GST registered you can alter to Yes
8. Click on the cross if you have made an error and you want to delete this line

Repeat the process if you want to allocate the total to more than one chart of accounts code

9. Allocate to allocate the funds

10. If the funds relate to a number of lots, for example if you receive a bulk amount from a property manager to
pay levies for multiple lots, click on Split Deposit (see instructions below for how to allocate split deposits)

11. If you can’t identify what the funds are for, click on Informational to move to the Informational tab.
12. Click Move to Owner deposits if you know it is an owner deposit and you can then allocate it from there.

13. Click Move to Debtor deposits if you know it is a debtor deposit and you can then allocate it from there.
14. The Process button is greyed out until there are no items left in the Adjustments or Unallocated columns

15. Reload to clear the screen and start again

Customer Name STRATA PTY LTD Customer Number
Total Debits 2 Number of Transaction:

Total Credits 14 Number of Accounts

Teane Account tan Type Details Amount
000011 254999444  Bank-adustment Deposit 102UP Gold Coast RIE 5200000
182266 UP 123455 123456 Lowanna Muse 57-61 Lowanna Streel

WPBn 12455 @

nna Muse 57-61 Lowanna Street Desc 102UP Goid Coast REE e

00,00 Remaining $0.00

Amoun” Account GST Inclusive
wwn @] 0O- 00

Chart of Accounts

Aomin | Sinlang Expense | Asset | Labiny | Equry |

Account Name Account Group BMC Group

Spit Deposit 0
Move to Informational

Move to Ovmer Deposits @
Move to Deblor Deposis @ @ @
1 =

e S Conaer

wer Lease Common Property 333888 Admin

Levies - Insurance Insurance INSLEV Admin ncome

PropertylQ
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SPLIT DEPOSIT

If you receive funds in bulk that relate to a number of different lots within a single building, you can split the deposits between
any lots in the building.

1. Select Split Deposits

2. You will now be able to see all lots for the building associated with the bank account. Enter the amount you
want to allocate to each lot.

3. The amount that has been allocated and the remaining amount shows here

ot [unt | oAV | Owner [ Amam |

i Chis Bums. $450.00
2 |2 Peter Clark 522000
g i3 ‘Georgie Walkinshaw $970.00
4 4

Thomastonn Pty Lid $0.00

1. Continue until all items have been allocated
2. Accept

Lot | unit Owner Amount |
1 Chris Burns $450.00
2 Peter Clark 522000
3 Georgie Walkinshaw

4 Tromastown Pty Ltd $360.00

° Deposit Amount:52,000.00
"W Alocated: 5200000
Remaining: 5000

Q

PropertylQ
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ALLOCATING TRANSFERS TO OR FROM INVESTMENT BANK ACCOUNTS

Transfers to/from and investment accounts (if both are Macquarie accounts and both are included in your .txn file
processing) will appear in the adjustments column as a negative from one account and a positive to another. You can
allocate these in one process.

1. Click on the first item, hold your Ctrl key down and click on the second item

2. Click on the search icon to find the chart of accounts code you want to allocate to
3. Choose the GST Status from the dropdown list.

4. Allocate when you are ready

S/Plan 83777 Building Name 332777 Hon
SiPlan 838777 Building Name 838777 Hom:

888777 Homeby Towers 15 Florence
S/Pan 888777
[

‘BEBTT7 Homaby Towers 15 Florence

‘SPian 888777

Move to Informatonal

Move 1o Ownes Deposts

R

AUTOMATIC ALLOCATION FOR RECURRING ADJUSTMENTS WITH THE SAME DESCRIPTION
PropertylQ will remember the chart of accounts code you selected for a particular item name and automatically allocate this
next time a line item with the same name appears on your .TXN File. For example, the first time you receive an item named
Interest Received, you would allocate that manually to an account code called something like “Interest Received” so the next
time something is received with the name Interest Received for that bank account, that item will allocate automatically with the
chart of accounts code “Interest Received”.
PropertylQ has some rules about the automatic allocation of GST status for adjustments in these scenarios:
To determine the GST status of the adjustment as part of .txn processing, PropertylQ looks at:
e The GST status of the schedule (or the building if it is a single schedule building).
e The GST status of the last transaction with that description.
e The GST status of the chart of accounts code allocated to the item.
If any of these three are not GST applicable, the GST status of the adjustment will be Free

note

~——= If there are items in the Adjustments column that you can’t identify, you can Move to Owner Deposits, and from there
you will be able set them as Unidentified Deposits, which can later be allocated to either an owner or an adjustment once you
know what the amount is for.

PropertylQ
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UNALLOCATED TAB

When you click Ready for Processing some items may appear in the unallocated tab. These are items that have been
identified as owner funds, but PropertylQ has not found a levy or other item to allocate them against .

NOTE
/
= You should usually have Auto allocate levy receipts ticked on the Building Card Settings — Bank Account.

ALLOCATE UNALLOCATED ITEMS

If PropertylQ can’t identify which lot the deposit is for you will need to select the lot first.

1. Highlight the item you want to allocate
2. Use the search icon to find the lot

3. Highlight the lot

4. Select

Fllanamsa Customar Mama  PROPERTYIQ #T¥ LTD Custamar Nismber 54278357
Descrgtion Totsl Debits. a Number of Transactions 17
Remitier Totsl Credils. Number of Accounts
Deposited | §558.25) Allocsted 000 Remaining | v
e 2N Allocata | 5000 o Crediton v [+]
Diate Details Schedue Culstandng Allocaled
000003 BESRSARAE Daono-oeqost. 0041 0 -550000
182222
== = e e (1]
srenzssT? “Be s v At g
Lots
Owrar Simat Strest Mama: Buicing Nama Eyata Manager Name Corr Dalva
[ | I | —
Franza Swancen 15 Flence = | Bela Carstars Oamer | Emaif
Man n Funass o 15 Flranca Cwmar | Post
Elery Borenson ; i 15 Frorenca Fost
Sally Bernel 15 FRrence
Balay Srown 15 ;ITFI"(?.
Kicole Daue 15 Thorence
Cardyn Sarmusts 15 Florence
Franca Swancen Flmnca
S Legan @ Import || + Ad |/ Eot | v Seket | % Cicee
1. Select the line item you wish to allocate — this will open the detail on the right side of the screen
2. The description from the deposit item shows here
3. The total deposited shows here
4. The amount that has been allocated shows here. This updates progressively as you update to each item
5. The remaining unallocated amount shows here. You need to continue allocating until this shows zero
6. Select the first item you want to allocate against.The allocate buYou can allocate a credit balance that is not

applied to particular levy by entering the sum here. If the Click on the levy you want to allocate funds to

~

Enter the amount you want to allocate to each fund here for each levy or

Auto Fill to allow PropertylQ to allocate automatically. If you need to allocate to more than one line item you
can continue to Auto Fill until all funds are allocated

9. The allocate button is greyed out until all the total amount has been allocated

10. Clear to clear all allocations on the screen

PropertylQ
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11. If the owner doesn’t have any levies owing you can allocate to credit. This records the payment against the
owner’s ledger but doesn’t allocate to a levy. You will be able to allocate it against a levy later.

12. If allocating an amount to credit and the building has more than one contribution schedule, choose the

schedule from the dropdown list.

13. When the total deposited has been allocated either to levy(s) or as credit, you can Allocate to complete the

process
Receipts
Filename PIQ 10.txt Customer Name PROPERTYIQ PTY LTD Customer Number 54270357
Description ACCOUNT TRANSACTIONS Total Debits Number of Transactions 17
Remitter MACQUARIE BANK Total Credits 9 Number of Accounts 3
Informational (2) Adjustments (2) Unallocated (3) Allocated (10) SiPlan 838777 Building Name 333777 Horn=hy Towers 15 Florence:
DEFT Bpay 0000250000 @
Tran# Account Tran Type Details Amount Deposited | 565007 Allocated | $550.25/_Qemaining [ 5000
000001 838333838 Owner-deposit BPAY Payment DEFT Bpay 0000000294 $250.00 9 9 9 9 0
182-222 SP83sTIT 838777 Homnsby Towers 15 Florence e @ Allocate to Credit on @
Lot 1 Unit 1 Franca Swanden Date Details Schedule Outstanding Allocated
handed to solicitor on 1.september 2017
171012016 ‘Standard Levy Contribution S. oc1 o $558.25 $55025 ~
000003 838383888 Debtor-deposit BPAY Payment DEFT dshnrBpay 0000000041 0 -$500.00 012016 Charge for final notice dated oct $17.50 s000
182-222 888777 Hornsby Towers 15 Florence
10/1/2016 (Charge for arrears notice dat. oc1 §16.50 $0.00
S/Plan 888777 3011/2016 Balcony Repairs needed urge...  OC1 $250.00 $0.00
000005 838383333 Owner-deposit BPAY Payment DEFT Bpay 0000250000 $850.25 31122016 oc1 83335 $0.00
182222 SP 838777 838777 Hornsby Towers 15 Florence o 112017 ‘Standard Levy Contribution S... OC1 $550.25 $0.00 -
Lot 7 Unit 7 Christy Lee — Standzrd Levy Contrisution Sehadule.
ERTUEET Admin Cap. Works Total
Due Allocated Due Allocated Due Allocated
Amount =
Ierest )
Wived —)
Disourt Lo o
o 0 © ©
SE=
NOTE
=4
If you do not allocate against any interest owing, PropertylQ will waive any remaining interest on that levy.

