PropertylQ

Levies/Fees

TABLE OF CONTENTS

INEFOTUCTION 1O LEVIES/FEES c.neeveeieeee ettt et e ettt e ettt e eeaeeeseteeeeeatesaaaeesasaeesasseesaasaessasaeesanetesasaessseeesaaeesanasessaseeesasseesasaeesareeesasseesaaeens 1
Ny = 1aTs ETgs WYX A== TR U TR 1
SPPBCIAI LEVIES ...ttt ettt ettt e e et e e et e e eetteeeetteeeeasteeeaasaeaasteeaasaeeeassaeaaabaseasteeeassaaeanbeeeansaeeeaasaeeabaeeasteeeantaeeanteeeeanteeeanraaas 2

ViIEWINEG 3 10T OWNEI'S TEVIES ...ttt ettt ettt s bt et s bt et s bt ekt e he e bt eat e s bt eat e e he e et saeenbesatenbesabesbeenbesbeenbesbeenbesbeenee 2
Viewing the owner positions for @ Whole DUITAING.........oouiii it e e s e s sate e e saae e e s seeesnees 4
L TR T = B o =Tl = I A ST 6
CaNCEIlING AN EUITING LEVIES.......viiiciiieeciie ettt e et e e e tee e st eeestteesettee e s baeessseesasseeasstesaassssseassaeesnsaseassseessseeassteseassessnsseeesstesanses 10
CANCEIINEG IEVIES ...ttt ettt e et e et e e e bt e e e tteeeebaee e bbeeeassaeeaasaaeeabsaeeassaseaasaseantseeassaseasssaeansssesantaseaassaeenbaseestesennsanns 10
EITING LEVIES ..ttt ettt ettt b e s et e b e e eht e e bt e e a bt e e bt e e b e e ehe e ea b e e sae e s ab e e sh s e e be e ea bt e bt e eab e e beeeabe e ne e e reennnenane 12
BUIK EQITING LEVIES ..eiiutieeeiiee et itieeeiitese e e st e e sttt e s eate e e sataeeesateessateeesasaeeansteesasseeesaseeeasseeessaee e s seeeansseesansaeesnseeeensseesnnseeesnsananns 12
VieWing and EditiNG @ SINEIE LEVY ....ciicuiii ettt e st e e ettt e e et e e s aeeeesateesaaeeeesaseee e steeeanseeesasaeeasseesansaeesssneesnseenans 14

INTRODUCTION TO LEVIES/FEES

Levies are the funds that lot owners pay to the strata scheme. They are usually paid by instalments throughout the financial year of
the building. Levies are usually known as fees in Victoria

PropertylQ manages two types of levies:

STANDARD LEVIES/FEES

Standard levies are commonly split into:

Administration Fund — to cover all the general expenses involved in running a strata scheme, such as building insurance, common
area gardening, maintaining pools and lifts etc.

Sinking/Maintenance/Reserve/Capital Works Fund — money set aside for larger capital works type expenses, e.g. painting all the
outside surfaces of the building, replacing fencing etc. The name of this fund depends on which state the building is located, but it
has the same purpose.

Note — Most strata schemes hold all these funds in the same bank account, but the amounts held for each purpose must be
separately accountable.

The recommended method for striking standard levies/fees is by using the budget function on the building card, but there may be
circumstances where you need to strike standard levies using the special levy function. For example, if you take on the management
of a building part way through its financial year.

See the manual “Budgets” for full details on how to strike a budget.



SPECIAL LEVIES

Are used to raise extra funds, and generally used if something unexpected happens and there are not sufficient funds in the sinking
fund. For example, if a major structural issue is identified unexpectedly.

PropertylQ simplifies the creation (striking) of these levies by utilising the budget function. Budgets are generated from the Building
Card - Budgets tab. For detailed information about budgets, see the manual — “Budgets”.

VIEWING A LOT OWNER’S LEVIES

File
To view a lot owner’s current position, go to the Menu

1. Click on Lots/Owners

2. Typein some key letters to search for the appropriate owner
3. Double click on the owner’s name or click View to open the lot owner record.

