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PENALTY INTEREST

The prescribed maximum rate of interest has been reduced to 11%, or such lesser rate as the strata company determines. With
this change, there are two things you need to do on 1 May 2020:

1. Download and process your TXN file for receipts dated 30 April; then
2. Update the interest rate setting in PIQ for applicable buildings

You must ensure that you understand any implications for interest calculation in PropertylQ on overdue levies dated prior to 1
May.

UPDATE REQUIRED TO INTEREST SETTING IN PIQ FOR APPLICABLE BUILDINGS

e Interest rate on building card must be updated manually on 1 May (‘date of interest reduction’)
e Do not change the effective date e.g. do not change to 01/05/20, as this will remove all accrued interest on levies prior
to this date

To update the interest rate for a building:

1. Go to File > Buildings
Select applicable building
Go to Settings tab > Owner Interest accordion
Click the Edit button
Enter new rate of interest in the interest rate field
Click Save button

ounswWN

Dates I Charges I Info I Financials I Budget I Notes I Documents I Registers I Alerts I ‘Work Orders I Insurance Claims I Emails I Log of Changes -

» Bank Account

b Tax Settings Charge interest on overdue levies
> ETTE R Effective _[01/05/2016
I Interest rate 10.0000% per annum I
» Auditor -
AIIle_O[ days grace before charging interest
» Utility Invoicing Do not charge int if overdue amt < 50.00
» Levy Discount
» Parking
» Onsite Manager
v Carelaker
& Opening Balances [ Info Certficates | .~ Schedules || & Finenciel Reports | . Edit || v Done |

APPLICATION OF REDUCED INTEREST RATE ON UNPAID LEVIES DATED PRIOR TO 1 MAY

There is a transitional provision in clause 23(3) of Schedule 5 of the Act which states:
e “Contributions or other arrangements determined under section 36 as in force immediately before commencement day
for any period that continues on or after commencement day are taken to be contributions or arrangements
determined under section 100”

This means that any levy with a due date prior to 1 May, which hasn’t been fully paid prior to 1 May 2020, will accrue interest at
the new reduced rate as per section 100 of the amended Act.
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EFFECTS ON INTEREST CALCULATION ON LEVIES

Scenario | Levy type Interest calculation
(once interest rate updated on 1 May)

1 Future dated levy: PIQ will correctly accrue interest as per the
Levies due on or after date of interest updated interest rate.
reduction

2 Overdue levy, no payments: PIQ will retrospectively recalculate interest owing
Overdue levies dated prior to date of on the principal levy amount using the reduced
interest reduction, with no payments interest rate.
made against the levy

Lot owner will pay the correct amount of interest
when the levy is paid.

3 Overdue levy, with partial payment/s: PIQ will only retrospectively recalculate the
Overdue levies dated prior to date of interest owing on the balance of the levy (not the
interest reduction, with partial payments | principal levy amount).
made against the levy and interest

If necessary, you can make a manual adjustment
to the lot’s ledger to credit back any overcharged
interest on amounts already paid. This can be
done by processing a negative levy (‘credit note’)
against the lot. See below instructions.

4 Historical levy, full paid: There’s no impact to these levies and nothing
Levies with a due date prior to date of further is required.
interest reduction, which have been fully
paid

RAISING A NEGATIVE LEVY AS A CREDIT AGAINST A LOT

If a lot has overpaid interest on an overdue levy (refer scenario 3 above), you can process a negative special levy to create a

credit against the lot.

Step 1

Create a levy using the Special Levy function for the overpaid interest amount, except the amount will be raised as a
negative amount. For example, the interest overpayment is $438.75, so you'll process a levy for -$438.75 — ensuring that
the breakup between the admin fund and the sinking/maintenance/reserve/capital works funds is aligned to the original

amount and allocation.