ALLOCATING FUNDS FOR BUILDINGS WITH MULTIPLE CONTRIBUTION SCHEDULES

If the building has multiple contribution schedules, you can select which schedule the credit amount should be allocated to. The
default allocation will allocate any credit amounts to the first schedule that the lot contributes towards.

When all funds have been allocated, the Allocate button is no longer greyed out and you can click it to finalise the

allocation.

Receipts

Filename P10 5.txt
Description  ACCOUNT TRANSACTIONS
Remitier __MACQUARTE BANK

Customer Name PROPERTYIQ PTY LTD
Total Debits
Total Credits 2

Customer Number 54278357
Number of Transactions 17
Number of Accounts 3

‘Special levy for urgent baicony repairs
Admin Cap. Works Total
Du

Due Allocated e Allocated Due Allocated
amoun:
e
e —] —
Dot

Informational (4) Adjustments (1) Unallocated (2 Allocated (10) S/Plan 838777 Building Name 233777 Homsby Towers 15 Florence
Description: [DEFT Bpay 0000000294
Tran# Account Tran Type Details Amount Deposited Allocated Remaining
000001 828333332  Ouner-depost BPAY Payment DEFT Bpay 0000000294 5250.00
182222 SP 888777 888777 Hornsby Towers 15 Florence ||| Fana Swandon o Credit
e e Date Details Outstanding Alocated
handed to solicitor on 1.september 2017
201172016 Lot 1 blotked arains $164.75 516475 =
0000 SEERBEESS  Oumer depost AT A LT s 612017 ‘Special levy for urgent balcony repairs $500.00 $85.25
182-222 SP 838777 888777 Hornsby Towers 15 Florence
31T Balcony Repairs needed urgently (Instaiment 2) $250.00 $0.00
S/Pian 838777 22017 ‘Standard Levy 5273 $0.00
174412017 ‘Standard Levy $2273 $0.00
300412017 Electricity for period 01/01/17 - 02/04/17 $10.98 $0.00

ss | @ Reload | % Close

PropertylQ
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If you don’t know which lot owner to allocate funds to, select Move to Unidentified Deposits. The amount will then show
in the Unidentified Deposits tab of the Receipting menu, until you are able to identify them. These funds show as

Income on the building’s income and expenses statement.

Filename  PIQ 5.txt Customer Name  PROPERTYIQ PTY LTD Customer Number saz70357
Description T TRANSACTIONS Total Debits ¢ Number of Transactions 17
Remitter = e Total Credits s Number of Accounts 3
informatonal 2) | Adjustments (2) [EETSSTOM  Atccated (10) S/Plan 835777 _Building Name 835777 Homsby Towers 15 Florence
Description: [DEFT Bpay 0000250000
Tran# Account Tran Type Details Amount Deposited | 3553.25| Allocated Remaining | $550.25]
000001  £68333383 ' Owner-deposit BPAY Payment DEFT Bpay 0000000204 25000
182:222 SP 338777 838777 Homsby Towers 15 Florence e[ p Allocate tocrediton [ v|
Lot 1 Unit 1 Franca Swanden Date Detalls Schedule Quistanding Allocated
handed to solicior on 1.september 2017
000003 838383333 Debiordeposit BPAY Payment DEFT cishrr 0000000041 0 540000
182222 338777 Homsby Towers 15 Florence
S/Plan 828777
000005 238383833 Owner-depost BPAY Payment DEFT Bpay 0000250000 55025
182222 sPagsr7T 238777 Homsby Towers 15 Florence
Admin Cap. Works Total
SfPian Es87TT Due  Alocated Due Alocated Due  Alocated
Amount
Interest
Paives [— [—E [
Discount
Toial
I Move to Unidentiied Deposits I
© Reload || x Close

The Process button is greyed out until all items appear in the Allocated tab and/or the Informational tab.

ALLOCATED TAB

Allocated items are items PropertylQ is expecting to receive. For example, the owner has paid via DEFT and there is a
levy owing for the amount deposited, or if you have processed a supplier payment for the exact amount. If PropertylQ is
able to find a match for each amount received or disbursed, those items will be automatically allocated.

These items will appear under the Allocated tab.

If your lot owners are using DEFT, then the majority of your deposits will automatically show on the allocated tab.

If you want to override any of the allocations, you can click on the line item you want to unallocate and allocate

Filename P10 5.txt Customer Name  FROPERTYIQ PTY LTD Customer Number saz70357
Description  ACCOUNT TRANSACTIONS Total Debits Number of Transactions 17
Remitier ARIE BANK Total Credits 2 Number of Accounts __3
Informational (4) | Adjustments (1) | Unallocated (2) [ETSSCRIT) S/Plan 535777 _Building Name 233777 Homsby Towers 15 Florence
Description: [DEFT Bpay 0000000301
Tran# Account Tran Type Details Amount Deposited [ $£50.25) Allocated | $550.25] Remaining % Unallocate
000002 388883333  Cwnerdeposit Mail Payment DEFT Chg 0000000297 10000 ~
182222 SP 238777 838777 Homsby Towers 15 Florence Lot: [8/8 Bailey Brown £ Credit
Lot 4 Unit 4 Sally Sennett Date Details Outstanding Allocated
S/Pian 835777
112017 ‘Standard Levy Coniribution Schedule $35320 35320 ~
000003  $38283888  Ownerdeposit BPAY Payment DEFT Bpay 0000000209 $4,00000 ST Specia vy for uraent by repare 0] S
182222 SP BBST7T 888777 Homsby Towers 15 Florence
i 3MHR017 Balcony Repairs needed urgently (Instalment 2) $250.00 $0.00
SiPlan 883777 2000017 ‘Standard Levy 52273 $0.00
000004 533383338  Owner-depostt BPAY Payment DEFT Bpay 0000000301 $559.25 =207 $3335 $0.00
182222 P 885777 88777 Homsby Towers 15 Florence 112017 ‘Standard Levy Confribution Schedule $550.05 5000
Lot 8 Unit 3 Bailey Brown Standard Levy Contribution Schedule:
EFECE Admin Cap. Works Total
000006 833383828 Bank-adjustment Deft Processing fee 250 Dus Allocated Due Allocsted bue Allocsted
182:222 SP 888777 888777 Homsby Towers 15 Florence: Amount [ §35320 [ 835320 $000 $36320] [ $353.20
Interest 5000
S/Pian 885777 Wsived
000007 888333338  Bankadustment Deft Processing fee 5250 Discourt
182222 SP 23777 88777 Homsby Towers 15 Florence Total [ 535320 [ 835320 3320 [ S350
SIPian 838777
000002 38383338 Bankadustment Deft Processing fee 5250
182222 SP 83777 238777 Homsby Towers 15 Florence
S/Pian 835777 e
¢ Reload || % Ciose
Y POy TeTS S CoaTns

PropertylQ
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PROCESSING

Once all items are appearing in either the Allocated or Informational tab, the Process button will no longer be greyed out
and you can click Process to complete.

Receipts
Filename PIQ 5.txt Customer Name PROPERTYIQ PTY LTD ‘Customer Number 54279357
Description ACCOUNT TRANSACTIONS Total Debits 8 Number of Transactions 17
Remitter MACQUARIE BANK Total Credits 9 Number of Accounts 3
| rromatonaice) | Adustimens @) | unatocateaio) [EEERTE)
Trans# Account Tran Type Details Amount
o> e e e
182-222 SP 888777 888777 Hornsby Towers 15 Florence
SIPlan 838777
000014 | 6567838 Bank-adjustment Depost Investment Trf $5,00000
182222 SP 888777 888777 Hornsby Towers 15 Florence
SIPian 888777
000015 6567838 Bank-adjustment Deposit Interest on investment $78.00
182222 SP 888777 888777 Hornsby Towers 15 Florence
S/Plan 888777
000001 838283888 Owner-deposit BPAY Payment DEFT Bpay 0000000294 $250.00
182222 'SP 838777 888777 Hornsby Towers 15 Florence
Lot 1 Unit 1 Franca Swanden
handed to solicitor on 1.september 2017
000005 833383888 ‘Owner-deposit BPAY Payment DEFT Bpay 0000250000 $559.25
182-222 SP 833777 838777 Hornsby Towers 15 Florence
Lot 1 Unit 1 Franca Swanden
handed to solicitor on 1.september 2017
000012 833333885 ‘Owner-deposit F Swandon 5 -§500.00
182-222 'SP 888777 888777 Hornsby Towers 15 Florence
Lot 1 Unit 1 Franca Swanden
handed to solicitor on 1.september 2017 .
¥ Process ¢ Reload % Close

Select Yes to proceed.