PropertylQ Strata e (@ oo () Frocessns () ouro enatpers  (f]) evonwa vuses (%] tsmow

Lots

[ cTs - Lot « unit CRN o Ouner Seet No Street Name Bulding Name Srata Manager Name Com. Method | Delivery Method
[ ] jear [ [ |

o 1 1 0000000856 Ella Carter 7 Lucky Road Southem Cross A Fluva Swner Post

@ 101 6 6 0000000735 Caroiym Bocel 20 Hammersiey Road ibe Sherton Park e Fluva Owner Post
ERED) 2 2 0000000320 Ben Carpenter = Albert Crescent Sarksia Gardens Adrian Boton Cuner EmaiFost
ERE) 01 001 0010000476 Gary & Carol Smitn 1 Man Steet M Wain Lisa Kellerman Owner Fost
[ERET 8 8 6030000011 Jermaine Carter 1 Miroian Drive The Temgo Training Manager Cwner Post
ERET 2 2 0000000002 Jermane Carter 1014 Phillps Drive: Jacksons Hil Adran Bofion Agent Ema

O es2 1 1 0000000019 Jermane Carter 3 Maware Piace Victory Tower e Fluva Owner Fost
R s s 0000000208 | Carciine Liv o.__‘ 15 Florence Homsty Towers A Fluva Cuner Post

ERE 12 2 0000000325 Careiyn Samusis 1 Florence Homsty Towers Ane Fluva Owner Pest
[ERpEs ] 4 0000000082 Cana Fearie ” Tost Stroet The Ciun Brett Eane Owner Post
T sslectes

Show Legend [(a mpon | & Lk Lot Ouners | @ Cnange owners | @ email |[ @ weme | = Expon [ Oata Source ][ AdoMaing Lavess | @ eukswS || @ Dwect Deotinvie | + Ado | © View |




1. Select Ledger to view all owner transactions
2. Click on Levies to view all the levies for that lot owner
3. Click on Receipts to view all the receipts for that lot owner

Owner Info

crs: 838777 Homsby Towers 15Florence Strest o | NOTE: This lot owner is linked to 1 other owners

Lot{i | unit}20i |  streetNo[i5 | Owner Name*|Franca |
Stroot Name* _ [EROIONGE SHOSL | A [ | ema [ayeo@o comau ]
Suburb® [HORNSBY (Bh) ion | |
Accessory Unit| Mobile Contact Name] ]
UOE* [0 ] Fax [ raidwo 30092016 |  Last Settled 01/02/2018
CRN oooooozes | Committee Member: Y Committee Member Status: Active

& Change Owner
o  Uniink Owner |

Contact Info Delivery Seftings Notes Documents Alerts SMS Emails Log of Changes o
Schedule: [ All Schedules v] - AsAt [17i082018 | ?
Lot 1 Unit 201 Franca Swanden
Paid to 30/9/2016. Arrears: $2,831.60 (Int. $0.00) Total Arrears: $2,831.60 Credit: $624 15 Balance: $2,207.45 m [Vl Receipts | Opening Balance
Date Type | Ref® Detalls Account Pinciple | Paid | Interest Due | Interest Paid | Discount/... | Total Status Balance
16/8/2012  Std Levy 472 Standard Levy Main Contributio. Total $426.65 $0.00 $0.00 $0.00 $0.00 $426.65 Not yet due $0.00 -~
From: 16/08/2019 To: 15/11/2019  Levy Income Admin $426.65 $0.00 $0.00 $0.00 $0.00 $426 65
Main Contribution Schedule Levy Income Cap. $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
16/512019 | Std Levy 471 Standard Levy Main Contributio Total  $426.65 $0.00 50.00 $0.00 $0.00 $426.65 Notyetdue  -$42665
From: 16/05/2019 To: 15/08/2019  Levy Income Admin $426.65 $0.00 $0.00 $0.00 $0.00 $42665
Main Contribution Schedule Levy Income Cap.. $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
10472019 Std Levy 470 Standard Levy Main Contributio Total  $426.65 $0.00 $0.00 $0.00 $0.00 $426.65 Notyetdue  -$85330
From: 16/02/2019 To: 15/05/2019  Levy Income Admin 542665 $0.00 $0.00 $0.00 $0.00 $42665
Main Contribution Schedule Levy Income Cap. $0.00 $000 5000 000 $0.00 5000
30112018 Std Levy 539 Standard Levy Main Contributio Total  $608.75  $524.15 $0.00 $0.00 $0.00 $84.60 Paidina. -$1270.95
From: 17/11/2018 To: 16/02/2019 _ Levy Income Admin $296.25 $20625 $0.00 $0.00 $0.00 $0.00
Main Contribution Schedule Levy Income Csp.... $312.50 $227.90 $0.00 5000 $0.00 $84.60 e
{ -,

@ LotOwnerPage || @ Email || @ InfoCertifcate || @ Lastinfo Centiicate || »* Eat | v Done |




VIEWING THE OWNER POSITIONS FOR A WHOLE BUILDING

File
Go to
1. Select Buildings
2. Type some key letters to narrow your search
3. Double click on the selected building or click View to open the building card

Pl’operfyIQ Strata File @ To Do @ Processing @ Billing End of Period @ Reparting Utiities @ Log Out