O N AWN R

Select the building
Select the same settings as the original levy, and enter an appropriate description
Enter the amounts but with a minus before each amount

Choose the fixed option
Enter the same due dates and period as the original levy
Select the lot owner

Ensure that Don’t Deliver is ticked
Strike Levies
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C.T.5.* 888777 Hornsby Towers o | ~wetails |Stanclarcl Levy
Sect|on| Section 73(1)V74({1) - Standard Levy |Sect|on under which levy is struck o
Schedule | Main Contribution Schedule ¥ |
Amount to Levy

Admin -$313.75 Account|A Levy Income pel | GST: | Inclusive ¥ |
Cap. Works -$125.00) Account|S Levy Income o | GST: [ Inclusive ¥ | g

Total -5438.75
Method Options Dates

OProrata [_|Enable Rounding Notice Date [16/03/2013 | Date Determined [16/02/2013

' 'Divide Evenly # Attracts Interest Instalments [1 v |  Period Starting Period Ending

Omanual o Due Dates [16/03/2018 |  [16/03/2018 | e 15/05/2018

e e

Lot | Unit Owner UoE Admin Sinking Per Instalment | Instalments | Total Levied ]

1 201 | Franca Swanden 10 50.00 50.00 £0.00 *0 sooo O -

2 2 Maddison Furness 10 $0.00 $0.00 $0.00 *0 s0.00 O

3 3 Ellery Borenson e 10 50.00 50.00 £0.00 *0 s0.00 O

5 5 Caroline Liu 20 50.00 50.00 £0.00 *0 s0.00 O

6 6 Ann-Maree Lawlor 20 $0.00 $0.00 $0.00 *0 sooo O

7 7 Christy Lee 20 50.00 50.00 £0.00 *0 s0.00 O

a a Bailey Brown 20 $0.00 $0.00 $0.00 *0 s0.00 O

9 9 Bailey Brown 5 50.00 50.00 £0.00 *0 s0.00 O

10 10 Bailey Brown 5 $0.00 $0.00 $0.00 *0 s0.00 O

12 12 Carolyn Samuels 10 50.00 50.00 0 ¥ sp.00 O -
Totals 10 -§31275  -$125.00 os e -$43875 1

IZIDontDeIi\rer| !\.-S_tr-i.l;eLevies " % Close |

Step 2
Allocate From Credit to offset the negative levy against the ledger

Select the lot owner using the search icon

If the building has multiple contribution schedules, choose the schedule this levy is allocated to
Choose From Credlit

Click on the line that shows the negative amount levy you just created

Enter the negative amount owing to the admin fund

Enter the negative amount owing to the sinking/maintenance/reserve fund

Click Apply

Noupswne
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PropertylQ Strata @ File @ ToDo @ Processing @ Biling End of Perio @ Reporting Utilties Help @ Log Out

CT[B8TTT Homsby Towers 15 Florance Swaet o Adjustments
T e T T T T [ T I
N 1]
Lot "4i4 Sally Bemnett o | From Schedule” |Main Contrbubon Scheduie  *| W9 Crodit Balance: 37333
Transfor Date* 2409208 Transfor Amount 50,00 Miocated 000 Remaiming  50.00
Transler 1o Levies
Ref# Date ‘ Schedule Details Qutstanding Transfor to Lawy
382 16302018 Main Contribution Schedule ‘Standard Levy Main Contribution Schedule 543875 sa0a -
769 16312018 Main Contribution Schecuie Standard Levy 543875 o 5000 I
460 16652018 Main Confribution Schedule K $100.00 S— §0.00
551 W12mME Main Contribution Schedule ‘Standard Levy Main Contribution Schedule 554785 s0.00
) e [ e —r— Stanen Ly Man ConTiRion Sensds s47.85 sa0
72 132019 Main Contribution Schnecuse Sanaarg Levy Main Contribution Schadule §21245 s000 _
Standard Levy e
Admin 4 Cap. Works Total
Due Trarster Due Transier Oue Transfer
Amount ‘31375 431375 -§125.00| 5125 !! w?g -$438 75
ieerest [ 8000 | soo 000 | 5000 00 | 8a0d
v [ =m )
Discowrt [ 8309 | song $000 0.0 s000 [ 5000 o
Total 4313 7 431378 -§125.00| 51254 -$438 7 -$438 75 -
o e (550 T o
Process
Bulk Credit Transfer