Are you sure you wish to Process this TXN?

PropertylQ will automatically produce and open a .TXN summary Report

TXN Summary Report

Customer No: 54380807
Customer Name: OWNERSCORP (AUST) ASSET MANAGEMENT
Date Created: 01/12/2016
Date Processed: 02/12/2016
5 Total Transactions Debits = $0.00
1 Total Accounts Crodits = $5,000.00

Net Movement = §5,000.00

Processing

You can also access these reports at any time by going to selecting Receipts and clicking on the .TXN Summaries

tab.

Curently Logged In as: ams |

Propel'tyla Strata File @ To Do @ Processing @ Biling @ End of Period @ Reporting Utilties: Help ® Log Out Roke: sﬁmﬁm:;

Receipts

Manual Deposits [MREUETUREIES  Unaiioc ated Depesits

Date File Name
018 TXN Report - 2018-07-23 pat =
2372018 TXN Report - 2018-07-23.paf
232017 TXN Report - 2017-08-23 paf

PropertylQ

Receipting
01.06.2022
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HOW TO PRINT A RECEIPT

Once the .TXN File has been processed, a record is created in the cash book. To print a receipt, go to End of Period and
select Cash book.

Proper’(yIQ Strata File @ To Do @ Processing Billing End of Period @ Reporting Utilities

Cash Book

BAS
R, Tax Returns

Privacy Policy | Terms & Conditions

§= Building Year End
I

The Enquiry Tab is the default whenever you open the cash book

The enquiry tab allows you to view payments and deposits and print receipts
Click on the search icon to search for the bank account the receipt is for

You can type some key letters in any of the empty boxes on the top line to narrow your search and then click
and double click on the bank account you want

Cunently Logged in ss. ams

PropertleStrata Fle @mm @Pmmsmg @wng .EmmPennd unmes @Logou L e lgrione

(1) Cash Book
ok Recocaaron | Repors a0 stemers | o €00
Account:
2) Bank Accounts
£ Account Na. BS8 AccountNo | Admin Balan. . Capital Work. Batance frin $000| Cap. Works. 000 Curront Balarxe:
[ I I I I [ =
— —— . e o # [Jacksons vin | 184448 201153483 S4113587  $1355028  S27.56550 - Lo R [iaohg Eaecs
Z Aptinstons | 182-222 21 6012084 SOOT37000  SBAT740.16
3 PranceloL | 182.222 239 SI0354683 1287565 511642246
CuoHose | 182222 526875659 5000 5000 00
Liberty City 182-222 542687065 -$46 T4 $20000 $15326
Avast s sa00 @
UiestyeWo_. | 182222 653245056 5000 5000 5000
Myersow | 182222 756345056 000 5000 5000
Ajphinstone 182222 32456545 $476778 $000 $4.767 78
Kattiin Grove. . 184-446 203252113 $000 $0.00 $000
cTsi0n 182222 20465433 000 s000 000
Cartons 182222 97456321 51000 5000 $1000
Crsazse $000 $000 000
mark 182222 1122553366 $000 $000 $000 »
[F20 [ @ view | 7 ot | » seect | x cose | @ Upload Bank Statemenss | & Prnt Casn Book || & [ ciose

1. You can click in the boxes to open the calendar and enter a date range to refine your search.
2. The default view is to view all types of transactions, but you can narrow your search to deposits only by clicking
on the buttons.

3. Click on the deposit you want to print a receipt for.

PropertylQ
Receipting
01.06.2022
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Curently Logged In s s

PropertylQ Strata . E] ) @ Processng @ Bing End of Perod o S e

014738102

- Bank Reconciaton | Repons ana statemsris | won £na
Accounti Jacksons Hil R poissdic
201153483 184425
Vacquane Bank )
Account Type: Main Adma SHT3567] Cap Wons: F1355028) Currert Balance:
: =
Date Reterence Tran Type Detais Wetnod Dent Creat Running Balance
TEFT Bray =
32204 " Degost From_ Jemaine Carer e coay-cament 5515969 510865327
DEFT Bpay 0000000002
2001 2 Degost From: Unknown opay-payment 25188 stoar298
DEFT Bpay 0000000003
2014 0 Degost From Drake Lvel coaypayment 51031938 st120281
DEFT Bpay 0000000001
P 2 Degost From Jemaine Carer 20a/payment 551580 sam21e
OEFT Bpay 0000000002
201 5 Degost From: Jermaine Cartec ooy payment 5515060 $127985.03
DEFT Bpay 0000000002
2m0m 3 Degost From: Kely Fei opay-payment 257985 s102472
OEFT Bpay 0000000003
2200 ‘ Degost From: Drake Livel ooay-oayment $1031938 s16377
OEFT Bpay 0000000001
pren 1 Degost From Drake Lvely opay-payment s1031938 stasents
OEFT Bpay 0000000001
2m0u 6 Degost From Kely Feil opay-oayment 257985 15634438
DEFT Bpay 0000000003
[ upad Bank siatemenss | & Frmt CasnBook || & Frov [ % close |

1. Click on the receipt you want to print
2. Select Print

Cash Book

Bank Reconcilation l Reports and Statements. I Month End

{ el Fom . [ |
Account:Jacksons Hill 2 | nemassa o e[ Agustments
Macquarie Bank
Account Type: Main Admin: $41,13587) Cap. Works] $13550.28] Cur jance:
| I 585,58
Date Reference Tran Type Details Method Debit Credit Running Balance
WT02015 73 Degost From Jermane Carter 515869 @RI &
DEFT Bpay 0000000002
0102015 7 Depost From: Drake Lively ° bpay-payment $10319.38 (626161.88)
DEFT Bpay 0000000001
9012015 64 Depost From Jermaie Carter 56000 (530526.00)
TRF from lot 1/1 Drake Lively: correction
992015 63 Depost From: Drake Lively 60.00 (830536 00)
TRF 1o lot 2/2 Jermaine Carter: comection
1642015 4 Depost From: Drake Lively $1,00000 (535029.00)
TRF 10 lot 272 Sandra Darling: Reason
1842015 50 Degost From Jermaine Carter $1,00000 (§36029.00)
TRF from lot 1/1 Drake Lively: Reason
12015 65 Depost From: Drake Lively unknown $69.30 (§36479.00)
DEFT Process Fee
12015 &7 Depost From: Jermaine Carter bpay-payment 5515260 (636555.15)
DEFT Bpay 0000000002
1112015 63 Depost From: Kelly Fel bpay-payment 5257985 (531305 46)
DEFT Bpay 0000000003
oS @ Depost From: Jermane Carter ooay-payment 5515060 e (2781561) &

@ Upload Bank Statements | @ Print Cash Book || @ Print. | % Close

A PDF will open in a new tab for you to print.

NEPEAN STRATA MANAGE
Level 15,
BRISBANE NSW 4000 ABN: 72 608 194 707
Trust Account Receipt No: 40 Date: 14/06/17
*** Tax Invoice ABN ***
Received From : Ben Carpenter Direct : $-1,065.00
On Behalf Of : Ben Carpenter Cash : $0.00
: 45 Brougham Avenue Cheque : $0.00
: TOTAL : $-1,065.00
NORTH BRISBANE QLD 4001
Lot 2

Being : Credit Receipt

Allocated to - Admin $-1,065.00
- Sinking $0.00 Per:

PropertylQ
Receipting
01.06.2022
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MANUAL DEPOSITS

If you receive any cash or cheques, you need to create a manual deposit, so you can bank them manually.

There are two types of manual receipts:
e  Other —used for miscellaneous items that are receipted against the building.
e Owner - for fund that are received from lot owners (usually levy/fee receipts)

Processing
To receipt cash or cheques manually, go to Click on Receipts tab.

1. Select the Manual Deposits tab
2. +Add

‘Currently Logged In as: Bella Carstairs
Role: Admiristrator
01713 2132019

Manual Deposits.

