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INTRODUCTION TO ACTIVITY LOG

The Activity Log allows you to log, create and track charged and non-charged activities in PropertylQ, such as
emails, phone calls, photocopying and meeting attendance. Chargeable activities can later be invoiced by using
the Fee Schedules function. For detailed information about charging your fees, see the manual “Fee
Schedules”.

You can generate detailed and summary activity log reports, and there’s also an import function that allows
you to import charged and non-charged activities from an Excel spreadsheet.

GETTING STARTED

Processing
To get started, go to and click on Activity Log.
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1. The screen view will default to show all managers, but you can use the dropdown menu to view
activities for an individual manager

2. The screen view will default to show all folios, but you can use the dropdown menu to view activities

for an individual folio, if applicable

The screen view will default to show all buildings, but you can filter activities by a single building

The screen view will default to show all users, but you can filter activities assigned to a single user

Type a From Date and/or To Date. From and To dates are based on the date the activity was entered.

o u kAW

The status filter will default to All but you can use the dropdown menu to filter by status. The choices
are:
i. All
ii. Unposted — these activities have not yet been included in a fee schedule run
iii. Posted —these activities have been included in a fee schedule run
7. Click on Include zero charge entries if you want to include non-charged activities for reporting

purposes

8. Click on any of the column headings to sort the data on screen in that order

9. Click the Refresh button to refresh the screen to view the activities that fit the selection criteria you
entered above.

10. Click Select All to select all activities on the screen (you can also tick in the boxes individually in the
Selected column)

11. Click Deselect All to de-select all activities on the screen

12. Select an individual item using the tick box in the Selected column or click on the row to highlight it.
You can also double click on the row to view the item in detail — see instructions below.

13. Click on +Add to add a new activity — see instructions below

14. Click on the View button to view an item in detail that you have selected/highlighted — see
instructions below

15. Click on the Delete button to delete an activity or activities you have selected/highlighted on the
screen

Curently Logged In as: Nicki Scrivener
Role: Administrator

0.203.0 1647/2020

Activity Log
Manager: @oj Folio: @oj Building: Eoﬁ User: [oj
o Date Range Filter o Status Filter [Jinclude Zero Charge Entries o
Dafe ~ S(Plan Building Name oi Details Account Charge User Posted Selecied
137712020 1 The Bachelor Pad Electricity - Admin Fee To 14/07/2020 ($1.00 by 1 lois) Sinking - Equity §1.00 Unposted [m] -
1372020 1 The Bachelor Pad Electricity - Admin Fee To 13/07/2020 ($1.00 by 1 lots) Sinking - Equity $1.00 Unposted (]
71712020 198 Florence Street Apartments  Activity Charge 3 Admin - Administration Cost  $9.00 Nicki Scrivener Posted (]
3772020 198 Florence Street Apartments  Activity Charge 2 Admin - Administration Cost ~ §7.00 Nicki Scrivener Posted O
2772020 6 Belair Apartments Charge Admin - Admin Fees §12.00 Caroline Fong Unposted O
2772020 198 Florence Strest Apartments  Activity Charge 1 Admin - Administration Cost ~ $5.00 Nicki Scrivener Posted (] @
300612020 6 Belair Apartments spacial character Admin - Admin Fees §10.00 Filasmartimporter Unposted O
300612020 6 Belair Apartments inactive user Admin - Admin Fees $10.00 Baya Singh Unposted a
30/6/2020 [ Belair Apartments blank user Admin - Admin Fees §10.00 Unposted ]
300612020 [ Belair Apartments UAT 30/6 unpaid 2 Admin - Administration Cost ~ $1.00 Caroline Fong Posted ]
300672020 6 Belair Apartments UAT 30/6 - unpaid Admin - Administration Cost = $1.00 Caroline Fong Posted a
300672020 6 Belair Apartments Charge 2 Admin - Admin Fees §10.00 AMS Mick Unposted [m]
300672020 38941 Printing Admin - Photocopying §25.00 Nick Dorcas P@ @':l G -
+ Add lﬂl @ Delete
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VIEWING AN INDIVIDUAL ITEM IN DETAIL

1. Click on anitem and then double click on it to view the details or
2. Click on an item to highlight it and then click on the View Button
3. The activity log item pops up