Buildings e

o CTS - Building Name: Street No Street Name: Subur State. Post Code Manager Lots Folio
£ 91 [ [ ] I I I i [ [
1288 Banisia Gardens 50 Albert Crascent BURWOOD NSW 2014 ‘Adrian Bolton 4 Group 8 Follo
O asse Seaview Towers 1 212 View Road CALLOUNDRA ap 4255 Kimberiey Johnstoon 3
O oosss Small Builging 638 688 Hgn DEE WHY NSW 2000 RO Sacnoeva 8 Folio 653
@ s Sreakers North CTS 115183 50 Old Burieigh Road SURFERS PARADISE oo 4217 Lisa Kellerman 10 Folio 2
J  sazeTs Westmead Tower 15 Pye Street WESTMEAD NSW 2145 Anne Fluva 8 Rohit's Folio
CAN- Homety Towers. o 15 Florence Streat HORNSBY NSW 2077 Anne Fiwva 7 Support Team
O sesass Sea View Towers View Streel NOOSA -1} 4554 Adrian Belton 80
O g Gallo Gardens 132 DARLINGHURST NSW 2010 RC Taleca 2 Support Team.

1 3edected e
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1. Go to the Financials Tab

2. Click Owner Positions, to view the positions of all owners
3. Click on the owner’s name

4. Click View Ledger

5. Click View Lot to view a lot owner’s card

Address
oicorp*
Street No Street Name*\claredcn Road
wanager-
Address2 | |
i V]
Folio* BESalE] = suburb [YARRAVALE | states [vic v
Building Type®  [Sliala "I Building Name|The Yarra | PiCode
Building Sub Type*| Residential v
Toal UoL*
Active Cd All Inclusive Fees
Debt Collection ¥ Payment Plan o
Settings Dates Charges Info Budget Motes Documents Registers Alerts Work Crders

Insurance Claims

Emails Log of Changes

Financial Year | 01/07/2018 to 30/06/2018 v | (Current)

» Bank Balances

» Trial Balance

o ()

Up To Date |17/08/2018

Lot Unit uoL Owner o Opening + Annual + Special - Paid = Closing Interest Paid
1 133 | Annabel Crozier \ —I $7,340.30 $0.00 $0.00 $6,895.16 $445.64 35434
7] 7 100 Annabel Crozier $3,978.60 50.00 $0.00 $3,115.94 $5,862 66 $50.06
3 3 100 Annabel Crozier $8.978.60 50.00 $0.00 52.466.54 $6,512.06 525,46
4 L 100 Blair Fitzgibbons $7,311.80 $0.00 $0.00 5744151 -$129.711 $102.49
5 5 100 Gerry Krone 5484520 50.00 $0.00 §0.00 5484520 §0.00
25 25 100 Sam Holger 54.645.20 50.00 $0.00 50.00 54.645.20 50.00

| el \}E’W’Ledger ” ;E Lot |

Opening Balances

#" Schedules ” B Financial Reports ” ¢ Edit ” + Dane ‘




RAISING A SPECIAL LEVY

Billing

Go to

and select Special Levies

Property|Q S’[rata File @ To Do @ Processing Billing End of Period @ Reporting Utilities @ Log Out

7 Due Notices

(5 Direct Debit

Privacy Policy | Terms & Conditions

¢ Special Levies

F  Utiity Invoices

= Fee Schedules
I

Click the search icon to search for the strata plan you want to create the special levy for.

CT.8* || D | Details |

Refine your search
Double click on the building you want to select or click on Select at the bottom of the screen