8 Created Aliocation ID Received From Type Payment Type Cheque No Particulars Date Printed Amount TXN File
Ol I [ [ [ 1[I [ [ Il I It 1
) 26032019 - 125 pm  Bella Carstairs 388 Cascade Gardens 12000000004 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $810.00 -
@ P Gardens Gwner C $

5] 538 ar stairs | 838 Ca s A ree Lawior Owner

O 18022019 -9:35 am Bella Carstairs 4348 The Chamwood 9000000001 xyzstrata Giher Cheaue 4 cash apening 15212018 59,980.00

[ 03012019-355pm  James Carl 010319 Pilot Estate 9000000002 Homeowners Gther Cash oBal 3112019 $20,000.00

O caire0te-3:36pm  James Carl 010318 Pilot Estate 9000000001 Lot 1 Oumer Cther Cheaue 010318 Misc Fees $500.00

O 201220181140 ... BelaCarstairs 90820 The Bachelor Pad 5000000001 Tax Supplier Ciher Direct BAS Refund (2018-10-01 - 2018-42-31) 50272018 5271.00

O 20122018 -11:40... Bela Carstairs 80756895 Pirandello Lodge 8000000002 Tex Supplier Ctner Direct BAS Refund (2018-10-01 - 2018-12-31) 5122019 5233.00

) 201220161140 ... BellaCarstairs 853 Cascade Gardens 5000000003 Tax Supplier Ciher Direct 8AS Refund (2018-10-01 - 2018-42-31) 5310.00

O 201212018 - 11:39 Bella Carstairs 7231 Marrickville Plaza 2000000001 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $467.00

O 201220161139 .. Bela Carstairs 603 Infnity Tower 5000000002 Tax Supplier Giher Direct BAS Refund (2018-10-01 - 2018-42-31) 5360.00

O 201212018 11:39 Bella Carstairs 6143 Yara Gardens 2000000005 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $36.00

O 20122018-1139 .. BelaCarstairs 54366 Harbour Tower 5000000001 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $153.00

O 201212018 11:39 Bella Carstairs 5435 Hilton Terraces 3000000004 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $198.00

O 201220181139 .. BelaCarstairs 54345 Tne Waldor! 3000000001 Tax Supelier Ciner Direct BAS Refund (2012-10-01 - 2018-12-31) 5489.00

O 201220161139 .. BelaCarstairs 12373 Precinct Centre 5000000004 Tax Supplier Giher Direct BAS Refund (2018-10-01 - 2018-42-31) 520300

O 201212018 - 11:30 Bella Carstairs 10453 The Tempo 2000000008 Tax Supplier Cther Direct BAS Refund (2018-10-01 - 2018-12-31) $260.00

O 201220181139 .. BellaCarstairs 1008 Jordan Mews 8000000007 Tax Supplier Giher Direct BAS Refund (2018-10-01 - 2018-42-31) o 7300 -
ShowLegend [+ add ] & View | o Frint Depo

CREATING A MANUAL ‘OTHER’ DEPOSIT

Enter the total amount received

2. The type defaults to cheque. If you select cash, the fields bank, branch, cheque no, and drawer will be greyed
out

3. Enter the short name of the drawer’s bank, branch location, the name of the cheque drawer and the number of

the cheque

Use the search icon to to open the building screen and find the building this receipt is for.

Check that the receipt type is set to Other. (this is the default)

Enter the name of the person/company the receipt is from

Enter the particulars of the receipt

No u e

PropertylQ

Receipting
01.06.2022
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Manual Deposit x| -

Amount Received:” $5,000.00 n Paymenttype:  Cash @ Cheque e |
Bank:* MBL Branch:* Melbourne Drawer:* Best Insurance Cheque No: 232 o
Bulldings [ x|
Bullding* r ° B 0 I d .
ul IngS [ Ry inactive
Receipt Type: ° SPlan « Building Name Stre... Street Name Suburb Stat... Pos... Manager Lots  Foli...
N ——— L] | | | L L 1
2 Cascade Gardens 15 Arkenstone Drive BLACKTOWN NSW 2147  Anne Fluva 17
Details:* Insurance claim o
g9 Peppermint Gardens 12 Pine Avenue BURWOOD NSW 2007  Bella Carstairs 5
Allocation
+ Add Allocal 102 Cosmo Garden 2 576  Cosme Road SYDNEY WA 2077  James Carl Tolen... 4
Add Allocation
5000 Total Allocation 103 Eastwood Apartments 805 East Strest NEWTOWN NSW 2042 Adrianna Hall 4
137 Darnley 79 O'Sullivan Road ROSE BAY NSW 2029 Aval 8
156 Fairyland Resort Baiti Dr THE FILEDS vic Jay-AM 4 Sup.
292 Rogan Road gardens 1 Rogan Road GREYSTANES NSW 2156 Bella Carstairs 1 NS.
25/03/202... ams 1288 Banksia Gardens 800000... Tax Supplier Other  Direct
342 The Lakes 4 Alantis Drive BERRIMAH NT 8020  Anne Fluva 2 AC...
2503/202... ams. 12379 Precinct Centre 800000... Tax Supplier Other  Direct
691 Aurora Tower 18 Pennington Road BRIGHTON viC 321 Anne Fluva 2
25003/202...  ams 10453 The Tempa 800000... Tax Supplier Other  Diract
692 Skyline 210  Pyest WESTMEAD NSW 2145 Anne Fluva 3 NS...
2503/202... ams UP2121  Agua Beach Club B000DO...  Tax Supplier Other  Direct
693 Infinity Tower 1 James Street PERTH WA B0OD  Anne Fluva 2
25/03/202...  ams 99999 The Bachelor Pad BODODO...  Tax Supplier Other  Direct
742 Camberwell Vilage 153 Camberwsll Drive LAUNCESTON TAS 7250  Adrianna Hall 3
25003/202... ams 89756895  Pirandello Lodge 800000... Tax Supplier Other  Direct
i Southem Cross 7 Livingstone Road SPRING HILL QLD 4000  Anne Fluva 21 aL.
¢ 901 WaveFront Building 20 Henry Street BURLEIGH HEADS QLD 4232  Anne Fluva 5 aL... fosit
Shaw Legend .
999 Viewpaint 4 Hay Street SYDNEY NSW 2000 Rohit Sachdeva 1 NS —
BMC  Buiding Management ... 17a  Brookdale Terrace GLENBROOK NSW Anne Fluva 3 -
0008 Clifton Gardens 149 Asdiethan Street SINGLETON NSW 2330  Bella Carstairs 1
0124 BMC456 3 Beverly Street RANDWICK NSW Anne Fluva 10 Sup..
Show Logand [+ Add |~ Edit ][ v select ][ x Close

Next you need to allocate the received funds. Once the building is selected, the Add Allocation button will no longer be
greyed out.

Amount Received:* $5,000.00 Payment type: Cash @ Cheque

Bank:* MBL Branch:* Melbourne Drawer:* Best Insurance Cheque No: 232

Building” 99 Peppermint Garden:[3 0

Receipt Type: e/

Received From:" Best Insurance

Details:* Insurance claim
Allocation
5000 Total Allocation

& Print Deposit Slip " B Save Without Printing H % Cancel

Enter the total amount you’re receiving

Your cash or cheque choice shows here

The cheque drawer’s details show here

The selected building shows here

The receipt type — Other shows here

The individual or company the receipt is from is entered here

The description is entered here

If there are multiple allocations, enter the amount for each allocation here

W NOOREWNRE

If there are multiple allocations, you can enter a description for allocation here.each

[any
©

Use the search icon to find the chart of accounts code you want to allocate against

[any
=

If the building has more than one contribution schedule, choose the schedule this receipt is for

[any
g

If your building is GST Free, then Free will be the default and you can’t alter this. If your building is GST registered,
you can choose between Inclusive or Free

13.
14.
15.
16.
17.

Use the Remove button if you need to remove the allocation

Add Allocation to add more allocations

The total amount allocated shows here. This must equal the amount received

Print Deposit Slip to print a deposit slip to take to the bank. The manual deposit is automatically saved
Save Without Printing if you don’t want to print a deposit slip to take to the bank

PropertylQ

Receipting
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Manual Deposit ﬂ

Amount Received:* $5,000.00 o Payment type: Cash @ Cheque o

Bank:* MBL Branch:* Melb Drawer:* Best Insurance Cheque No: 345 e

Building* 22 Cascade Gardens 103 0 °

+ Add Allocation Q

$5,000.00 Total Allocation

| & Print Deposit Slip “ B Save.V\‘-imoulPrinting H *® Cancel

Received From:* Best Insurance o
Details:* Insurance claim o
Allocation
Amount Details Account Schedule csT B (12)
$3,000.00 Insurance claim 12345 o 0 AlInsurance Claims [ 2 o Main contribution schedule 3| [ Inclusive 3| | % Remove
$2,000.00 Insurance claim 543; AInsurance Claims 3 O N [ Main contribution schedule % | [ Inclusive % *® Remove

PropertylQ Strata Testing
Ao 1368780
20 BxN
CANNING VALE WA 4554
P 120072429 P (2 1245847
sehenedBmapeyiq conm
Deposit slip for Moorings on Cavill
Account No 65653454 BSB 184-446
Macquarie Bank Brisbane
[cash [s0.00
ICheque  [$500.00
Bank: MBL Branch: Brisb
Drawer: Jack JOhnson Cheque No: 121
Details |return funds - invoice paid twice
Received from {Jack of All Trades
Allocation ID [9000000001
65653454 90000000017

Once a manual deposit is created, it will show in orange on the manual deposits screen until the funds are banked
(presented) via a .txn file and will show as an unpresented deposit on your bank reconciliation screen until the funds are
banked (presented) via a .txn file.