PropertylQ Strata (@) re (@) oo (W) pecenes () lm -

Activity Date® ovazezo CIS:  23CamemaGove 15108 o

Stop waten Sehedule | 0C1 :
[ ][5 ] ™ El
Stop Time

user Bl Carstars

! Include Zeto Gharge En Particutans” (Prong cal about major works o baiconkes.
(oo [ e | )

Buideg tams 8 charge
Cametia Grave o . Charge Detais
Price (inei B5T)
“ x 3050 Total Charge 20

Charge Ranga: © ® appiicasie)
Chargs hum Detale; Phons Calls

Aceount ALewy ncome 0p
Eategory Prone cals o

ADDING A NEW ACTIVITY

% You can pop up a new activity screen from any area in PropertylQ by clicking Ctrl+F12. You can do this
multiple times and have multiple activity screens open at any time if you want to.

1. Use the search icon to search for the building the activity relates to
Type some key letters in any of the empty boxes on the top row to refine your search

3. Click on the building you want, to hightlight it and then double click or use the Select button on the
bottom right of the screen

PropertylQ Strata
ety ey Buildings |
e ) ENGCR T YT T T
Activity Date* 01032017 ars: | 7 I Ther ] [ .| |
Siop Waieh schodue | ] O 73074 Shoreine Tomers 10 Shoreinz Dive RHODES NSW 2138 TamngManager 5 6 G
Lot [ o @ ges777 | Hornsty Tovers 15 Forence HORNSBY N8N 2077 TranngManagsr (13 13 Ron.|
Stop Tima|_ I o
mmm}—|nn7m
Particulars® %
minvtes [ cnange
[ o
e T T Taro Sieat Evia Weaing
200017 [ Peni Plaza adotonai haurs
200017 0 Pennm Plaza adononainaurs
200017 . Penin Plaza adotionainaurs
017 a1 The grop of DANKS
017 [ Gelar Aganments Exta Mesang
annoi7 a e Termace Exra Meanng
anroi7 s Kos Extia Meating
annot? 7 1.3 Larnox Strast Exta Masting
[y = [roe—r— p—
Shonw Legerd [+ ag0 [ oview |~ 6t [+ serect | % ciose
"]
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Activity

Stop Ti

Stop Watch
me |
Duration

If the building you selected above has more than one contribution schedule, select the schedule this
activity will be charged to from the dropdown list

If this activity relates to a lot owner, (optional) click on the search icon to attach the lot owner this

activity relates to. This won’t charge the lot owner, as all activity charges are charged to the building.

Type some key letters in any of the empty boxes on the top line to refine your search you want

Click on owner and then double click to select them or click on the Select button at the bottom right

of the screen

Activity Date*[01/032017 cTse

Schedule [ Contribution Schedule ¥

Lot
Particulars”

minwes || 1 carge

Propertle Strata File @ To Do @ Processing @ Billing @ End of Period Utilites @ Log Out

Activity Entry

888777 Homsby Towers 2 o

D 4

[ lee=]

TIRI0T7 7 T3 Lennox Street Exfra Meeting
28312017 4 Penrith Plaza additional hours
282017 4 Penrith Plaza additional hours
232017 Penrith Plaza additional hours
7132017 421234 The drop off DRINKS
8312017 [ Belair Apartments Exira Meeting
932017 9 The Terrace Extra Meeting
9532017 s Kes Extra Meeting
9532017 7 -3 Lennox Street Extra Mesting
15RPA1T 5 Waune Tuer Tact Imnrt

Lots

L) CcTs 4 Lre Unit CRN Owner Stre. Street Name Building Na. Strata Manager N... Corr_. Deli.
< e ] | [ [ Il =
@ gss. 1 1 00r; Cranca Swindells 15 Florence Hornsby Tow... Training Manager ~Own.. Post
O sss. 2 2 000™"Maddison Furness. Florence Hornsby Tow... Training Manager ~Own._. Post
O sss. 3 3 000...  Ellery Borenson Florence Hornsby Tow... Training Manager ~ Own.. Post
O sss. 4 4 000... Sally Bennett 15 Florence Hornsby Tow... Training Manager ~ Own._. Post
o ass. 5 5 000... Caroline Liu 15 Hornsby Tow... Training Manager ~Own.. Post
O sss. 6 6 000... Ann-Maree Lawlor 15 Hornsby Tow... Training Manager ~Own._. Post
o ass. 7 7 000...  Christy Lee 15 Florenc Hornsby Tow.... Training Manager = Own._. Post
O sss. 8 8 000... Bailey Brown 15 Florence Hornsby Tow... Training Manager  Own.. Ema.
o ase. 9 9 000... Bailey Brown 15 Florence rnsby Tow... Training Manager  Own... Ema..
O sss. 10 10 000... Bailey Brown 15 Florence )y Tow... Training Manager ~ Own... Ema.
O sss. 1 1 000._..  Nicole Bauer 15 Florence ... Training Manager ~ Own... Post
O ass. 12 12 000... Carolyn Samuels 15 Florence Hornsby T Training Manager  Own._.. Post
O sss. 13 13 000... Franca Swindells 15 Florence Hornsby Tow.. raining Manager  Own._.. Post