Step 3

Apply the credit to an overdue levy

Click on an overdue levy
Enter the positive amount owing to the admin fund
Enter the positive amount owing to the sinking/maintenance/reserve/capital works fund
Click Apply

Click Process

GRS

7.5, 888777 Hamsby Towers 15 Florence Street r

g -m'wrlm @m:‘n‘nm ranes ..r..-. @\'q:.m

Adjustments

=T [ o T oo T [ Lo

Lot

Lot: *4/4 Sally Banner o

From Schedule” Main Contribution Schedule  *

Cradit Balance: §733.33

Standard Levy Main Coninbution Schedule

Aamin Cap. Works
Due Trangfe) Due

Total

Transter Date" 240802018 Transter Amou 5000 Mocated|  $000  Remaning  S000
Transter to Levies

Ref# Dete Schedue Detals Oustanding ozdamm,
2 1632018 Main Contritution Schedule ‘Standard Levy Main Conlribution Schedule sam’a[ - uane]-
Te8 1602018 Man Contiouton Schetue Sandsd Lev 543875 543875
w5 15552018 Man Contouton Senesuie o s10000 5000
881 0112018 Man Controuton Scnecule Standard Levy Man Contributon Scheduie. 354785 8000
=2 1TR201 Man Contribution Schodule Standard Liey Main Conirbuion Schudule 547,85 5000
2 1018 Man Contributon Schodule Stanard Lewy Man Conriouson Schaduie s21245 5000

Transée: Oue Trangter

Amount [ §31375 umﬂ ) §12500 [ s12500 43874 54875
wierest ®o0 [ %0 g §0.00 500 8000 00
Waived 0 000 €00
Discount 000 30,00 5000 50.00 009 5000
Total [ §31375 [ 53137y $12500) [ 512500 543875 [ 543875

Bulk Credit Transfer
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INFORMATION CERTIFICATES AND DISCLOSURE

SECTION 110(1) & 110(2)

Section 110(1) and 110(2) requires you to provide substantially the same information as the information already being provided
in the existing ‘WA Section 43 Certificate’ document generated in PIQ.

You must update your existing certificate template to ensure it’s compliant from 1 May 2020 by:

1. Updating references to the old sections of the Act, and replace with new section numbers
2. Including the start date and end date of the scheme’s strata management agreement in the certificate, and manually
include this information when generating the certificate.

To make things easier for you, we’ll be renaming the ‘template type’ of the WA information certificate to “WA Section 110
Certificate” and adding merge fields for the strata management agreement dates. These will be available in an upcoming
release, and in the meantime, you can continue to use the existing certificate template.

We've included instructions here on how to update your existing certificate template. You can also view our short training
videos on the template library here.

UPDATING SECTION 43 CERTIFICATE TEMPLATE

Go to File > Templates > Standard Merge Templates tab

Locate the template called “WA Section 43 Certificate’

Select and click the Edit button (or double click on the template) to open

Rename the document name by typing over the text. For example, rename to “WA Section 110 Certificate”
Click the save button

Review the content of the template and update references to the amended Act

Add new section for details of the strata management agreement/contract

Click the save button

Close the browser tab

W NoOUEWDNRE

Template:

Templates

S R el Custom Merge Templates I Standard Email Templates I Custom Email Templates
[mwsw ] an[wc] 1as | sa| wr ISl Macquare Bank | Westpac | ALL

Name Tipe « State Bank Type Folio Selected

Legal Notice WA WSP Unknown WA ‘Westpac d o
Legal Notice WA WSP (CA) Unknown WA ‘Westpac Ld
Legal Notice WA WSP (Co) Unknown WA ‘Westpac 1+
Other Utility Notice Other Utility Notice i
Reguest For Tender Request For Tender i
| WA Section 43 Certificate WA Section 43 Certificate ‘ WA | Zi
pecial Monce n A MEL Special Notice TR Macquarie Bank i«
WA MBL Special Notice (CA) WA MBL Special Notice (CA) WA Macguarie Bank ()

