
 

Buildings – Dates tab  

The Dates tab is where you enter the important dates for the building 

1. Enter the first date of the current financial year.    

2. Enter the date of the next AGM 

3. Enter the date of the first AGM (if known) 

4. Enter the date of the last AGM 

5. Enter the levy year start date.  

6. Use the dropdown list to select how frequently you need to generate levy instalments for this building 

7. Select the number of Pre-Issues – (also called Interim Levies) you want to allow.  Pre-issues allow you to create  the 

specified number of levies into the next financial year.  For example, if your levy year runs from 30 April 2020 to           

29 April 2021 - your AGM might not be held until May 2021.  You could create pre-issue levies to cover the period just 

after your 2021 AGM until the budget process is completed and new levies for 2021-2022 can be created.   

8. Enter the date the building was registered 

9. Enter the date the building was built, if known.   

10. Enter the date you acquired management of the building here 

11. If you lose the management later, you can record the date it was resigned here 

12. Click on the +Add Custom Date button to add a custom date.  You can add as many custom dates as you want. 

13. Enter a description for the custom date 

14. Enter the date the item is due 

15. Enter a type for the custom date 

16. You can remove an existing custom date by clicking on the Remove Button 

17. Click Save to save the dates you have entered. 

 

  The AGM date and any custom dates you create will appear in the diary and by default, will belong to the strata manager 

for the building. 
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  You can save the building without all tabs being complete, but you will not be able to save it without entering a 
financial year start date, levy year start date, levy frequency and attaching a bank account 