e P T

[ setect | x ciose |
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1. Enter a date for the activity

The stopwatch will start counting as soon as you open it. You can pause or stop it at any time. The
duration won’t automatically be added to the activity — it is just for your information.

The building you selected above shows here

If it is @ multi-schedule building, select the schedule the activity belongs to

The lot you selected above shows here (optional)

By default you will be the assigned user. You can select a different user from the dropdown list
Enter any particulars about the item here

You can enter the number of minutes here (optional)

W N U ReWw

Tick here if you want to charge the building for this activity
10. Log here if you don’t want to charge the building. The activity will appear on reports only,

Activity Entry | x|

Activity
- .
Ac'll\flty Date* o3i02/2020 o C.TS.* 23 Camellia Grove 1513 2

Stop Watch Schedula oc1 ¥ °

Stop Time User Bella Carstairs ¥

Duration 0:00:55 Particulars® :
articulars® {phone call about major repairs to Basement carpark| o
Ve
Minutes o | Charge @

CHARGING FOR AN ACTIVITY

Click on the circle on the charge line to select an existing charge

2. You can add a new global charge that will be available across your company by clicking on +Add
Global Charge

3. You can add a charge that will be applied to this building only by clicking on the +Add Building Charge
button

4. Enter the number of units you want to charge for here. The stopwatch starts counting as soon as you
open the activity but doesn’t populate any where

5. The per unit amount for this charge shows here.

6. You can enter a from and to charge range here for your information but it won’t affect the
calculations

7. The total amount being charged shows here

8. The charge item details will fill here automatically, but you can overtype them if you want

9. An existing charge will already have an allocated chart of accounts code but you can alter by clicking
on the search icon and choosing a different chart of accounts code

10. Select a charge category from the category list using the search icon

11. Charge when you are ready to create the charge

PropertylQ
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Activity

Stop Watch

Stop Time
Duration 0:30:50

Activity Date* oz02/2020

Lot

C.T5."

&chedul

o1

23 Camellia Grove 15F (3 2

i
d

User Bella Carstairs

2 Maddison Furness

[P

.
o

Particulars® [prong call about major repairs to Basement carpark
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Minutes 20
Charges
Item Price Per CTS. Selectad
Management ...  $1.00 1 O
Meeting atten $100.00 Hour (@
Meeting Travel = $5.00 KM O
owner refund $1.10 refund O
Phone Calls .50 1 { o D
Photocopying * $2.00 1 e (@]
Postage $2.00 Envelope (@
postal levy $4.00 envelope (@
Printing Notices © $5.00 fixed O

| + Add Global Charge || + Add Building Charge |  View |

Charge
Charge ga-ils °
1s _o Price . / (incl GST)
4 — X $0.50 Total Charge $2.00 \ /
oy
Charge Range: to | o (if applicable)

Charge Item Details: Phone Calls o

oo ey

@

Account* A Levy Income

Category Phone calls




After you select Charge, you can review the activity and edit if you need to by clicking on the Edit button

Activity

Activity Date” 27032017 | CTS* 615746 Bumett Towers 1 2
Stop Watch Schedule | Burnett Towers Contribu ¥
» Restar - Si Lot 2

Stop Time |16:46:20

Duration 0:06:54 Phone Call

Particulars® 4
Minutes 5| < Charge
Charge Details
1 mins Price (incl GST)
6 | x 50 50/ Total Charge $300
ChargeRange: | to[ | (applicable)

Charge Item Details: [Phone Calls

Account* A Management Fee - Phone Calls o

&f you find that you have inadvertently charged for an activity and have already processed a fee schedules
run to create an invoice for the item, but the invoice is still unpaid, you can delete the invoice. If you have
taken payment for the item by processing a supplier payment run, you can enter an activity charge for a
negative amount to counter the original charge.