Qnarial Matica WA W01 WAUA RADI Cnacial Klntica (0 A1

Bdarniiaric Bank
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Edit the document name —rename to “WA Section 110 Certificate”:

Available Fields

{{Certificate_Date}}
{{Strata_Plan}}

{{Loty}

{{Requested_By}}
{{Requesting_Party}}
{{Authorised_By}}
{{Authorised_Partyl}
{{Manager_Name}}
{{Certificate_Feel}

{CRNY}

{{Vendor}}

{{Purchaser}}
{{Committee_Sec_Name}}
{{Committee_Chair_Name}}
{{Committee_Treasurer_Nam«
{{Building_Strest_No}}
{{Building_Street_Namel}
{{Building_Suburb}}
{{Lot_Street No}}
{{Lot_Street_Name}}
{{Paid_to_Date}}
{{Admin_Cash_At_Bank}}
{{Sinking_Cash_At_Bank}}
{{Total_Cash_At_Banki}
{{Levy_Period}}
{{Instalments}}
f{A1DateRangel}

{A1Amounts}

—

WA Section 43 Certificate]

VWA Section 43 Cermicaie

¥ | Folio Global

v

8@ DB R O B Hsouce 0
B I U akx, x* A iZ:Z sl ===
Format - Font - Size - Line Hei - Tracking

u]

Aln 42| F MBE-E Q5

(S

& Pr
A% JRBDD

Form approved by the STRATA TITLES INSTITUTE OF WESTERN AUSTRALIA (INC)
and THE SETTLEMENT AGENTS ASSOCIATION (INC)

Date of Certificate

{{Certificate_Date}}

Requesting Party

{{Requested_By}}

Fee

{{Certificate_Fee}}

Owner's code

HCRN}

Vendor

{{Vendor}}

Purchaser

{{Purchaser}}

CERTIFICATE UNDER SECTION 43(1)(c) & (d) OF THE STRATA TITLES ACT 1985

WITH AMENDMENTS

Edit Page 1 - recommended changes are highlighted in red:
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st R=SE =M ENTAGEMNTS ASSCEHGH NG emove)

B Date of Certificate |{{Certificate_Date}} Ry
Reguesting Party [{{Requested_By}}
Fee |{{Certificate_Fes}}
Owner's code |{{CRN}}
Vendor |{{Vendor}}
Purchaser |{{Purchaser}}

=#

CERTIFICATE UNDER SECTION 110 OF THE STRATA TITLES ACT 19285 AS AMENDED

Apphcation having been made for 3 Centificate under Section 110(1) andfor 110(2) of the Strata Titles Act 1933 25 amended in
respect of-

Lot {{Lot}} on Strata Plan {{Strata_Plan}}
The Owners of {{Building_5treet_Mo}} {{Building_5treet_Mame}} {{Building_Suburb}}
Address of property- {{Lot_5treet_MNo}} {{Lot_Street_Mame}}, {{Building_Suburb}} do hereby certify:

Section 110(2)
{i} The amount of any regular periodic contributions [levies] determined by the Sirata Company to the Administrative Fund and the
penicds in respect of which those contributions are payable are:

Date paid to: {{Paid_to_Date}}
Period

Amourt D Date
A1 DaleRange]) [ATAmon)| (A1 DucDei])
{[A2DaleRange]) [A2Amount)]  [A2DusDate])
{[A3DateRange]) [AdAmounll)|  [[A3DusDate]}
{[A4DaleRange]) [AdAmoontl))  [[AdDusDate])
[[PSDaieRange]) PAEAmonl)|  [ASDuste])
(AR DaieRange]) AEAmonl)|  [WADuaDe])
Amount (i any) outstanding | {[Admin_Amears])
Irteresst {if amy) on cutstanding amounl] {[Admin_Interes())