Buildings n

Buildings & o |
O crs « Building Name Stre... Street Name Suburb State | Post.. Manager Lots | Folio
] E || | Il N )l IL_JjL_I
4343 The Yarra 15 Claredon Road YARRAWALE VvIC 3042  Anne Fluva 6 VIC...
O 6143 Yarra Gardens 838 Bourke Street MELBOURNE VIC 3008 | Training Manager 4
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The building you selected shows here
Enter the Description details
Select the type of Levy — NOTE: Each State has different options. The levy type you choose will determine where it appears
when you produce an information certificate.
If the building has multiple contribution schedules, select the schedule this levy is for from the dropdown list
Select the template you want to use. If you chose special Levy as the type, the special levy template defaults here
Enter the total amount you need to raise from the levy into the administration fund
The default levy income chart of accounts code for that fund and schedule shows here. Click on the search icon to search for
a different chart of accounts code.
If the building is not registered for GST, then the status of the levy is free and can’t be altered. If the building is GST
registered, you can choose the status of the levy from the dropdown list
Enter the total amount you want to raise from the levy into the maintenance/sinking/reserve/capital works fund here
The default levy income chart of accounts code for that fund and schedule shows here. Click on the search icon to search for
a different chart of accounts code
If the building is not registered for GST, then the status of the levy is free and can’t be altered. If the building is GST
registered, you can choose the status of the levy from the dropdown list.
Choose the calculation method here:
Prorata — will allocate the special levy amounts based on each unit’s UOE
Divide evenly — divides the levy amount between all units in the Strata Scheme evenly
Fixed — charges each owner the full amount of the levy being struck
Manual — allows you to manually type in an amount to charge each lot owner
Enable rounding — You can choose a rounding amount in your settings. Once this is chosen the enable rounding function will
round to that amount e.g. nearest 5¢
Attracts Interest — Interest will be calculated on overdue levies based on the interest rules you entered for that building (if
any)
Allow discount — discounts will be calculated on levies based on the discount rules you entered for that building (if any)
Enter the date you want to appear on the levy notice
Use the dropdown list to select how many instalments the levy will have
Use the calendar to enter the dates each instalment is due
Enter the date the building determined the levy
Click here if the you want the instalment number to show on the levy notice
Click in the box on the top line to levy all lots. If you don’t need to levy all lots you can click them individually.
Click Print to print a levy summary report
Click Preview to generate PDF previews of each levy notice
Click the Don’t Deliver box if you do not want the levy notices to be sent immediately
Once you are ready, click Strike Levies to complete the process
Click Close to exit the special levies screen



Special Levies [ x|

4343 The Yarra 15 Clarei o — Details |Spe|:ial levy for urgent drainage works e |

C.T.57
Section| Special Levy ¥ (Section under which levy is siruche
Schedule | OC1 v | ° o Template Type |SpecialLevy ¥ e
Amount to Lewvy S,
Admi .00 e Account|A Levy | ° . e
min | 30 - Ccoou | evy Income ! |\_/ GST: A/
. ]
Maint 510.000.00] () Account|s Levy Income » @ osulree v (11
| @ Account @O osilr= 1@
Total | $10,000.00|
Method Options @ Dates @ @
. @ . = o ey oy
‘*/Prorata \‘F;/ ¥|Enable Rounding Notice Date |01/08/2013 Date Determined |17/05/2013
 Divide Even | Attracts Interest @ Instalments @ ¥ /Append Instalment Num to Particulars
A Allow Discount Due Dates [01/10/2018 |~
-~ Manual @ 01/01/2019
"/ @
S’
Lot | Unit Cwner UoE Admin Sinking Per Instalment | Instalments | Total Levied

$1,935.50
$1,612.90
$1,612.90
$1,612.90

1)
@ |

$1,612.90
$1,612.90

Totals 620 $0.00  $5,000.00 @ $5,000.00 X2 _ §1000000 6

@ & Print (| @ Preview @Dongiver‘ ! St\rii.ejievies ” @_ﬁe—‘




Levy Schedule Report

VIC Compan

VIC address 1 SYDNEY NSW 2000 ABN: 645626346
Ph: 43346346 Email: rohits@propertyiq.com.au

Printed: 17/08/2018 03:15 pm User: Bella Carstairs Page 1
Levy Schedule Report
C.T.S. 4343 "THE YARRA"
Particulars: Special levy for urgent drainage works 2 Instalments

Type: Special Levy

Lot Unit Owner Admin Sinking Instalment Total
1 Annabel Crozier $0.00 $067.75 §967.75 £1,935.50
2 2 Annabel Crozier §0.00 $806.45 $B06.45 §1,612.90
3 3 Annabel Crozier $0.00 $806.45 $806.45 §1,612.90
L 4 Blair Fitzgibbons §0.00 $806.45 5B806.45 §1,612.80
5 5 Gerry Krone $0.00 $806.45 $806.45 $1,612.80
25 25 Sam Holger $0.00 $806.45 $806.45 §1,612.80

Overall Totals $0.00 §5,000.00 $5,000.00  $10,000.00

Once you click Strike Levies you will receive a prompt to confirm that you wish to proceed with striking the levy

Are you sure you wish to Strike this Special Levy?

When you click Yes, the program will create the levies and create PDF or email notices according to the delivery method selected for
that lot owner. The job shows in your job centre on the right side of your screen.

Special Notice Run

Completed Time: November 28th 2016, 4:10
pm

Results:

- No Lot Owners to Direct Debit

- Special Levy Notices 2016-11-28 (0001-
0004). pdf

- There are no notices to be emailed.

&Y o

Today Jobs




CANCELLING AND EDITING LEVIES

Goto and select Adjustments

you will first need to select the building you want to work with as you can only create adjustments for one building at a time.