ACTIVITY CATEGORIES

You can create charge categories from two places — the activity log and charge schedules on the building card.
To add categories from the activity log

1. Open achargeand
2. Select edit
3. Click on the search icon in the category field

| |

Activity Charge Title:* Pholocopying
-
Activity Date” 2s10312020 Pricest $2.00
Stop Watch Per: A
Stop Time.
Duration 0.00:46 Catagory -0
o=]vs)
A
Minutes Charge
Charges ‘Charge Details
item Price Per SiPlan Selected 1L Brics) L)
x $2.00 Total Charge $000 &

C IR | SRR J Charge Range: to (if applicable)
onsite visit La... $200.00 1 (Charge Item Details: Photocopying
Owner Refund ~ $1.10 refund Account® A Photocopying LL]
Ph " 1

one cal $5.00 Gategory:
Photocopying  $2.00 1 (-] 0
Postage $2.00 Envelope
Strata Assistant  $150.00 1
Swipe Card $80.00 1
Travel $5.00 KM

+ Add Global Charge | + Add Buiding Charge | @ View |

PropertylQ
Activity Log
22.07.2020

6



1. Click on the search icon

2. Existing categories show here
3. Add

[E] Processing Billing End of Period @ Rej| Charge Categories
-r Charge Categories
Activity 9 9

Name

Extra meeting
“aiFolos Activity Charge b I

Postage
Status Filler} Charge Title:* |Photocopying|

All )| Price* $2.00 :
Arrears processing

Per:* 1
ng Name Insurance claim

A AP ing op 7
L7 eunal attendance e

Category ~ Q@ [+ add |[& view ||~ Edit |+ select | % Ciose |

Levy processing

@ Delete || @ Save || % Cancel |

1. Type a name for the new category
2. Save

Charge Category n
Name lPhotocopyingl o I

| B Save || % Cancel |

PropertylQ
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The new category is now available to select

1. Click on the search icon

2. Click on the new charge category

3. Select

ing Billing End of Period @ Reporting

Activity Charge

Charge Title:* Photocopying
Price:*

| Per* 1

7 Account A Photocopying

Category

$2.00

L)

-0

Charge Categories

Charge Categories

Name

Final Notice
Final Fee

Administration

phone call

Invoice processing

P s €@

@ Delete H B Save " % Cancel I

PropertylQ
Activity Log
22.07.2020

8

[ +Add ][ & view [ ~ Eat | < Select || % close |




ACTIVITY LOG REPORTING

The reporting tab allows you to generate PDF reports about activities.

Activity log reports can be accessed either from the Reporting>Management tab or from the Activity

Log>Reports tab

vk wn e

9.

Select a date range

If you want to generate for a single building, use the search icon to select the building

All managers are selected by default, but you can select an individual manager from the dropdown list
All folios are selected by default, but you can select an individual folio from the dropdown list

User is the person assigned to the activity. By default, when you create a new activity log the creating
user is assigned to the activity, the creator can assign a different user. All users are the default but
you can select an individual user from the dropdown list

All chart of account codes are select by default, but you can select an individual chart of accounts
code by using the search icon

If you have assigned categories to items, you can filter by category. All categories are the default, but
you can use the search icon to select individual categories.

All activity types are the default, but you can select individual activity types. The choices are:
I Timed activities . I.E. has an entry in the Minutes field
Il Non-charge activities — activities logged without entering charge details

11I. Charge activities — activities logged with charge details entered
Select report type — account summary detail or account

10. Select the sort order

11. Generate

PropertylQ Strata File E] To Do E] Processing @ Billing End of Period @ Reparting Utilities Help @ Log Out

Reports
Management Reports
* Income / Payment Analysis
= Activity Log
Filter
From o To
C.TS. ° o Schedule
Manager All Managers ¥ °
Folio All Folios O ]
User A °
Account F] °
Category p-] o
P - Tr— -
Report Type Sont
Account Summary Detail ©Building
OAccount Folio -> Manager -> Building
o Manager -> Folio -> Building @
Folio -> Manager -> Date
Manager -> Folio -> Date
©
PropertylQ
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The account summary detail report looks like this:

My Strata Compan

y
Level 15,, 111 Eagle Street BRISBANE NSW 4000 ABN: 72 608 194 707
Ph: 07 3737 3102  Email: fayeg@propertyiq.com.au
Printed: 26/03/2020 03:23 pm  User: ams Page 1

Activity Report - Account Summary
For the Financial Period 01/11/2018 to 26/03/2020

AIC Code AI/C Name Fund Time A
PHOTO Photocopying Admin 4 $30.00
ADMINCOST Administration Cost Admin 26 $688.00
MGNTFEE Management Fee Admin 19 $5,120.00
BCM FEE Management Fee Sch B Admin 0 $5.00
- None 17
ALEVY Levy Income Admin 2 $52.00
MEET Meeting Admin 0 $448.69
MAINTEXP Maint Fund Expense Cap. Works 14400 $5,000.00
Totals For Overall : 14468 $11,343.69

The account report looks like this — it includes date and user details

My Strata Compan

Level 15, , 111 Eagle Street BRISBANE NSW 4000 ABN: 72 608 184 707
Ph: 07 3737 3102 Email: fayeg@propertyig.com.au
Printed: 26/03/2020 03:26 pm  User: ams Page 1

Activity Report - Account Detail
For the Financial Period 01/11/2018 to 26/03/2020

Strata Plan: 22 22 Cascade Gardens 15 Arkenstone Drive

Date Details Time Charge Account User

12/11/2018  Import without charge o $0.00 Photocopying

14/11/2018  photocopying 0 $0.00 Administration Cost

04/12/2018  Exira Meeting 5 $200.00 Management Fee

31/01/2019  call about noise 5 $10.00 Management Fee

01/02/2019  phoS5oopying 0 $20.00 Photocopying

13/02/2019  phone call about washing on balcony 2 $200.00 Management Fee

08/04/2019  AHM 0 $270.00 Management Fee

08/05/2019  Phone Call about washing on balcony 4 $10.00 Photocopying

05/06/2019  phone call about noise 2 $3.00 Administration Cost

06/08/2019  xxx 0 None

05/08/2019  phone call about washing on balcony 2 $200.00 Management Fee

05/09/2018  phone call etc. 0 $3.00 Administration Cost

12/12/2019  Man Fee Adjustment 0 $40.00 Management Fee

23/01/2020  phone call 4 $4.00 Administration Cost

28/01/2020  phone call 2 $2.00 Administration Cost

06/02/2020  Test 0 None

18/02/2020  Phone call 1 $5.00 Administration Cost Bella Carstairs

19/02/2020  photocopying 0 $0.00 Administration Cost

05/03/2020  phaone call about visitor carpark 6 $400.00 Administration Cost Bella Carstairs

05/03/2020  dfdfff 0 $5.00 Administration Cost Della
Totals For Strata Plan: 22 22 Cascade Gardens 15 Arkenstone 33 $1,372.00

Drive:
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IMPORTING ACTIVITY DATA

You can import activity details from a spreadsheet that has been generated from an external source. For
example, you may have software installed on your photocopier that generates a spreadsheet with records of
all jobs.

1. To get started, go to the Import tab and select Find File

PropertylQ Sirata [ re (@) v () rocesm (§) oin [ erworronen ([ Fovois  [P) v [R] vew (] tonow

Activity Log

Impart Fle Cetails

Filename:

=] @

Default Data
This data wil
Date: | | oetas:

Category Account: )

‘Seected Field Information
First Row Contains Field Names

Find the file on your computer

7 Favorites Documents library
|1 Downloads Activity spreadsheets
B Deskiop

A:twrty spreadsheet 2
[ Activity spreadsheet 3
@7 Activity spreadsheet

7@ OneDrive - Property

[ Libraries
| Documents

o Music

PropertylQ
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1.
2.
3.