Arnourtt (il any] incredil] {{Admin_Credil})
Dizcount (i ary| spplicable Tor sardy pﬂ,’mcnl.l {{Ackmin_Disoount]

(i) The amount of contributions determined to the Reserve Fund are:
Date paid to {{Paid_to_Date}}
Period

Feroar, Due D
(51 Daleange B Amaunl))| 151 0uebo]
2 DalrRange] NE2Amanl)|  [[5eDuels
[[S30airRange] EAmanl)|  [[Sibuels

{I550aleRange [{E5Amount})|  [[S50ueDi]
{56 DaleRange [{SEAmountl)|  [[SEDualkte]
Amount (f any) outstanding | {[Sinking_Arresrs})
Irteresst {if amy) on cutstanding amounl] [ Sinking_Interest}
Amnourtt (il any] incredil] {{Sinking Credit]}
Dizcount (i ary| spplicable Tor sardy pﬂ,’mcnl.l {[Sinking_Discount]}

|
}
}
[TEADaie ange]] [EAman)|  [[S40usDate]
|
}

{m)} The amounts due (f any) and payabie by the proprietar or the Lot under an exclusive use bylaw (payment for special privileges)
are:

Purpose Armount [ Diater D
{{P13Purpase 1)) [Pi3AmontT)){  {PEDueDale)} {PeaDetermined 1]}
{{P13Purpased}) [P3Amonid))|  {PEDueDaled]} {[Pe3Determined2]}
{{P13Purpase ) [P3Amomntd)|  {[PEDuelaled)} {[PeaDelermined3]}
[FraPurpased]] PEAmoed))|  {PoDwhasd)) | ([Prbeierminedd])
{{PraPurpases) [{PidAmounis])]  {[PriDueDaleS)} {Pe3DeterminedS]}
{{P13PurpaseE]) [P3AmoniE])|  {[PEDueDale]} {[Pe3Determineds]}
Armaunt (if any) o i {[Prifrears]}
Ao (if ary} n oedi [[PraCredi)
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Edit Page 2 - recommended changes are highlighted in red:

{w) The amount recoverable for work undertsken on the part of the owner of the lot are:

Purpase Amount. Dtz Dlester Dlee Dhert
[{P14Purpose1}} {Prdfmount1]}| {{PHEDuelul=1]} {{P¥Determined1]}
[{P14Purpose]} {PrdAmount2]}|  [{PHDusDrte]) [P Detesrrri et 2}
[{P14Purposed)} {PrdAmountd]}|  [[PHDusDatad]) [P Determined 3]}
[{P14Purposed)} {Prddmountd]}|  {{PEDueDeied]) ([P Determinedd]}
[{P14Purposes)} [{PdAmountS]}|  [[PHDu=Dai=s]) [P Determineda]}
[{P14Purposes)} {{PrdAmountE]}|  [{PHDusDateS]) [P Deterri ned]}
Arnourt: (il any) outslanding [{P1dAmears])
Amount (i any) in credit [P Creit]]}

{vw) The amount of amears and rate of interest payable in respect of unpaid contributions is:

[Fiate of interest payable on outstanding centributicns

[Interest payable on outstanding contributions of {[Total_Arrearsih

E:;‘!Pleresl e

otal_interest}}

{wi) The amount recoverable as 3 penalty or other amount ordered to be paid by the Tribunal is:

Purpose Amount Due Dlrie Chale Dl
[PiEPurpose 1]} {PiEAmount ]} [{P¥Dusluel)] | {[PHDeterminedi])
[{PtEPurpose2} [PBAmountZ]}| {iPlCusleles]] | {|Pwaletermineda])
[ ] [PiEAmounta]}|  [{PECuelalsd]] | [[PHDeterminedd])
[{PSEPurpomed ]} {{PEAmountd ]} [{PCuelaied)} | {[PHDeterminedd])
[{PtEPurposeSi) {PBAmouniS])|  (iPlCuslaled)) | {|Pw60eterminedal)
[{PEPurposes)} HPEAmauntE]}|  [|PRluslalet]) | {|P8Determineda])
Arnourt: (il any) aulstanding [{PiEfurears])
Amount (if any} in credit [{PHECreit)]
{wii) The amounts payable for utility services or other services or amenites are
Bond
as per Sch 1
Type Oulstanding Uptm by 3
Gag ({Gas_fmt])]  {{Gas Upa]) [{Gas_Bonc]y
Elecidly WBec_Ardll| {fSec_Upici) HETec_Bord]]
|Vialer (Phieter_fure}]  [Wénter_Upta]y [izster_Bong])
Aenourt (il amy) oulstanding [{Sub_Meler_Ami)
{wiiiy SPECIAL LEVY
[Purpase Furaont Due Dl Dl Derlermmined
([PiePurpese 1} ({PeAmount 1]} {{PCuslatel]] | {{PEDeterminedi]) |
|{PHEPurposed) (PEAmountZ]}|  [(PA0ueDueZ)) | [[PrADetermined2))
|[{PEPurpese] (PSAmauna])| [(PoDu=lued]] | ((PoDeeminedd)
|[{PtePurposed} {PieAmountd]l| [[PECuslei=d]] | [[PEDeterminedd])
EP'IQPI-I'DDG-ES:' {{PtemountSl}|  {{PrDu=Duied]) {{PrDeterminedi))
PEPurposeE]} (PSAmouniE]}| [(PRDU=0sE]] | {(PHDermineda])
Arnowrt (il any) oulstanding [{Pt8Amrears])
Amount (if any} in credit [{PteCredit))
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Edit Page 3 - recommended changes are highlighted in red:

SECTION 110(1)
{a) STRATA MANAGEMENT COMNTRACT

Conlradt in plaoe s

Sl e

End dale:

(b) INSURAMCE DETAILS AS PER ENCLOSED

|Palicy No [Insurer [Tyze [Eum [Premium
fIns1_Policyl} fIns1_Company}} fIns1_Typel} fIns1_Sum}} {Ins1_Premaumi}
{Ins1 Period]] ns1 Date_Paidl)

|:{I|152_F'|:|Ii|:1l}} |({I|152_Campan5r}} |({I|152_T1,|pe}} |({In52_5um}} |:{I|152_F'rerri1m}}
{Ins2_Period}} {Ins2_Date_Paid})

|:{I|153_F'|:-Iin'_|l}} |{{I|153_Campan5r}} |{{I|153_Ty'pe}} |{{In53_5um}} |:{I|153_F'rerri1m}}
[Ins3_Period)} [Ins3_Date_Paid))

|={I|154_F'|:-Iin'_|l}} |{{I|154_Campan5r}} |{{I|15-1-_T5rpe}} |{{Ins4_5um}} |={I|154_F'rerri1m}}
{Ins4_Period}} [Ins4_Date_Paid))

|:{I|155_F'|:|Ii|:.'_|'}} |({I|155_Campan5r}} |({I|155_T1,|pe}} |({In55_5um}} |:{I|155_F'rerri1m}}
{Ins5_Period}} {Ins5_Date_Paid}}

|:{InsE_F'nIi|:1l}} r{InEE_Cunpanyr}} |({I|15Ei_T1,|pe}} |({In5l3_5um}} |:{InsE_F'rerriJm}}
{Insb_Period}} {Insb_Date_Paid})

F{Ins?_F'nlinjl}} r{lnﬁ?_ﬂunpany}} |{{In5?_Ty'pe}} |{{Ins?_5um}} |:{I|15?_F'rerri1m}}
{Ins7_Period)} [Ins7_Date_Paid))

|={I|158_F'|:-Iin'_|l}} r{InEB_Cunpany}} r{InEE_Ty'pe}} |{{InsE_Sum}} |={I|158_F'rerri1m}}
{Ins&_Period}} {Ins8_Date_Paid))

|:{I|15|EI_F'|:|Ii|:.'_|'}} |({I|15|§I_Campan5r}} |({I|15|§|_T1,|pe}} |({In5l§l_5um}} Ins8_Premaum}}
{Ins8_Period}} {Ins8_Date_Paid))

|g||151D_F'nli|:1}} F{Inﬁm_ﬂnmpany}} F{Inﬁm_Twe}} F{Inﬁm_ﬂum}} |g||151D_F'rerriJm}}
Ins10 Period}} Ins10 Diate Paid))