1. Type some key letters to refine the search and find the building you want
2. Click and then double click on the building to select it

s Adjustments

P
e [ e | -
o Buildings » -

Ste Strest Name Sutnts State Pes. TAanorger Lots | Unis Falo

‘Albent Crescant BURWOCD: NSW 2014

Lowy Rocaipts:

Click proceas fa raner al levy recesta ia craci. The bevy wil become f 510 LG

# Frocess

Buk Crexht Transfer

EDITING AND CANCELLING LEVIES

The Levy Maintenance screen allows you to view edit, delete or cancel levies singly or in bulk.

TE
NO//
(S

All adjustments must be performed for a single building at a time, so you need to select the building first.
You can edit some areas for paid levies but can’t alter details such as the amount owing.

The select building shows here

Select the levy maintenance screen

Select the levy maintenance tab is the default

You can also view the log of changes tab

Click to open the boxes and select a date range using the calendar
Select a single item by clicking individually or select all
The selected items are highlighted on the screen

The number of selected items shows here

View to view an individual selected item

Edit to edit selected item(s)

. Cancel to cancel selected items

WO NoOU R WN R

[N
= O
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PropertylQ Strata Fle @ ToDo @ P— @ ailing @ Endof Period @ Reporting Unites Hei @ Log Out Pk ik

c1.5/888 Cascade Gardens 15 Arkstone Drive [y Adj ustments

Select Edit
Use the calendar to alter the due date if required

If you have altered the due date, you can select Realign period Dates. In this example if you chose to realign period dates,
the period would change to 1.11.2020 to 31.1.2020

The period shows here

You can edit the details here

You can alter the section under which the levy is struck by clicking on the dropdown menu and choosing a different
section

If the building has more than one contribution schedule, you can alter the schedule the levy is for by clicking on the
dropdown menu and choosing a different schedule

You can alter the date determined by clicking in the box to open the calendar and enter a new date determined

Tick the Allow Discount box to alter the discount status

Tick the Attracts Interest box to alter the interest status

Select to apply changes to the GST status

Click on the search icon to alter the chart of accounts code any admin fund amounts are allocated to

Click on the search icon to alter the chart of accounts code any capital works/sinking/reserve/maintenance fund
amounts are allocated to

In this example, the levies selected were originally for differing amounts so you can’t alter the amount due. If all levies
selected are unpaid and have the same due amount you can edit the amount due in bulk, otherwise you would need to
edit each levy individually.

Save your changes

Cancel to exit without saving your changes

Currently Logged In as: Bella Carstairs

I Lot Transfers I Credrt Transfers I Debtor Transfers. I Lot Refunds I Bank Adusiments I Joumais I Building Transfers l Cancel Cheques VLIS E

From Date[01/082017 | To Date
¥ ot [um Ovmer Dve Date - | Period From | Penod To Details Schedule ‘Admin Account Sinking Account | GST Staius | Discount Stafus _ Inferest | Levy Secton | Admin Amount Sinking Amount status
5 e 3 s J ——
¥ 2 2 MactisonFumess 17112020 | TPAU20 1622021 | Standard Levy Main Contribut... Main o - e Stancard s43250 5250.00 | Unpaid
Bulk Editing 16 Levies L
¥ 3 3 ElleryBorenson N0 A0 1622021 Standard Levy Main Contriout. . Main e pye Date- IR0 e Standard 343250 525000 Unpaid
@ 4 4  salyBemet 17112020 | TPAN20 1622021 | Standard Levy Main Contribut... Main o Stancard s43250 5250.00 | Unpai
Period From 171112020 Period To[ 160272021 L
k4
5 5 Cavimelu 2020 712020 1622001 Stancar Levy Man Contibutl.. Manca{ Lo oo Lovr Wl Toon Setaie e Standard $865.00 550000 Unpaid
¥ & 5 Ann-MareeLawor 72020 7AN2020 1622021 Standard Levy Main Contriout. Main € gooion St Loy ¥ e Stancard $65.00 $500.00 | Unpaid
@ 7 7 Christy Lee 17HI2020  ATAIM2020 16722021 Standard Levy Main Contributi. .  Main ¢  schedyle® Main contribution e-hedule ¥ | o Standard $865.00 $§500,00  Unpaid
¥ 8 & BaieyBown 17112020 | 171020 1622021 | Standard Levy Main Contributi.. m-e Date Determined|01/05/2019 ‘e Stancard $65.00 $500.00 | Unpaid
¥ o 9 BaieyBown MU0 ATA2020 1622021 Stanard Levy Main Contributi.. Maneest” JAliow Discount GST suats  OApply GST @ Stancard 521625 §12500  Unpaid
¥ 10 10  BaileyBrown 7MU2020 17112020 16202021 Standard Levy Main Contribut... M@ lAttracts Interest Remove GST Stanard 521625 $125.00  Unpaid
. ®No Change +
# 3 11 Mok Baer AN IANM020 1622021 Standard Levy Main Contribub... M e " Standard 343250 525000 Unpaid
¥ 12 12 CaolynSamueis U200 712020 1822021 Standard Levy Main Contibutl.. Manca{ o P Low ncomo on @ Stancard s43250 525000 Unpaid
® 13 13 SaraSwangen A0 A0 1622021 Standard Levy Main Contribut... Main of Standard $865.00 550000 Unpaid
Maint Account|Levy Income no
¥ 14 14 CGarth Sorensen 17112020 17112020 1622021  Standard Levy Main Contributl... Main - Stancard s43250 525000 Unpaid
- Please Note: As you have mullipke levies setecled, orly the fieids shown can be silered. If he fiskds you wish
® 15 15 CatenaBoigare AN 020 1622021 Standard Levy Main Contribut... Maincof 1 p—— . vy ec ot 343250 525000 Unpaid
@ 16 15 ComPendebuy 17112020 171172020 1622021  Standard Levy Main Contributl... Main Standa: 84075 537500 Unpaia
[ v |
¥ 21 21 CahemsbwnPylUd 17712020 112020 1622021  Standard Levy Main Conributi.. Main o @ @ Standard 364875 537500 Unpaid
— o