‘Uurrently Logged In as; Eiella Carstairs

PropertylQ Strata File @ 000 @ Processing @ Biling End of Period @ Reporieg Utites el @ Lo Ot Rol: Adminishralor

04713 21302018

Receipts
o= T soweres | nawse e |
Created ~ Created By cTs. Buiding Name Allocation 1D Received From Type Payment Type ‘Chegue No Particulars. Date Printed Amount TXN File

(=
]| ] [ 1 1 [ 1 If [ 1 [i 1 [ \
a DI04/2019 - 304 B C o C 000000002 C 51 Othe: C 5465 C $5,000.00

PropertylQ
Receipting
01.06.2022
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CREATING A MANUAL ‘OWNERS’ DEPOSIT

Select +Add on the manual deposit screen

‘Currently Logged In as: Bela Carstairs

Role: Adminisras
Property|Q Strata File @ ToDo @ Processing @ Billing End of Period @ Reporting ;Wm.;‘ma;‘:

Receipts
I Txn Files Txn Summaries I Unidentified Deposits.
o Created ~ Created By C.Ts. Building Name: Allocation ID Received From Type Payment Type Chegue No Particulars Date Printed Amount TXN File
[ 1t 1l 1l i i i I 1l il il 1
a BellaCarstairs 883 Cascade Gardens Tax Supplier Direct BAS Refund (2018-10-01 - 2018-12-31) -
5] Bella 9 Leslie Cash
5] Bella 888 iens ash
[ 15m2/2019- 9:35am  Bella Carstairs 4345 The Chamwood 9000000001 xyz strata Other Cheque 444 cash opening 157272019 $9,990.00
0 03012019- 355pm  James Carl 010319 Pilot Estate 9000000002 Homeowners Other Cash oBal 3172019 $20,000.00
[ 03012019-3:36pm  James Carl 010319 Filot Estate 9000000001 Lot 1 Owner Other Cheque 010319, Misc Fees $500.00
[ 2012/2018- 1140 .. Bella Carstairs 99999 The Bachelor Pad 8000000001 Tax Supplier Other’ Direct BAS Refund (2018-10-01 - 2018-12-31) 51212019 $271.00
0 201212018 11:40 .. Bella Carstairs BAT56395 Pirandello Lodge 3000000002 Tax Supplier Other Direct BAS Refund (2013-10-01 - 2018-12-31) 5122019 §233.00
0 2012/2018- 11:40 ... Bella Carstairs 888 Castade Gardens 2000000003 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $810.00
0 2012/2018- 11:39 . BellaCarstais 7231 Marrickville Plaza 3000000001 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $467.00
[ 2012/2018- 1138 . Bella Carstairs 693 Infinity Tower 3000000002 Tax Supplier Other’ Direct BAS Refund (2018-10-01 - 2018-12-31) $360.00
[ 2012/2018- 11:33 .. Bella Carstairs 6143 Yarra Gardens 8000000005 Tax Supplier Other’ Direct BAS Refund (2018-10-01 - 2018-12-31) $36.00
[ 2012/2018- 11:38 .. Bella Carstairs 54356 Harbour Tower 3000000001 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) §158.00
[0 2012/2018-11-30 . BellaCarstais 5435 Hilton Terraces. 8000000004 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $198.00
[ 2012/2018-11:38 . BellaCarstairs 54345 The Waldorf 3000000001 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $469.00
[ 2012/2018- 11:38 .. Bella Carstairs 12379 Precinct Centre 8000000004 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $203.00
[ 20112/2018- 1138 . Bella Carstairs 10453 The Tempo. 3000000003 Tax Supplier Other Direct BAS Refund (2013-10-01 - 2018-12-31) §260.00
[ 2012/2018- 11:39 ... Bella Carstairs 1008 Jordan Mews 2000000007 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31) $73.00 -
ShowLegend |\ + Aad || view | & 7

Use the search icon to find and select the building the deposit is for

PropertylQ Strata Fiie @ To Do @ Processing @ Biling End of Period @ Reporting S
Buildings
o O [crs~| BukdingName Stre..|  StestName Suburb State |Pos... |  Manager Lots | Folio
Amount Received:* 50.00) Paymenttype: O Cash  ® Cheque ] [ | i ] ] [ | ]
Bank:| ] Branch: | ] Drawer:| ] ChequeNo:[ | [ERE) Peppermint Gardens 12 Pine Avenue RINGWOOD NSW 3101 : Nicki Scrivener 4
g 1 Darnley 79 (O'Sullivan Road ROSE BAY NSW 202G : Anne Fluva 2
B 30 The Lakes 4 Aiantis Drive LYNEHAM NSW Anne Fluva 2 AC
Receipt Type: [N Ip c31  AucraTorer 8 Penningion Roag BRIGHTON VIC 3121 | Anne Fva 2 Fe
Received me:,‘ ‘ \E/ 692 Siyline 210 Pyest WESTMEAD NSW 2145 : Anne Fluva 3 Ro..
Particulars: ‘ ‘ O 693 Infinity Tower n James Street PERTH WA 8000 : Anne Fluva 2
Allocation 5] Skytower 12 :LongStreet DEE WHY NSW 2010 : Jeremiah Fulstone < 1 NS
=] Southern Cross 7 Livingstone Road SPRING HILL QLD 4000  Amne Fluva 5
Total Allocation [=] Cascade Gardens A RRIBEE VIC 3123 | Anne Fiwva 17
O ot WaveFront Buiking 20 Henry Strest BURLEIGH HEADS QLD 4232  Ame Fluva 5
B SaveWithg [0 o0 Viewpoint 4 Hay Street SYDNEY NSW 2000 :RohitSachdeva i1 NS
T 20n22015 1138 Bela Carsars | 7231 Marrcionle Plaza 3000000001 | Tax Supplier Other O 8MC  Buiding Management . 17a  Brookdale Temace GLENBROCK NSW. Anne Flava 3
O 20M22048-1935 . Bella Carstais 653 Infinity Tower 3000000002 Tax Supslier oher | O 0008  Clifton Gardens 149 John Street SINGLETON NSW 2330  Profeto Ladilio 1 Sup.
O 201m202018-11:30 Bella Carstairs 143 'Yarra Gardens 8000000005 Tax Supplier Otner | O ome Ad Tech 3 Beverly Hills Strest MELBOURNE vie Anne Fluva 10 Sup..
O 20122018-11:39 .. Bella Carstairs - 54356 Harbour Tower 8000000001 - Tax Supplier omer | U 0317 Brenwoos o CEEETD SiE=T CEL 2T [(ILBEGIE i £
O 20m202018-11:30 Bella Carstairs 5435 Hilton Terraces 3000000004 Tax Supplier Other | B o0 The Benjamin 1 Benjamin Drive JCLIMONT WA G125 Adrian Bolten 1
O 20M2/2018-11-39 Bella Carstairs 54345 “The Waldorf 3000000001 Tax Supplier Other o 1001 Vibe Shenton Park 258 Hammersley Road SUBIACO WA 6008 . Anne Fluva 10 Sup..
[ 2012/2018-11:39 .. Bella Carstairs 12379 Precinct Centre 3000000004 Tax Supplier Ofer | ShowLegena
O 20122018-1139 .. Bella Carstairs 10453 The Tempo 8000000008 Tax Supplier oer |
O 20m202018-11:30 Bella Carstairs 1008 Jordan Mews 3000000007 Tax Supplier Other Direct BAS Refund (2018-10-01 - 2018-12-31)
Show Legend

1. Select Owner so that the funds will be allocated as owner funds
2. Use the search icon to find the owner

PropertylQ
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Amount Received:* Payment type: Ocash @ Cheque
Bank:* [MBL | Branch:* Melbourne | Drawer:*|Costa Gianopoulos Cheque No:

Building* 270976 Moorings on Cav,0

Owner: * 2 A e

Received From:*
Receipt Date:  10/4/2019

Allocated 5000  Remai $500.00) Allocate [ $0.00 toCrediton | |

Allocate to Levies

Ref# Date Schedule Details QOutstanding Allocated
Admin sinking Total
Due Allocate Due Allocate Due Allocate
Amount | s0.00 | $0.00/ [ 50.00 | $0.00 [ $0.00] [ $0.00|
Interest | sNaN| | $0.00 [ SNaN | 50.00 [ shan| | 50.00]
Waived $0.00| 30.00| $0.00|
Discount | shaN| | $0.00] [ SNaN | $0.00 [ shan| | $0.00|
Total [ SNaN| [ s000 [ sNaN [ soog [ sNaN [ soog
#* Auto Fill || @ Clear H « Apply