(o} COMMON FROPERTY CHANGES

Detsils of any transfer, lease or other disposition, or exclusive use by-law in connection with the common propesty which has not been

'@istered by COLI

Mame of the Persan Malure and efiect of the trareadion or by-las
{[&3d_Mame )} {[43d_Efect ]}

{[&3d_MameZ} {[43d_Efed2]}

{[&3d_Mamedi} {[434_Efecd]}
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UPDATING TEMPLATES

You'll need to review your templates in PIQ and update any references (as required) to be compliant with the amended Act,
including your levy and arrears notices and meeting templates. You'll also need to ensure all required information is being

included on your levy notices.

Templates in PIQ are fully editable and customisable, and you can view our short training videos on the template library here.

DESIGNATED STRATA COMPANY BUILDING TYPE

You may be required to record a scheme as a ‘designated strata company’ for the purposes such as a reserve fund budget and a

10-year maintenance plan.

WEe'll be adding this as a new option to the available building types and once available, it can be updated using the ‘building

type’ dropdown on the building card.

Addr
S/Plan® T
Street No 44 Street Name* Malvern Parade
Manager* Bella Carstairs v
Address 2
Fono 2 Suburb THE POST OFFICE State* WA v
Building Type® | Strata M I Building Name Malvern Grove PiCode
Building Sub Type| Residential v |
Building Class | |
Total UOE" o |
Active L4 All Inclusive Fees ||
Debt Collection ¥ Payment Plan |
Dates Charges Info Financials Budget Notes Documents Registers Alerts Work Orders Insurance Claims Emails Log of Changes
+ Bank Account » Owmer Interest
» Tax Seftings » Levy Discount
» Original Proprietor » Parking
» Auditor » Onsite Manager
» Utility Invoicing » Caretaker

PropertylQ
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CHANGING A BUILDING’S FINANCIAL YEAR

You may be required to update the financial year of a strata company during a 5-year transitional period.

You can currently update the financial year of a building in PIQ by changing the financial year end date when performing a
building year end rollover.

View our help manual on building year end here for more information.

C.T.5/13 Open Lane 1-30p1 0 |

Building Name|Open Lane

Adaress Suburb[BRISEANE
State
R

Management Fees

Contribution Schedule £118.86
BMC Contfributions £118.86

Current Financial Year

From[01/082018 | |Tof[31/072019 |
MNew Financial Year
From[01/082019 | To[31/07/2020 | | 'Publish Generated Reports to Portal

¥linclude Last Year Balances

Contribution Schedule I EMC Contributions _
Account Name Fund Type Debit Credit

Accounts Receivable Sinking + Asset 533.01 -

Accounts Receivable Admin Asset $1311.99

Admin Fund Interest Admin Income $17.39

Disbursements Admin Income $221.00

Electricity Income Admin Income $1,609.66

Expenses recouped Admin Income $2.76

Levy Income Admin Income £19.618.10

Open Lane Admin Asset $2,763.51

Open Lane Sinking + Asset $236.49 = '
Totals $23,786.30 $23,786.30

@ Schedule ” *® Cancel |

RECORD KEEPING AND DOCUMENT RETENTION

There are record keeping requirements which enforce the retention of a number of documents for various periods of time
specified in the Regulations. These periods can be anywhere from 7-20 years, or for the life of the scheme.

To assist you with document retention, you can save, download and export documents in PIQ. However, it’s your responsibility
to meet these obligations and ensure certain documents are kept for the prescribed period.

You can view our help manuals on document management here and exporting documents here.
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