VIEWING AND EDITING A SINGLE LEVY

. All adjustments must be done for a single building at a time, so select the building first
. Go to the levy maintenance tab

. Levy maintenance is the default

. You can click on the boxes to open the calendar and select a date range

. Type some key letters in any of the empty boxes on the top line to refine your search
Click in one of the boxes on the left to select the levy you want to view and edit

. Click View to view the levy you have selected

1
2
3
4
5
6
7

PropertylQ Strata

£nd of Peniod

Fio @an @»mmw @w-u

s/Pian(1258 Banksia Gardens 59 Albert Crescent ) °
I
emmmmmn To Date -
il Lot Untt Owrer Oue Date P-rmFmecho Detass Schedue Admin Account Cap, Works Account | GST Status  Discount Status | Interest | Levy Section | Admin Amount  Cap, Works Amount Status
] | [ i I [ [ IL  [— 1 IC | |
B 1 Anna L W112017 Soecial Levy for urpent baico.  Contribution Sched .~ Special Levy Income  Special Levy Income v x x Special $277.80 $111.10 Unpaid -
2 |2 22 BenCamenter 0112017 o Special Levy for urgent bako . Contribution Sched. — Special Levy Income  Special Levy Income v/ x X Special $277.80 $111.10 Unpsd
3 3 Anna L W12017 = Special Levy for urgent Daico . Contribuon Sched . Specal Levy Income  Spacial Levy income v x x Special $655.55 $22220 Unpaa
= |4 4 Burton Investments Pr._ 301112017 Special Levy for rgent baico_..  Contribution Sched... - Special Levy Income  Special Levy income v x x Soecial 655,55 $22220 Unpac
1 1 Anna Uiy 31102017 Special Levy for urpent bako. Contribution Sched .~ Special Levy Income  Special Levy income ¢ x x Special 527780 $11.10 | Unpaid
2 22 BenCapenter 31102017 Special Levy for urgent bako..  Contribubon Sched. . Special Levy Income  Special Levy Income v x x Special 27780 $11110 Unpaid
3 3 Awalw 31102017 Special Levy for urgent bakco.  Contribuon Sched.. - Specaal Levy Income  Spacial Levy income v x x Soecial $555.55 $22220 Unpac
8 4 4 Burton Investments Pr.. 31/102017 Special Levy for urpent baico.  Contribubion Sched .~ Special Levy Income  Special Levy Income v x x Special 855555 $22220 Unpsid
1 1 Anna Ll 0902017 Special Levy for urgent Daico . | Contribubon Sched . | Special Levy Income  Special Lavy Income v x X Special s277.80 $111.10 Part Paid
9 2 2 BenCamenter 3092017 Special Levy for upent bako. Contribution Sched . Spacial Lavy Income  Spacial Levy Income. v x x Special s217.80 $111.10 Unpaid
8 3 3 Aalu 2092017 Special Levy for ugent bakco . Contribution Sched.. Special Levy Income — Special Levy Income. v x x Speciat 855555 522220 Unpsd
a 4 Burton Investments Pr. 302017 Special Levy for urgent baico . Contribution Sched .~ Specal Levy Income  Special Levy Income v x x Special 855555 $22220 Unpaid
3 3 Anna L 1702017 Charge for amears notce date, . Contribubon Sched . Arrears Notice Inco.. — Levy Income < x A Special s200 $000 Unpaio
= P 4 Burton Investments Pr._ 17/872017 Charge for amears notce date. . Contribution Sched...  Arrears Notice Inco_. _ Levy Income X x X Special $200 $000 Unpad
1 1 Anna Uiy 1582017 Charge for anears notce date.  Contribuion Sched . Amears Nofice Inco. . Levy Income A x x Special 5200 S000 Unpaid
3 3 Anna L 15812017 Charge for amears notce date, . Contribution Sched . Arrears Notice Inco.. Levy Income A x x Special $200 $000 Unpad
B |4 4 Burion Investments Pr._.  15/8/2017 Charge for amears notce date. . Contribution Sched . Arrears Nosice Inco_. — Levy Income A x x Special $200 $0.00 Unpad
1 1 Anna Uiy 182017 soecial levy for drainage works  Contribution Sched .~ Special Levy Income  Levy Income A x < Special $333.33 $000 Unpad -
1 selucted
a 0 View | 7 Eat