1. When you click the search icon, all the lots in the building will show
2. Select the lot the receipt is for

‘Curmently Logged In as: belia Garstais|
Role: Administrator|

- - 01713 217372019
Amount Received:” $500.00 Paymenttype: () Cash ® Cheque
Bank:*|MBL Branch:* |Melbourne Drawer:* |Costa Gianopoulos Cheque
Building"270976 Moarings on Cav.0 L t
ots P nacive | [
Receipt Type: T O[crs a| tota | unt | crn Owner Sireel .| StrestName | BuidingName | StrataManagerName |Corr .. [Deliv... |Other.. |
N ) e e o | | = i Il ] ] =l v
Owmer: \ = A [ERETECRE 1 000D... ' Rocco Sivester ) Cavil Avenue * Moorings on C... | Amne Fluva Owner  Email
Received From:”| - ] N
O 2mes 2 2 00DD... | Maria Stelino & Cavill Avenue : Moorings on C.... : Anne Fluva Owner | Emall
Receipt Date:  10/4/2019 -
O zroer6 3 00DL... | Bottech Pty LTa 63 Cavill Avenue  Moorings on C... - AMné Fluva Owner  Post
Allocated Remaining | $500.00) - v o
Allocate to Levies @ 70976 4 00DD... | Celia Chan & Cavill Avenue Mooringson C...  Anne Fluva Owner  Post
Ref# Date Schedule § O zmee s 0000... : Costa Gianapolous 63 Cavil Avenus Moorings on C... : Anne Fluva Qwner - Post
O 2797 6 00DD... | Costa Gianapolous & Cavill Avenue : Moorings on C.... : Anne Fluva Ouwner | Post
O zroers 7 00DD... | Costa Gianapolous 63 Cavill Avenue  Moorings on C... - Anne Fluva Owner  Post
O 270e76 8 00DD... | Costa Gianapolous & Cavill Avenue  Moorings on C...  Anne Fluva Owner | Post
Admin Sinking Total
Due Allocate Due Allocate Due Allocate
Amourt
interest [ SNaN [ snan SNaN
Waived
Discount [ sNaN [ shay SNaN
Total [ sNaN| [ snan SNaN
Show Legend  import | + Add || # Edit || v Select | % Cose | il
Y Process R Cancel r

PropertylQ
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1. The selected lot owner shows here

2. If you want to receipt all or part of these funds as an unallocated credit for the lot (not against a levy/fee) enter the
amount here

3. If you are receipting all or part of these funds as an unallocated credit, and the building has multiple contribution
schedules, select the schedule here

4. Select Auto Fill to allocated the funds against the oldest owing levy first and then to any newer levies in order

5. You can select to allocate manually here. If the levy has interest owing, you can enter a zero in the interest box to
waive any interest. If you choose to auto allocate, the allocation of the funds shows here automatically

6. Clearif you need to clear any allocations you have already made

Apply to apply the allocations you have entered to the manual receipt

8. Process when you are ready to save and complete the manual receipt

~

Amount Received:” $500.00

Paymenttype: ' Cash ® Cheque

Received From:“|CeIia Chan

—

Bank:* Branch:* Drawer:*|Costa Gianopoulos Cheque No:[d4444 |
Building* 270976 Moorings on Cav,o |

Receipt Type: Owner

Owner. * la14 Calia Chan

Receipt Date:  10/4/2019 \ 4
Allocated ’m‘ R ini $0.00 Allocate 50.00| to Credit on | Moorings Standard Contribution Schedule ¥ [~
Allocate to Levies
Ref# Date Schedule Details Qutstanding Allocated
5 11212016 Moorings Standard Contribut... { Upcoming Levy | $824.00 $500.00: ~
18 1207 Moorings Standard Contribut... | Standard Levy Moorings Standard Contribution Schedule $1,055.90 $0.00
25 BM2017 Moorings Standard Contribut... : special levy for urgent roof repairs {Instalment 1) $166.70 $0.00
49 28/212017 Moorings Standard Contribut... | Special Levy for urgent roef repairs (Instalment 1) $3,333.33 $0.00
41 280212017 Moorings Standard Contribut... © Special levy for urgent roof repairs (Instalment 1) §3,333.33 $0.00
29 304372017 Moorings Standard Contribut... : special levy for urgent roof repairs (Instalment 2) $166.70 $0.00 -
Upcoming Levy
Admin Sinking Total
Due Allocate Due Allocate Due Allocate
Amount [ $624.00 [ $500.00| [ s200.00 | $0.00 [ ss2400 [ ss50000
Interest | $0.00] | 50.00 [ $0.00] | 50.00 [ $0.00 | $0.00] o
Waived 50.00 50.00 50.00
Discount | 50.00) [ $0.00] [ soog [ soog [ sooo [ soog o e o
Total [ $62400 [ 50000 [ s20000] | $0.00] [ $82400 [ 350000
[ # AuoFil | @ cear | v Apoly ]

o ! Process *® Cancel

The final warning asks you to confirm that you are happy to proceed to create an unpresented deposit and post it to the owner
ledger as per the allocations you entered above. Proceed to confirm

FINAL WARNING - This will create an unpresented deposit and post it to the
owner ledger as per the allocations. Do you wish to proceed?

Cancel to make amendments.

Proceed 0 process the manual deposit.

R Cancel ” & Proceed
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The completed deposit slip looks something like this.

My Strata Company
AR T2808 194 TOT

Lowiis

111 Eaghe St
BRISBANE QUi 4000
P17 3T 94 a7 504490
1 o VR O3 oMy

Deposit slip for Moorings on Cavill

RECEIPT
Account No 656789 BSB 182-222
Macquarie Bank Brisbane

Cash [s0.00
Cheque [s500.00

[Bank: MBL Branch: Melbourne

[Drawer: Costa Gianopoulos [Cheque No: 4444

Details |4/4 Celia Chan
Received from |Celia Chan
Allocation ID 19000000003

656789 90000000033

ODEFT

WRET PAYMENT SYSTEMS

Account: Moorings on Cavill

ot Gt e s B T
] S PR oo e oy v e i

408 B8

I TotaDepost 550000
721 oo

PEFT Reference Number: 656789 90000000033

Once a manual deposit is created, it will show in orange on the manual deposits screen until the funds are banked
(presented) via .txn procesing and will show as an unpresented deposit on your bank reconciliation screen until the
funds are banked (presented) via .txn file processing

PropertylQ Strata re (@)oo (M) Frocessna  (§) oo

Receipts
) Crealed ~ Created By C.Is. Building Name Allocation ID Received From Type Payment Type Cheque No Particulars Date Printed Amount TXN File
Ifl ] I | [ [ | [ I I [ [ I |

You can perform other actions by clicking on an owner deposit from the manual deposits screen
1. Double click on the owner manual deposit

You can cancel the deposit until it has been banked (received via a .txn file)

Reprint the deposit slip

Print a trust account receipt if the owner requires one

Done to exit

vk wn
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PropertylQ Strata cie (@) om0 (] Processm

‘Currently Logged In as:

Created By:  Bella Carstairs on 10/0472019 - .38 pm

Last Edited By: Bella Carstairs on 10/04/2019 - :38 pm

Amount Received:* $500.00 Paymenttype: ' Cash ' Cheque
Bank:* [MBL Branch:* [Melbourne: Drawer:* [Costa Gianopoulos Cheque No:
el Dt Unceris et

| Building"270&76 Moorings on Cavo

=] CTS. Building Name Allocation ID
“jl J|| Receipt Type: ]

ERE

[SIRET 9 * Owner: * (414 Celia Chan o

O 28/032019-11:24 .. Bella Carstairs ~ 99999 The Bachelor Pad 8000000002 Received From:"{Celia Chan

O | 28m32019- 1124 ... Bella Carstais 99 Peppermint Garcens 3000000011 Receipt Date: 101422018

O 280372010 1124 Bella Carstairs | 89756895 Pirandelo Lodge 3000000003 :::ﬁ::znm Remaining Allocate to Credit on [ Moorings Standard Contribution Schedule ¥
O 28/03/2019-11:24 .. Bella Carstairs 888 Cascade Gardens. 2000000005 | Ref# Date Seneai Details Outstanding Paecas
O 28032019~ 11:24 ... BellaCarstairs 7231 Marrickuille Fiaza el 22018 Moorings Standard Contributl... | Upcoming Levy s52400 ss0000
O 28032019 - 11:24 .. Bella Carstairs ' 693 Infinity Tower 8000000003

O 28/032019-11:23 .. Bella Carstairs 54356 Harbour Tower 8000000002

O 28/032010-11:23 .. BellaCarstairs 5435 Hifton Terraces 2000000005

O 28/032019-11:23 .. Bella Carstairs 54345 The Waldorf 8000000002

O 2803/2019-11:23 .. Bella Carstairs | 12379 Precinct Centre 8000000005

0 22030010-11:23 . BellaCarstais 10453 The Tempo E000000000 | Upcoming Levy

O 2803/2019-11:23 .. BellaCarstairs - 1008 Jordan Mews 8000000008 B

- - Admin Sinking

O 26032019~ 1:25pm  Bella Carstairs 833 Cascade Gardens 3000000004 Due Allocate Due Allocate

ERE" PP B ) | Amount [ $624.00] §500.00 $200.00)

B 9m3 888 0 P | Interest

- = | Waived [ soog [ somg

O 15022019 -9:35am  Bella Carstairs  © 4346 The Chamwood 9000000001 Discount
Show Legend Total $624.00) §500.00 $200.00)

(o Carcet epost | @ Pt epost i | @ prn et || 2 oone |

The owner receipt looks something like this. This is a building located in Queensland. The exact wording may be different,
depending on the state the building is located in.