Use the search icon to select the chart of accounts code you want to allocate to the Activity(s)
Type some key letters in any of the empty boxes on the top row

Click on an item to highlight it and then double click or Select at the bottom right of the screen

PropertylQ Strata Fin @ Tolo E] Processing E] Biling Endof Parod @ Reporting Uties He E] Lo Oul
Chartof Accounts

Aciily Log Search oo

Chart of Accounts

Pl o | anterance incame | Expense | Assst | Labily | Eouly nee Y
Impost File Detail L En
e Dstals
J Ccount Name: Account Group BMC Group. Code Fund Type GST App.
Filename: 2 FindFils ; e“'“
o [ [ I T 1L I 1
DD T samn runainerest o ANTER . Aamn ncame x
or
o oo g o [ Qe e e
& rv“ o - ° L admin Fess ADMIN - Admin Income v
= D Aawin Funds Received i ADFUND. . Admin incoma v
Salociod Pl Informaton D admin income Test ation ANCTEST Admn ncame v
R T samrisaton Fes - Uty iciee hanzgeg Coss AT Admen Expense x

o e [ oo [ |
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1. The file you are importing shows here

Default Data — Fields 2-5 below are Default Data fields. This information will be used if there is no matching
column assigned in the spreadsheet, or you wish to use the same field for all activities imported e.g. the date.
You can use one, multiple or all of these default data fields.

HINT: Assign Default Data fields if the activities in the spreadsheet are all the same e.g. same date and
description.

2. Enter the date you want recorded for the activities
3. Enter the details here

4. Enter a charge category here

5. The chart of accounts code you selected shows here

Column headings — Fields 6-8 below can be used to assign column headings (or field names) to the activities in
each column. Assigning a column heading can be used as an alternative to using a Default Data field.

HINT: Assign column headings if the data in certain columns is different e.g. different date, description or
account per activity.

6. Select here if the first row of your spreadhseet contains column headings or field names. PropertylQ
will then ignore the data in that first row.

7. Each column heading will show the word (skip); leave this as is if the column information in your
speadsheet does not need to be imported or is not available for import into PropertylQ. For example
there is no need to enter a date field if you have already entered the default date in Step 2, but the
spreadsheet has this field — the Skip selection tells PropertylQ to ignore that column.

8. Click on the dropdown list to see a list of available fields. For example, this spreadsheet has a column
called SP number which is recognised as “Building” in PropertylQ, so you should select “Building”.
Repeat for each column in your spreadsheet.

9. Select Import when you are ready to import the data

PropertylQ Strata @ File @ ToDo @ Processing @ Billng. End of Period @ Reporting Utifties Help @ Log Out

=
Import File Details
Flename; ey Lo rport: (1)
Default Data
This data will be used when there is no matching colu gmete spreadshest for the related field.
easle: [0eims2019 | Details:[Photocopying e
Casoryanissston ()| ecoun: [ sommsrton ot . arnsraen st (@)
Selected Field Information
[#! First Row Contains Field Names e
Quantiy - tShin} 0 - Detals - {Stio} -
Er FR: )
4 1 Dsie ~fing Notice
5 888777 Buiking es
1 27 Duration fing Notice
Charge
Account
o
Activity Log
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After you select Import you will see a summary of the results of your import:

Rows with valid data show in the top section
Rows with invalid data show in the bottom section, with the invalid data highlighted. In this
screenshot the building does not exist on the database

3. Click Proceed if you wish to proceed with the data — any rows with invalid data will not be included
Click close if you don’t want to proceed. You can then go back and amend your spreadsheet before
importing again.

PropertylQ Strata Fo (@) oo () s

Verify Data

Total rows in file:3

~ Valid Data - 2 rows

=

Date Buiing Aesount Details Category Quantty Duraten Charge
Import File Delails 78018 1 ADMINCOST Photocopying Photocopy MestngN_.. | 4
Filoname: [Actvty Logimpodds | | o FnaFie 7602018 888777 ADMINCOST Photocopying Phetocopy Invoxces 5

Defaut Data 0
s gata wit sno forthe reta

Date: 07062018 Details: Photocoying
CotgorrPrmoprng Aesourt: p arresaton ot Jird

‘Selected Field Information
# First Row Contains Fieki Names

|
= invalid Data - 1 rows

Daiz Buiking Account Detais Catzgory Quanity Duraton Charge

Guantly B Buking = Gatogon|
’ - ~ 20180807 | BN Fhotocepying Photoccopy Meeting N... 1

-y

Photeccapy Meetng)

Prvacy Poicy | Ters & Candiions

If you choose to proceed with an import containing invalid data, you will see this message:

Waming: 1 row has invalid data and will not be

@ imported.

JAre you sure you want to proceed with import?

Yes to proceed with the import or No to abort the process.

You will then see a summary of the results of your import

Successfully imported 2 costs, for 2 Buildings.
0 1 costs wers invalid and not imported.

PropertylQ
Activity Log
22.07.2020

14