The edit levy box will pop up and you can click on Edit to edit the single levy

Ref # 54
Due Date-
Details*® |Spa:ial Lewy for urgent balcony repairs |
Section | Section 81(4) - Special Contributions v
Schedule* | Contribution Schedule ¥
Date Determined(30/08/2017 |
Allow Discount GST Status Apply GST
Attracts Interest Remove GST
“ No Change
Accounts
Admin hmount Account|Special Levy Income 2
Cap. Works hmount Account|Special Levy Income D

£ Edit + [one




CANCELLING OR DELETING LEVIES FROM THE LEVY MAINTENANCE SCREEN

The cancel button will either cancel the selected levies/fees by creating a negative levy/fee to offset the original notice or delete
the selected levies/fees from PropertylQ, depending on the status of the levy/fee

Refine the screen to only show the levies you want tocancel

2. If you want to delete all the levies showing on the screen tick the box in the top line, otherwise tick individual boxes to
select only the levies you want to delete

3. Select Cancel Levies

PropertylQ Strata '- @mm @mum @H-s v-trth-m @Rm-m; uma "uln @m-u

€1.5/888 Cascade Gardens 15 Arkstone Drive ) Adjustments

| sttt | croot veamates | oovor rarases | Lot Rutoon | ars cumers | souman | usong rarwen | carcr oves | Concel Coocues
L0g of Changes
From Datel01082017 | To Date:
e @ [t umt Owner DueDate « | Perod from | ~wnd To Details Scnedue Aamin Account Sirwng Accourt GSTSums  OscountSuba | inferest | Lewy Secton | Admn Amount Sremg Ameurt Status

5] o | | [Fresam | [ [ | | [ [ I | | [

¥ 2 2 MasgsonFumess TR0 1720 YO0 Stancawd Levy ManContdt  Mainconviuons.  Levy Income Lewy Income v v v Sanaae 7o) 25000 Unpaid
# 3 Edery Borenson 01N 17A020 4SRN Stancwd Lewy Mam Contioxt . Manconribusons.  Levy income Levy Ireome v v v Sanca ey $20.00 Unpaid
¥ 4 4 Suybenss A0 178020 W00 Stanca Levy Mam CoD, . Main conriousons.  Levy income Loy Income v v v sancaa “nwn 12500 Unpaid
@ 5 5 Coomalu 200 1182020 W10 Stancard Levy Man Conibit. . Main contrioson s, Levy Income Lewy Income v v v Sundars 02500 $50000 Urpaia
4 6 5 Amiaesiawor VSN0 178Q020  WSTUZN20  Sancam LevyMan CoNDMt | Mancontibutions.  Levy income Levy Income v v v sancars 586500 $50000 Unonio
% 1 1 csyies 00 1/B2020  WSTI0  Stancws Levy Man Contrd - Man contibutons.  Levy icome Lewy Income v v v sancae 66500 $50000 Lnpaid
¥ 8 8 BaeyBomm AN IR0 WAV Sandwd Levy Man Contibt . Main contritutions.  Levy Income Levy Income v v v sunowe 00500 50000 Unoaid
¥ o 9 Baesom 7200 1782020  WGTZ0N  Stancas Levy Man Contiht - Man conributons.  Levy income Lewy Insome v v v Sanoars 2182 $12500 Unoaia
4 0 0 GaeyBown 20 BN WNNN0  Stancud Levy Man Contrat. . Main contiutons. . Levy ncome Loy Incame v v v Sancwa 21625 $12500 Uroaid
? % 1 NcowBae A0 1782020 WR00  Stndad Levy Man Contitt . Main contiusons. | Levy income Lovy Income v v v snaare un®n $2090 Unpaid
v 2 Caroyn Samuels 82020  17AA20 1612020 Sanowd Lev Man Contrdut  Main contriouions. | Levy Income Loy Ircame v v v S “RH 25000 Unpaid
- Sara Swarcen MR 17R2020 VG120 SanaadLevyMan Conrint . Maincowingons.  Levyincome Levy Income v v v Sanca 5500 $5000 Unpaid
4 14 14 GanSorensen BN 178020 WAV Stancad Levy Mam Contrdt . Main contiouton's. Levy Income Levy Income v v v Sancws “RH 25000 Urpaid
- Caterra Bogarce A0 17AA020 MU0 Stanoa Levy Man Contibut . Main comiotons. Levy Income Ly Incame v v v sunoas [T 32000 Lnoai
¥ % % Comfenceouy B2 1782020  1G1IZ020  Stancad Levy Man Contidet . Main contioutions. | Levy income Levy income v v v Stncaro 564375 $375.00 Unoaid
e n n Graramsiown Pty Lig 178000 1782020 6112000 Swancam Levy Mam Contibut  Main contributon s Levy income: Levy Income. v v v Suncars 54378 $37500 Unpai
- )