My Strata Company
Level 15,
BRISBANE QLD 4000

ABN: 72 608 194 707

Community Receipt No: 27 Date: 10/04/19
Received From : Celia Chan Direct :
On Behalf Of : Celia Chan Cash :
: Unit 4, 63 Cavill Avenue Cheque :
: TOTAL :
: SURFERS PARADISE aLD 4217
The Owners of CTS 270976 Lot 4
Being : MD: Upcoming Levy
Paid To:
Allocated to - Admin $500.00
- Admin interest $0.00
- Sinking $0.00
- Sinking Interest $0.00 Per:

$500.00
$0.00
$0.00
$500.00
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UNALLOCATED DEPOSITS

Items in the Unallocated Deposits tab need to be identified and allocated.

e Toview the Unallocated Deposits tab, go to Select Receipts

e Select the Unallocated tab

Curently Logged In & ams

PropertylQ Strata Fe (@)oo (] e (] s ; o s e
Receipts

I Txn Flles I Manual Deposits I Txn Summaries

From: [D1M2/2017 | To: [12102018 | S/Plan | £ || v search Deposits ‘

Date File Name: SiPlan Lot Method Description Amount
20212018 Lot Deposit! b 65236 Unidentified ounes ‘ ) H + Allocate Deposit to Lot | ‘ + Allocate to Agjustment | bpay-payment An allocated deposit $12630.10
23032018 lotDeposit-JonoTest3n  JONOTEST Unidentfied owner [2]] + Awccate Degosnto ot | [ + Aocate to Aqustment | boay-oayment An alloc ated deposit $25,000.00

ALLOCATE AS AN ADJUSTMENT

1. Select Allocate to Adjustment

2. If the building has multiple contribution schedules, choose the schedule these funds are for

3. The details will be automatically populated

4. Click in the Account box to search for the chart of accounts code you want to allocate the item to
i. Type some key letters in the search field to refine your search
ii. Double click on the chart of accounts code you want

5. The full amount received will populate here, if that is correct, leave as is. If you need to allocate the funds to
more than one chart of accounts code, type just the amount you want to allocate to this chart of accounts code
in this box.

6. The effect will be automatically calculated. If the item is funds coming into the account it will show Increase, if
the item is funds leaving the account it will show Decrease
GST Status will default to No your building is not registered for GST

X to delete the line item if you make an error

Save when you are ready to save the allocation

PropertylQ Strata [ re (@) w00 (W] proesars (§) mo () eraorrons (P vmen  (3€] 00

Receipts
From: Q11102016 _|To: [18/022017 | sipran [ 5 |[ v Search Deposts
oxs Fie tiame sPen Lot Method Descriton Amout
2m0t6 20181201 TV ) Uridertiied owner ac ” g I DEFT Bpay 0000000315 S10m500
[2] % Aiocoto Dopostto ot | |+ Abicote > scpsment |
Chart of Accounts ]
S/Plan 1288 Building Name Banksia Gardens Chart Of ACCOUntS
Nt oo ] i e (T — B [ | o [ e [ [ [ - B -
Amoue® Balance ssess0q Reserve siori008 g 2ccount Name Account Grovp Code Fung Tipe
Type ) (incresss |t 1L [ I IL
Ol OEFT Bpey ¥ Unoliocated Funds. Detaut AUNALLOC  Admn Income.
s B nn | _mmma—— T | Gorase Unstocated Funds Detaut SUNALOC  mesene e
Contribwtion Sche... DEFT Bpsy 0000000318 $1,06500 Increase No EI
Total Increasing Total Decreasing Total Amount Remaining o i
5108500 000 5106500 s000
O===
[ [over [v s
Receipting
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You will receive a prompt to confirm that you wish to process the adjustment.

Are you sure you wish to Process this Bank

@ Adjustment?

[t T ves |

If the transaction is made up of multiple items that need to have a different chart of account codes allocated or a

different GST status, enter the amounts for each item in the Amounts column then go to the next row to allocate each

item separately.

[ @

S/Plan 1288 Building Name Banksia Gardens
A Datep2ri2i2016 | Bank Account” |SP 128864 Main v Admin [ $1594500
Amount® I 5108500 Balance [ $26,655.00 Reserve | $10,710.00
Type’ [Increase bank balance (deposit) ¥ |
Details” DEFT Bpay 0000000319 ‘
Schedule Details Account Amount Effect GST Inclusive
Contribution Sche... | DEFT Bpay 0000000319 Unallocated Funds $400.00 ' Increase No E]
Contribution Sche... . DEFT Bpay 0000000319 SE65.00 Increase No E]
If the item needs to be allocated to
more than one chart of account, enter the total
for each item in the amount column and then click in the
row below to allocate each separate item
Total Increasing Total Decreasing Total Amount Remaining
$1,065.00 $0.00 $1,065.00 $0.00

ALLOCATE TO A LOT

1. Search to search for the lot to allocate to
2.
building. Double click on the lot to select them.

PropertylQ Strata Fie @ 0o @ Processng @ Bing Ena of Perioa @ Regorting Unanes Hep @ Logou

PropertylQ has already identified the bank account and building the deposit is for so you will see the lot owners for that

e e [ Lots
Olc7.. | Lot~ unt CRN Owner Stre... | Sireet Name  Buiding Na... | Straia Manager N... | Corr.. | Dell
From: [D1102017 | To: 3110077 TS, | £ | « searcnDegosits [ ) ) o T [ T T T =]
s fletiame o1e = O g 1 201 000.. Franca Swanden 15 FlorenceSU.. Homsby To.. | Anne Fuva Ow...  Emai
e FEE e Hrented e E“ﬂ’f O asa. 2 2 000.. Macdson Fumess 16 Florence Homsby To..  Anne Fuva Ten.. | Post
I CREERE 3 000 Ellery Borensan 15 Florence Homsby To. | Anne Fiuva Ow._  Post
O g 4 4 000... Sally Bennett o 15 Florence Hommsby To...  Anne Fluva Ow... Post
W ises. 5 5 000, |Caromne Ly T _l 15 | Florence Homsby To..  Anne Fiuva Ow._ | Post
O ism.i6 6 000, Ann-iaree Lawior 15 Florence Homsby To.. | Anne Fiva Ow..  Post
O a7 7 000... ChristyLee 5 Flrence Homsby To... | Anne Fuva Ow...  Post
O sz s 8 000... | Bailey Brown 15 Florence Horneby To.. | Anne Fiuva ow_ Em.
O g o 9 000...  Bailey Srown 15 | Florence Homsby To...  Anne Fva Ow... Em.
O iesa. 10 10 000... ' Bailey Brown 15 Florence Homsby To...  Anne Fiuva Ow.. Em
O st 12 000 Carolyn Samuels 16 | Florence Homsby To. | Anne Fva Ow._  Post
O ‘ge. 13 13 000.. FrancaSwanden 5 Florence Hommsby To...  Anne Fluva Ow... Post
O igss. 14 14 000 GamnSorensen 15 Florence Sy Homeby T | Anne Fuva ow._  Post
U igsa. 15 15 000.. CalerinaBolgarie 15 FloenceSt. . HomsbyTo.. Anne Fuva Ow.. Post
[ (@sa. 18 16 000 CoraPendiebury 15 FloenceSt. . HomsbyTo..  Amne Fwa Ow.  Post
O ga. 21 2 0N CrshamsiownPlylid 15 FlrenceSi.. HomsbyTo.. Anne Fva Ow... Post
O s a0 1 000 Nicole Baver 15 Florence Homsby To...  Anne Fiuva Ow._ | Post
Show Legend
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Once you have selected a lot, click +Allocate Deposit to Lot. The unidentified deposit will disappear from this screen and you will
find the deposit receipted against the lot owner’s ledger.

PropertylQ Strata Fie @ ToDo @ [S— @ Biling @ Endof Period @ [— @ Uiibes Help @ Log Out

I T Files I Marwal Deposits I Tn Sumimaries
From: OI0R0T7 | Te: [17102013 | CTS. 2 [ Seann Deposis.

Date Fie Hame cTs, Lat Menod Descrgtion Amount
2610017 FIQZ018 {31bm aearei Unidentified owrwer | s | 4 Allacats Deoosit ia Lot | | 4 Allccas ta Adustmant | unknown ™s -55,000.00
2382018 FIQ 144 54345 Unidentified ownar [2 ][+ Aocate Depset oot | [+ Aoxsts to adustmernt | Eway-paymant DEFT $250.00
232018 A 141 54345 lm Earh Gordon Il ) " + Allocale Deposit b Lot || | + Mloeate to Adjustment | bpay-payment DEFT Bpay 0001250000 §555.25

ALLOCATE TO A DEBTOR

1. Go to Unidentified Deposits tab.

Enter your search parameters e.g From date or a building, then click Search Deposits button. Any unidentified deposits
will appear in the grid.

You’ll see a Debtor column that will allow you to allocate a deposit to a debtor.

In the Debtor column, click the search icon to open the global list of debtors.

Search and find your debtor. Click on the debtor to highlight the row.

ou e w

Once a debtor is selected, click Select button.