B View | 7 Eat | w Cancel oves |

DELETING/REMOVING LEVIES

Levies/fees will be deleted when you select Cancel if they fit these criteria:

e The levy/fee has never been not been included in a due, arrears, final, legal or special notice to anowner
e The levy fee has never been paid or partly paid
e [tis due in the current financial year.

If a levy is deleted, it is removed entirely from the lot owner’s ledger

1. Click in the cancellation date box to open the calendar and enter the cancellation date
2. Proceed to confirm you wish to proceed with the deletion

N Q) W)

Cancellation Date* [25/03/2019 Wt

You are cancelling levies that can be removed, these will be removed entirely from the
ledger.

Do you wish fo proceed? e
T

| B Froceed || ® Cancel




CANCELLING LEVIES

Levies/fees are cancelled (but not deleted) when you select Cancel if the levy has been fully or partly paid at any time, or
if it has previously been included in any a due, arrears, final, legal or special notice to anowner

e Any receipts that have been allocated to your selected levies/fees show as an unallocated credit on the owner’s
ledger.

e A negative levy/fee is automatically created on the owner’s ledger to offset the cancelled levy/fee

An audit trail of all transactions shows on the lot owner’s ledger. This includes the information about the original levy/fee, the
negative levy/fee, and any transfers to/from credit)

1. Click in the cancellation date box to open the calendar and enter the cancellation date
2. Proceed to confirm you wish to proceed with the cancellation

Cancel Levies o B
e

Cancellation Date™ |25/03/2019

You are frying to cancel levies that cannat be deleted because of ane or mare of the
following rules

1. it has been included in a due notice (reminder [ arrears |/ final / legal / special)

2. iTit has been paid / partly paid

3. is due in a prior financial year / BAS period / final reports period
These levies cannot be removed, but instead will be cancelled by creating and allocating
against a negative levy.

Do you wish to proceed? e

| 8 Proceed || x cancel

LEVY MAINTENANCE LOG OF CHANGES

The log of changes tab records all changes that have been made to levies

PropertylQ Strata (B e (@) v (W) s (§) oaro (] ecrrwnn [P vmmes (] toncu

SPlanl1 The Bachelor Pad 1-7 Hollywood Drive » Adjustments

| totrransters | iver ot Tansters | Lot Retuncs 1 Romousements | gank adustmeres | sounais | sutang Tansters | cancesoves | cancel cheques
From [08082017 | To 08102017 User [All Users v
Acton User Time Route Lot Levy Ret#

& wpaate ams 04102017 - .04 pm POST evesmantenanceSave 3 161 &
Column: ml‘.x‘ = Value Before: L Martenance Value After: Contibution Scheduie Il
@ wpcate e T mED 05/102017 - 6:04 pm POST levesmantenanceSave 4 157 il
& woate CaCae e e 04/102017 -8.04 pm POST evesmantenanceSave < 156

= wpdate Ry ams 05/102017 - 604 pm POST evesmartenanceSave 1 153

 wpaate ame 05102017 - 5704 pm POST evesmartonanceSave 1 152

 upaate ams 05102017 -5.04 pm POST evesmartenanceSave 3 0

& update ams 05/102017 - 602 pm POST leviesmartenanceSave 3 161

& upaate ams 05102017 - 902 pm POST evesmartenanceSave 3 160

® waate ams 05102017 - 002 pm POST evesmartenarceSave 3 15

# upoate ame 08102017 -6.02 pm POST evesmartenanceSave 1 e “

PropertylQ
Levies
17.08.2019

0
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