Receipts
e e Y —
Fom: [ To: S/Plan (7086 Gity Townhouses B P | + Search nepnsmse . 1 .
Date File Name SiPian Lot | Debtor | Method Description Amount
222022 Levy Paymenttin = 7086 Unidentified Owner \i‘ + Allocate Deposit to Lot | | Unidentified Debtor EI + Allocate Deposit to Debtor ‘ ‘ + Allocate fo Adjustment ‘ bpay-payment MANUAL OWNER PAYMENT 539480
Debtors acive [
Name »  DebiorC.. Balance | Phone Wobile Email SiPlan Lot Owner Na...
I |L [ [ I Il [ [ |L ]|
Action Ex_.. - 333_12 50.00 333 12 Jaz B
Active Bill.. ACTIVE 5251.80 nickis@p...
Actual Pe... 312 $33,323.80 333 12 Jaz
Ana 6941 50.00 694 1 Ahanie G.
Ahanie G... 594_1 50.00 694 1 Ahanie G.
Aanna G.. 2709_5 524479 o alanag@... | 2709 5 Alanna G.
Andersons ~ AND $2,111.66
Angela PIQ | STRATA §15.00 STRATA.. 1 Angela PIQ
Anna Chen  54356_3 §383.33 54356 3 Anna Chen
Amnaliu 27081 $606.32 204 ema... 2709 1 Anna Liu
Amnaliu 27082 $533.20 294 ema... 2709 2 Anna Liu
Annie 13132 §7,760.40 rohitsach... 1313 2 Jordan
Annies FI.  ANN $130.00
Bailey Br.. BROWNB $50.00 baileybra
Barbara . 2709_6 $40378 075765.. 0423857.. 347_tena. 2709 6 Costa Gia
Big Bilbo... BIG §10,199.68° 1300545... 0413434 accounts.
Boltech P... 2709_3 §520.46 0411232 boltech@... 2709 3 Boltech P
Borensons  BORE 5§250.00 19_email -
+ Select

7. The selected debtor will now appear in the column.

8. Click Allocate Deposit to Debtor button to allocate the deposit to the selected debtor.
Once this is done, the unidentified deposit will disappear from this screen and you will find the deposit receipted
against the debtor’s ledger.

Receipts

I Txn Files I Manual Deposits I Txn Summaries Unidentified Deposits

From: | |To: (0410212022 | S/Plan |7maa City Townhouses BD\ + Search Deposils |
Date File Name SiPlan Lot Debtor Method
2202022 Levy Paymenttn 7036 Unidentified Owner [ 2] + aiocate Depostto Lot HCaﬂoslﬁe Dettor | [ 2] + aiocate Depost to Detor ” [ + Allocate to Adjustment | bpay-payment M)
1
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PROCESS A DISHONOURED PAYMENT

If a receipt is paid but later dishonours the amount will show on your .TXN file as a minus amount on the unallocated tab.

1. Gotoonthe .TXN processing screen and select the Unallocated tab
2. The amount of the dishonour shows here.
3. Click on the search icon to search for the lot the dishonoured payment is for.

Filename P10 5.txt Customer Name PROPERTYIQ PTY LTD Customer Number 54270357
Description ACCOUNT TRANSACTIONS Total Debits 5 Number of Transactions 17
Remitter __MACQUARTE BANK o Total Credits _9 Number of Accounts 3

Informational (4)

SiPlan 825777 _Building Name 333777 Homsby Towers 15 Florence.

Description: [F Swandon 5

Tran# Account Tran Type Detals Amount Deposited | -$500.00 Allocated Remaining [ -$500.00
000012 638333838  Ownerdeposit F Swandon & C s a
182222 SP 888777 888777 Homsby Towers 15 Florence e[ o] A Gredit
e Date, Details Quistanding Alosated
S/Plan 285777 N
Admin Cap. Works
Due  Alocated Due Allocated

Amount
Interest 00
Wsived [ sog

Discount og 00
ot

Move to Unallocated Funds

[ @ Retoas | % coose

PropertylQ has already identified the bank account and the building this is for, so you will now see all the lot owners for that
building.

Select the lot owner the dishonour is for from the list.

Filename  F1Q 5.txt Customer Name PROPERTYIQ PTY LTD Customer Number
Description  ACCOUNT TRANSACTICNS Total Debits & Number of Transactions
ARTE BANK Total Credits & Number of Accounts

S/Plan 535777 _Building Mame 835777 Homsby Towers 15 Florence
Description: ¥ Swandon

Tran# Account Tran Tyos Detais Amount Deposited | -§500.00 Alocated $0.00 Remaining | -§500.00 v
000012 539338883  Owner-degost F Swandon 5 $50000
182222 SP8aTTT 863777 Homsby Towers 15 Florance 3 Ay credit [_sood| +]
Dale AN Detals Outstanding Abocaled
S/Pran 538777

Lots D~ B

O [sA_ | Lota \nit_[cAN Gwner Ste | StectMame |BuidngNa | Strata Manaper M| Com_ Deli
® 8. 1 1 000.. |Franca Swancen 5 Floence  HomsbyTo.. TramingManager  Ow.. FPost
Ao 8 2 2 000 Maddson Fumes 5 Foewe  HomsbyTo.  TramingManager | Ow.  Post
Amount [ 3600 B8 3 3 000 EleryBorenson 8 Foene  HomsoyTo. TramngManager  Ow. Post
werest [ 5000 [| O 88 4 4 000 | SalyBennen 5 Foence  HomsbyTo. TramingManager  Ow.. Post
s 5. 5 5 00 Cavinelu 5 Foence  HomsoyTo.  TramingManager  Ow.. Post
iscoun
oot 90 | G i s s ol ® Fowe oo Tawots On P
Tota o

B8 7 7 0N Chstyles 5 Fownce  HomsbyTo.  TraningManager  Ow.. Post

8. 8 8 00 BakyBown 15 Foece  HomsoyTo.. TramngManage  Ow.. Em

86. 9 9 00 | BaieyBrown 15 Foence  HomsbyTo.. TramingManapsr  Ow.. Em

O . 0 10 000.  BaieyBrown 5 Fownce  HomsbyTo.. TraningManager  Ow.. Em

B8 11 1 000 | NicoleBaer 16 Foence  HomsbyTo.  TramngManager  Ow.. Post

O ms_ 12 12 000 | CaroynSamushs 5 Flewce  HomsbyTo . TramingManaper  Ow. Post

Lol ot B2 13 13 0. Franca Swancen 5 Forence  HomsbyTo.  TranngManage  Ow.. Post

PR

Stow Logond @ impon | + 200 | # gon | v seect || % Cose
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1. Click on the levy you want to allocate the negative amount against
Type the amount you want to allocate against the admin fund (based on whatever was allocated to the admin fund in
the original levy)

3. Typethe amount you want to allocate against the sinking/capital works/reserve/maintenance fund. Continue until all the
funds have been allocated. You can allocate against more than one levy if you need to.

4. The remaining unallocated amounts show here and will be zero once all funds have been allocated.

bl

Click apply
Click Allocate when you are ready

Filensme P10 3. txt Customer Name PROPERTYIQ PTY LT Customer Number 5270357
Description ACCOUNT TRANSACTIONS Total Dabits & Number of Transactions 17
Remitter QUARTE BANK Total Credits a Number of Accounts 3
Tl natocaia ) SiPlan 835777 _Building Name BSS777 Hornsby Tomers 15 Florence
Description: & Swandon
Tran# Actount Tran Tyoe Detais Amount Deposited | 550000 ANocated | -$500.00 Remaining 50.00) o
000012 553333838  Ownerepost 7 Swandon 5 520000
18222 P saaTTT 888777 Homsby Towers 15 Fiorence Lot: |11 Franca Swanden o Credit 0 nE
Lot 1 Unit 1 Franca Swanden Date Detaits Outstanding ‘ASocaled
nanded to soicitor on 1 septemoer 2017
e e = 30112016 Lot 1 blockes orans $000 000
Q@ e e o
i Charge for amears notce dated 101172 $0.00 5000
Gharpe for final natice dated 16 000 5000
sve2016 ‘Standard levies carmed forward - Conr sa00 s
302016 Special levies Camied Tomwand - Contnd. $0.00 3000
Sangard Levy Instatment 1
Admin Cap. Works Total
Due Alocates Dus Asocatea Due  Alocated
Amourt [5000 -smot,e 000 -smo.me S000 [ 550000
rterest [ 5000 [ %000 5000 %000 5000 __so00
Fr| Fr- F
Dscount 3000 000 5000 3000 5000 000 o
Total [ $000 [ $30000 5000 [ 520000 5000 [ 550000
[ T ]
Froces: | & Reload || x Ciose
Receipts
Filename  F1 Customer Name PROPERTYIQ PTY LTD Customer Number 54270357

Total Debits & Number of Transactions 17
Total Credits 9 Number of Accounts 3

Allocated (13)

Description ACCOUNT TRAMSACTIONS
Remitier  MACQUERTE BaNK

s o

‘Owner-0eposit
5P aaaTT?

F Snandon 5
838777 Homsby Towers 15 Florence
Lot 1 Unit 1 Franca Swanden

000012 838838558
182222

¢ Reioad | X Close
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